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Jb* y'jjy. 3 y*jy *^ ^ Yd^*l ^loS" L*eab 1 *j j ^333 ^s^y jlj^l cyy *— -‘^ba Access ^ & ^ 


Report (f 


Modules (r 


Macro (Y 


Form 0 


y> LS kJ_> <6" c-J j\s-^\ d&l ^ij^-i jl ^ ^} .ail^ \ ojf E-Estekhdam.com ^j^T yl • 

jl Ji ^y Ia ^y ab*jl L) .wUS*" ab*jl Jj3s*- aa>- Li (^boab ^lol^ a 333 t^lub-i y\y C^jLi j yj& 

^Uo^b 4 j ol^jlS^ yL^o j! ^7 j$ ji \j .2 j^j j7J-Lvuj yj\^ j Ji \j bo^b j ^jZj I ji j CjLJ-«-p 

,:b jl j3 j! j3j\£ jLj>-I !j C^-I^jT jlJ sjy* jJo^ cU^jjS^j j bJli ^Lj ^U- 4j j 2 ^ J jz^ !j J 

(^9" (JL*< j ^J*j 1 j j^\^^ O-^bsl jl5^ jl (^L^pL tjljsI j! — 

Random Access Memory (r Monitor (^ 


Mouse / keyboard (f 


Network Interfase Card (r 


^RAM dasU- 1^1 ^1^ Ujljsl^y aSoIJJ^ ^T al jf :E-Estekhdam.com ^jj^T • 

.wUs!^« J& j! Jy^Ji^ JT cRAM O-^bsl jl5^ jl l> cJJjb^a 

Cd «*a 1 OwCaJ ^ ob-A Aj j)\^S> <«L^j ji J* J ^laS" ^^IwCbajI ^ (M* 

(^6 (JL*< jp ~ 

OCF 


C) or 


+ (Y 


0 
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oLa cjjLp cL^j j^s.s ^^>ci*u 5 >- • .-baL^a -^3>x^ \ <£j^ E-Estekhdam.com j-a I ^-aL; 

,^-A.S jljl ^Uj ^?»-b Ij j&j ^jy* y* td—a| o-L6 



LaC-~j 4T o 


.JUj-Ja^a ^35^- cjJ-ja oJjI^>- C~*jy<0 j2 IaC^uJ 0 
.JjO^b ^j^oLoj o-L6 oJjl y>- .J^Ja 4 j c^J-LL^ 4> ^333 J^ bd—wj (Y 

.JjIo-L 6 OwUl aS*" Jj jJa ^a o.ib ^jJCj Lj ^iSLa 4 j Jj y3> jL LaC-wJ 4^1jI jj-b (Y* 
.Jjj-Ja^a l 335*- C^v 2 J>c_JLa jLa j dd-La Ij jd_6j o Jjl y>- d-» J y-P j2 La d—wJ ('f 

*L*ca ^jb marks as read ^UJ^I Y ojf E-Estekhdam.com ^jj^T • 

.Jj y3> o^b ^jJdLaJ od-6 oJj!^ 3»- ^J^Ja 4 j (_£-^JJJ (^J-Ld? 4 j Sjjj jl ^j^J 


(W (Jba J ^ja jJ-* ^ J ^>dj j-^ljfi) jd) ^a O^bl-al ^£j-^alS^ 4SCja ^IdS"" jl tOLd>-ba d^J ^La jj j^-alS”* (JL^J I (^\yi —\ 66 

BAN Of LAN (r CAN (Y WAN 0 

La o wAj y^ (j-^J J*** 3 Lao-la^ ^yvj ^ j*** j! 4 ^Ck*< .-Lxlj^^a ^z^s>s-^ v* 4 ^j .E>-Estekhdam.com ^*aj y* l ^~u ^*aL ® 

Lao—\ j 3 J** 3 <_^Lad>- y UJLl (Server) Lao-LA^ ^-JJ j ^ yj j^l J^ .<-L-LmA ^Jn/g-a ^^j-\^j 4j 45^ -daLl^^a ^£^-\^La 

jl y^jj) ^LaaSw* j LAN ^LaaSCj* <^41*0 4 j jly^ ij La 4 SC -6 .jcjS*^ ij ^jll* (Client) 

ojl 6 jJCij Local area network oljU jl LAN 4 JIS" ? c^>- (LAN ) 4 SC 6 £ ^"(WAN) oT 

4j .C-^I-LjI olj Ij ^^jL>- <6^>-4^-Ja 4 jUj -lL>- jl o^Lfll-al Ij ^-ol y <& J—jb^a LaJs»- .C--^LJL>e-a 4 ^w£j Ljta 4 j j tC—<^l 

^i?Ljjl ci^j LAN '2y LAN ^£La 4^C_JI» jl ^a j^jL« ^]j o^L*< jb*u ^_juyu ci^J I LAN 4SC^ y I 

.C—<^l 0 -L 6 ( ^ 3 *"l ^ 4j (... J C jj^-al C jlb^J JJjLa) dji j-^>eJ j^J 2 J La y j-^alS^ (JL^jI (_^I^J 45** 3L^ % )I L) C-A 

L> (^L>e^> 4SC^ -Il>- (JL^sj I L> .C—wal o-L6 ^^*”1 ^ o I -LJLa j cSy* d^j L> oLaj>-La d^j -uiLa d ^>-^ 4^*-Lj d^j ^\y LAN 4iJl 
.jb jLo WIDE AREA NETWORK L WAN ^ <> yf jy 4 SL 6 dSC ojly ^a ^oSC <> LAN 

«V (JLa 3 <j*j 3 •* ^ 3 jr*} Yd--wa| (£^jjj (£La 4-6 y <^y jl t Ja-aJ I yj^ <^L->- d5C j^ c ji j 46<jj ^IwlS^ —^ 6P* 

Spam/junkj outbox (Y Spam/junkj inbox (^ 


outbox j Trash Of 


Trash j inbox (r 


y ^Iji csUL^J j -LdL-a spam-inbox .JL6l^a \ 4bjf E-Estekhdam.com ^jj^T ^L 

yy> jAda Jwllj3 Jjjl jl 4 j J^-ajI f\y 
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(W <JL- 3*333. 3 0^3 3 * ^ 3 ^^3 J^\ 3^ YLL-w -1 ajij\^ 3 s>- Windows 7 ^Jl«Ip ^t-^-^' 30J'^ 3r *~ 3^ ^33* ^ 3 S" —\ 6 V 

3 y 3 43 ^ J&j ^bj Cj^jwbta dSC 33^ j& (£^ji 3^-*3^~ ^--*33*0 0 

.Jj*o j*+*j \j sjs>- < )\^s>- oU.lglT C^*»l 3 ajl y ^3 33^ (Y 

.JjL ^3 ^£>b^ 3 »-l 333 ^-dS”" C^} j)j\£ jJt> 4 j (V 
• ■^3 ai&l j2>s-) 0 I j! 4 j j^li jl^jlT 3 b- <.33^ 3 ^ 33 ^*^* j! 3^3 I ^3 £->33^ (^P 

.jibl^ Y 4 ^jf :E-Estekhdam.com ^jj^T • 

(W JL- 3*333. 3 3*33° 1 3 ^*3 j^ ^j^) Y^b j~ 3 o 3 ^3*^ tj ^33* ^ 1 3 S* 1 3.iS* ]s£- Jl L Ord j\y I ^3 ji A 

Left Indent (f Tab Stop Position (r Center Indent (Y Right Indent 0 

Y 4 ^jf E-Estekhdam.com ^jj^T • 

(W db- j 3*33* 1 3 jS\3) Y^ 3*1^3 ^3^3 jjb*» djL 4 j tjjL dSC 330 d 5 \j tb?^ ^laS^ 3 L*>£ —^ 

aJ-L oLu^j La (J jL» j! 3* (£33 3, ^aa (JL»-pI 3 .ab-L j~33 ^Juli j*& t 4 djl d jb- ojlaj! 0 

2331^3^ jjL>e-a <Jjb- 4 j ^L^b (^P aJ-L 33^ 4 ^jl <Jjb- 0jloil j! ^3* d ^ (V* 

.jl^L^) f ojf E-Estekhdam.com ^jj^T • 

3*333. 3 3*33 ^ 3 j'^d 3) Yc —1 ^\jS* 33 4 >bJo <.3ja$ ^3 L)Lij Excel jljsl ^lj 33^ Jl ^t£>xj 3 j — \ 9 * 



A 

B 

1 

3 

2 

2 

3 

1 

3 

2 

0 


IFERROR(A3/B3/’Error in calculation”) 


#Value! (f 


Error in calculation (r 


#Error (Y 


Y (\ 


(jd? j -Uti-Lwo Ufi>- yup 3 * 2 >-ip .j_JoL 4L E-Estekhdam.com i 3 *J 3 * ^ ® 

V* 4J0 o^b ^jiu UJ 

JjIS jjj cO-<^l oj-jj l aS* ^io-v 3 oLio !j Excel 2013 3^3^ ^3 ^3^3. 3 ^ 33 — ^ 9 *^ 

(^V JL- 3 * 333 . 3 J*33* \ 3 ^3 jf\ j®) 


■ r v 


A 
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ICDL cQLS iQ cb ^L&CjjIqjo :pgjjj 


j ^ J_?V ,J jy- 5 

ujjL^ (r 


La JjJL-*' C~*j* j$ j *.Ju (V 
U JjL J. (J0j* <jAd jlwlla ^(f 

(J j] L*) jA jl JjLa j jfi j (J jjo^ y~-* owLi £5 ^j^ 5 "l> jl . J_joL } 41 iE~Estckhd 3 .rn.C 0 in JJ* t ^-*7 ® 

.^b ^^*7 !j 

JL** j ^ j^ j ^>«i j-^7^s) b^1 >sjI j*® ^la5" Access jtjsl ^jj (Relationship) 4klj —)9 > Y 


lAp^^(f 


LAjjLi (r 


Ia Jjwb>- (Y 


(W 


La ^J () 


4L>- j! Ia o^b oI^jL ^L»j 4klj .wLiL^> Y 41 j5" iE~Estckhdam.com ^~j ® 

. wL^bwO 

(W (Jb*< (^*jjjd j t j ^>«i j-^7^) YjawL* obi Ij PowerPoint 2013 jljsl ^jj ^»Jb ^La ti5"^ ^la5" —^ fY* 

Picture, Table (Y Transitions, Picture 0 

Home, Transitions Of Layout, Insert (r 


f 41 . jf E-Estekhdam.com • 

^lo5" JiJjj Ij Enter o25" j ^17 Ij Microsoft OjU Internet Explorer j\^\ ^j j!^ j.> 45" Jjy^ j*-\?f 

(W (Jb* jj^d J ^ J ^^*d jzf ^Ybb JaIj>- !j ^J»*p 

2 j5" J»a 1oJALi* ^Ju<j 15" O j ^ ^b .ijlj ^.Ik^ 0 

.^jb ^j Microsoft 4^15" oT 4i«b 45" jujJ> ^ c^I^a ojj- oJaLLo as>Jl^> T 4j (Y 

^ C—I owLi j3 ^Ad jljsl 45" ^y>- j <^-^r jyy* ^ jb^ ^jdl (Y" 

. jbji ^ CoIja Microsoft.com CoL. * (f 


jb <,_ jj jl 4 j jly>l jl^» 45 " ^ 7 jy* 0 Y 4l>J5 ,, E~Estekhdam.com 

si**s>- 0-w*)l oJb ^Jojj^ 7 yp- 4 j jljsl ^y 45" j 0-vu5>- jj7 0 Jb Lr ^jl $j^> ^J>^$ oLd5" 


LS* 

wv JU Jjjj* J ^j^T j ^1 J*\j>) Yo^a o^Ui^l Jjli Windows 7 j! ^^ ^ 05 " uGadget -\?b 


Desktop Of Folder (r Start Menu(Y Task bar(^ 

Gadget .ai^b-a Jjli L^j>&5". Jbij^a ^ ^f <cj^ iE~Estekhdam.com jl ^*7 ^ 

^^L>- jl5" ^bejl bb^i ^jJiob*j| j i^\^ b«b«l j ^jb (_^by>j ^jl5" j ^45" C^*»l b.«.g.«.a.'>- 

. vdi« **> I owLx 
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^Ju-g*> I Ij ^Ju-gJ I JUjI ^Ia ^Ju-gJ I J-Al y*J jS^I .XS .*A J Ju-gJ I yj$ 1 J-i ^Ijb lg-*^ XSS' ^y j2 — \ 9'9' 

(^V JL* y33x, j yjy\ 3 ^>4> jf\y) ?C~*I ^laS" ^jj yy& a^ CJI j^ jJ ->j^ ^UjL» 

Juwgj! Forwarding cJLIS j! oliiJ 0 

Ia ^Ju-g^l oJJA.i jj^*» j. 3 jl <1*^1^ l 4 jIaL« (i5Jjl^l C-^lj-i (Y 

jlJJ 2y-j ^jLajLx ^U ^Ju-g^l I C-*slj.i Cklli (y* 

Ju»gj| 4jlJLo ID l ^jlajL** ^Ju-gjl c^-L** (f 

Jiiil jlSCl ^Ij 4 j 14 L. ^3 (forward) Jliil cJLli \ ojf :E-Estekhdam.com ^jj^T £^1 • 

. XS* ( y* ^aI J$ Lg-ji v Jl>- jl ^lg^»-j ^A 4j jlj O 3 X Ij j^J 2 yj^ I 4j Ia ^Ju-gj ! 

(W JLx yj3jt 3 yj 3 * ^ J ^>«i lj^) ^ y* y* °alii*k»l y ^laS"' (JUii I ^ y> t yj^walS”" VGA cajlS"* — \ 9'V 

^ySdi jiy Of iju* (r jSjuj (r ^ ^ujl^ o 


j! VGA dSUlOjlT CPU ojujb^ j! Jbo . .jl^L^ Y 41 .jf E-Estekhdam.com ^j^T £^l • 

4*ks d^*9l^5^ OjlS" . Ijb Ij j^JllgJ l J?ljjl 3 JyX> ^yjbjJ y«l 4 jLIj d^sl. 0-^1 PC Ol^la9 ^jjjj 

^-Al y~ j X.-.-sS' \j ^_£ jj yX aJoL JZXj 4^1?*- j Cj j-li 4>- jA XS Ca o^bs I ^lo Lgj (_^lj^ Ij oJjjI^^j C-A*)li?l aS^ C^-^l (_^jljsl 

^1^ iS^333 Or^ ^ J Ojta ^ uA^* 4 j yr3y~ J. 0 3^ 3 ^ <XZ>\s 

. -Lilj jj Jj j 

(^V JL- (j^jjj^ j c^*aj^ 1 ^ j j'*^j^^ Y^ai j xS "oIj ^Vord oj-i o y>-$ x^ wi> x^- jXZ jy ^Ia5^ jl o^lii^l — \ 9h, 

Ctrl + F4 Of Ctrl + W (r Alt + F4 (Y Ctrl + S 0 

j o y>~^ <i^pb ^f 4ijS^ lgg9 oa^ o x^> j 5 .wLib^g ^f 41 j^ E-Estekhdam.com y l ® 

.JJLdSCg (Jl y> y- j oy*~’^ jl V j Y 41 jS^ j 2 yXja X^ 

(JL>< yj 3 j d 3 yjy ^ 3 YaA^^» ^1>«->I Ij y j ^jl y jl ^la^j y- tAVindows 7 ^J^l^ ^-*-«^**' Restore c^LLg-p — \ 9 ^ 

(^V 

oXZ> d5^b ^Ia Juls OJUb j^j^ — 
Restore Point jl oxz* <> ^ ^ ^lA^ulj^ ^ ^ 3 ^x- — 
Restore Point ^€c* a* oU-kj jjbb /^ - 
r (f y (r hy yU (^ 

^ jjaiij (System Restore) / jl. .jl^I^ r 4i jf E-Estekhdam.com ^jj^T ^.l • 

OI j^ wLaIS^T JJbjS^jl ^l^kij 4 j Ij jjaij jl jj^ ^4.^ jrd^ ^d ^jlS^ jl^j olSjl 45^ c~4 >.-? j’ 

jl-4*o (Jl>- ys> j^ j y 3 System Restore .c^-^i o^^j^gj ^bGw« ^ tg-*^ c-^l^-J l jbj 
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b !)L 6 sJLSulox 6 ^UbCjjLgo :pg_uj 


L jS^jL 4lJl Jjfcl jZ- JjIo ^£ oj*^>-5 ^ ^loljl«j 4 j Ij Lo-Jj >15*" <& C^-3 j3 

jZ* jl^sl ^ji j.i £ i y-/r>\ jl ^I Ul b jZ> Lo-*4 j^ojZ L J*J 0*XJ*> t_3 j->- jl^pL j^1**uj 

<b jZ* OjlSC^a 4&j I Jl Jl*3 ^IaI^ Aj jl y System Restore l> j 2jj Jjfcl jsZ o JSJt>5 Ol>ej* l^ks Jj>- 0, J C>J c wLjlj o wAjo 

.jjjlwoj ^jLjL Jjli System Restore L ojj*> ^33>- o-jab^ jj jl <& j^IsjLo-a jl> (.zzS' jIpI 

JL. J'jjjij cr’jj^T Jjis Word jljsl j^Word Count j'3 1 y t^>J .Sjl Jl 4s> - IV* 

(tV 


- Pages 

- Words 

- Characters 

- Lines 

- Paragraphs 

^Jjli ^jy* & j& yj yZ Y iE~Estekhdam.com ^^jyo\ 


Y 0 
MY 

f (r 
r (f 


x 


Word Count 
Statistics: 

Pages 1 

Words 4 

Characters (no spaces) 14 

Characters (with spaces) 141 

Paragraphs 0 

Lines 1 

0 Include textboxes, footnotes and endnotes 

www.e-estekhdam.com 


Close 



.2 jS" iLwl 4 j 4>- ^y tt^SClS* C^»lj Jjj Z 


3 ajl4l ^JrTj l, Z*^ ijd^ c£^ Ji ^ 

Ctrl + N (Y 
Shift + N (r 
Ctrl + Shift + N Of 

f ojf E-Estekhdam.com ^j^.1 ^,1 • 
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J y>jy* I J ^pdj J^\ jr^ ?d-*^l ^^x^P <. ~J y 4j EXCCl jljsl ^y yj (_^U> ojlj^ L yp -^JJ» ^1-lS^ — WY 

(^V J*JJjt 

Z' jjjju cld^*j jly ^ ^Worksheet Tabs) u df^jis" df^^ ^ - 

3j5^ <. jL>s 2}1 dS"*^ jjIS" d^j 4Jdaj (1)1 ^dP Aj lj ^_£jj jlA — 

d—^j d— (^P d—— d—(V C— — C^-(Y C— — d—^j-i 0 

.dj-l^ f ojf :E-Estekhdam.com ^A • 

(W JL» y'jjy 3 yjy* I 3 j'^l jlojl> ^IdS"" c Excel jl jh\ ^y j2 RANDQ ^1J ^p-j y >—^ VV* 


0 - 100 (Y 

0-1 Of 


3jb ^17 ^1 jj j jl aj 0 

1 -100 (r 


j dj&~Lwa d.ddT 'y ) j * RAblD ^A .ddoL^a ^P 4jjj5^ E”Estekhciam.com p I ^c^A ® 

Oj 4 j j 43lj dp ^jj j y> 45 ** wLilwwo RANDBETWEEN ^A j d 3 l >y 

. Jj& J-a d-~d5 ^ odd- jS ^ j>dp j:> y> ^^dp 

c/“d^ 3 ^ y^ t^y* (j*3j ^laS"* j! <. ^Joj d^> oji-x d^j ^ Ia tExccl 2013 jljsI ^— W^P 

(^V JL- j 


TOROW c t (Y 

Paste Special > Paste as a Row (f 


Paste Special > Transpose O 
CONVERT G t (r 

.xiL^ 7^ y ojf E-Estekhdam.com ^ • 

^fl J) Yi I j jT jl JljJ^ ^ jUj. 1 I j (Drop Down List) t Access jljal j* s jy , ^ aS'-LV6 

(W JU ^jjs, j J^jy> l j 

Hyperlink (f Memo (r Lookup Wizard (Y OLE Object (\ 

.xiL^ 7^ y ojf E-Estekhdam.com ^jj-T ^ yi • 

(^v JU. j <j-jj-1 ^ Ycu—I ij^d tj^ 3 j- 5 ^laT ^PowerPoint jlj^l ^— LV^ 

.i^5" Jb*>LI jJ lj tSjb j+j L ^j~£s- i.C~e-j*» 4j jljj^ ojjSJT jl oilii-l L 0 

Lciy ^ crA edd' d- 5 b clr 0 o' \y ^ Lgd” (Y 

^^p-J dj^C^I jl^ y*J J dLaJ^Jb ( X 

.ddd<A clr^ 1 j ^ ^^ 0 Al5^ c db y*> ^d ^d- 5 j(^P 

.jidL^ ^ 4i.jf :E-Estekhdam.com ^jj^T ^*1 • 
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I( DL 6sJLSulox 6 ^UbCjjLgo :pg_uj ^_Rzl9 


I y) A"* t t o l ^L>sjI jl A^ Ij ajIjI ^<-Uj jl«j jl jj ^j ^l^jljjl jl ci^j ^laS"" jl o^Lj^l l> <. PowerPoint jljsl ^»jj j.5 — \ vv 

«V 0*33^ 3 J*jy *' J 

Animation Duration (Y Present online 0 

Animation Timing Of Rehearse Timings Or 

V al> jf :E-Estekhdam.com ^dj^T • 


o j-jo 4 U) jj ^ia j A A"* jud jl> cEnter o-^j j A* jj j-* u* 3 ~ > ^ j A j^ ^laS"* j-* — ^ 

«v j A3j^ j j^A) 

https://examplesearch.com(Y http://searchexample 0 

example search Of http://examplesearch.com (r 

do L (. jj o^ 3^ l j! aj jl A jl y aS”" a j y^ . jdL^o 'f ai> E-Estekhdam.com ^d j® 

d-~wj o J_Jo d^J jd ^3 ^jZy (jl yS' Aj jl j^l ^ jj aS"" ^y j>- j j jj o Jd yy Ij ^jl 5 jd Ij jSvj ^ CoLdS”* 

(W JL 0*33 jt 3 0 * 3 y* ^ j ^>d jt ?\>) ^ **—*** I jtJ ^jy* ^laS"* aj ji*o (Ethernet) dJA A^ — 

^AJ** °djl.i^J ( ^f ^OLi Lj (V* Aj Jd ( Y A^*d 0 

^U&ASCd Frame ^ ^dw« jjLi jl ^^j dJA . ^ al jf E-Estekhdam.com ^jjA *d • 

j d-^ou^j I .d-^l oJd A 3 A"' ether ^^j j 3 ^ y jl ^lj ^1 LAN A J>e>> c ^A ajLIj 

.wU5^Ij Data link Aj'b/ j^ ^j^j^ l ^N^AC o j^yo* I _Jl£ j ^^j j 3 a>^ ^La^jIwUIi***! 

(^V JL ^jjjj j y» l j jS\ A) ? d—I windows7 J^l^ |d^ ^y-* 2 ^ j - 5 j-* ^Ia5^ — ) A* 

. d-^l yj^" 33 s>- ^li>ejl dJLH l ^jL>e-a A*^ R 

.d^l portable devices J^ A^ fJA ^A 1 c£jj j> A 115 R 

. d-^i ^jir ai>- ^i>eji dJLii l j^ A°^ d^j (r 
.Jd*wA c£jjJ-V^ jl jl o^lil^l (_£A J - 5 J^ aJlS^ A^Jlo? o*3^ (f 

yj\? dj>- dJLii Ij ^^ 3 !A A-^ d^j V jjdoj -^3>z^ V ajj jS^ :E”Estekhdam.com ^djj»l ^***1^ ® 
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ICDL cOlS iQcb ^L&CjjIqjo :pgjjj 


o.ib ^jZj L-> tAL* aiaI yZ 4_->L>- oL-a La jb y*j j ji ^L^j ajjL ^^* 2 !jS" j ^yz* La Lj ^Ia£* jz <. word yyi ^y jz LAL 

(^V JL* J^jjy, j J*jy^ j yrb; ’t-kjk ^ 


Normal 


(Y 


print layout (f 


Outline j print layout 0 

Read in j print layout (r 


.AiL^ f o jf E-Estekhdam.com ^j yT\ • 

j y* j y 0 1 j ^j>Cj y ) Ya yZ^jo ojLal**j| jl jjl ^IaT jl wordjljsl jl o y*k J-* AA* jl CA^Lca* yi^tj jz oAaLL* y LAY 

(tv JL* yyjjy 


Arrange window (f Split window (Y 


Multiple pages (Y 


New window 0 


.aal^ y E-Estekhdam.com ^jj^T ^ ^.L • 

j j-*^*iy) Y aj*l> internet explorer y" jj y* jz oaa* oaaLl. ^La l~. a..* jl y*~ y »~..7 ^ap yj.5 aji y ^jy* y as*” —lay 1 

(tv JL* J cAb*' 


InPrivate Browsing jl «.iUi**i (Y 


l5aa A^ La AA* L* l3Aa* (\ 


(r 


Proxy jl ojLa^i (f 

.all^ Y ojf E-Estekhdam.com ^y ^*L • 

(tv JL* Jijjyj ^ijjA _$ ^.fiy) y c~*i ^IaT t excel yyi ^y j) Alt+Enter *yj£- Uf 
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jl JlE"I j^ J^ JJ»j5 J-i 45" jy^ Ij j Jj yZ> ^Jl*w5" I j^ ^Ij (J^j ^jLo>-I (jb j5" j I Jl>“ L> (J^j 45" jy^ff j^ (^ 

.^jljj ^jO>-j 45" ^jJ< o^lfllw^l ^*-E 
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RS"! jS (J y3 SjyA ^IJLpI O^J^b»e-a jl ^jk»- -Lil> (J y*jk d5C Ju^3»-U 43 ^>l3jLA R*3l ji ^Num! ^_£lk>- 

^ 1j 3 ^|»wuS^I y 3^»a yj ir ^i ■ ,jj l b .wLv^lj ^L^o ^ w\p b ^ d3 ^^ wip *AjI ^ t>«c*»b 

^jlT Rl (3R ^j[j» oj*>lp .Jjb C^O £e,*ob d3> 4 j Jjljl^oJ R*3l Ojj-^l>l j JjUJm^j 4aJL>- ^L>sj 1 43 Jj^b o2 j3 

.Jjt>2 j^j lias*- ^y ! C^-*al ^3»»a Jjo jlR (Jj*3 Rli J^P ^jI«^ j I Jj^b .5 Jp wb b 45*" <»l3j (jLa ^j I ^_£b>sJ 

owLx o^Li! 33 ^ J 4j R<*»3! 3R-4*< d3> 3^°3 43 wiAwL^ ^£ 3 j (^' a ^3bA 3u*3! ^C^ireulctr ^lk>- 

.JjL»j -^^P ^£0 L Ij Jjk*’ (jhaJfc jlbJLa 43 J-^wJ yj Rji 3jk*' J.i k~J« *Aba CwLib 

(jljbP 4> cO I C-w«R Rk Rj cC—«^J lk>- d3j ^51j R~3l ##### ^Iksb ^jlj! ^jRwo :R~3l ##### ^Iksb 

0 Jjj 41i 3 ^wIp Rj! ^Lj j^k oLxJ ^R 3d3j ^P 4fT -bsL-a 3^^ ^al^lA lk>- cC^I oJjj ^JJj 41^^ U 2 >- 

L»j RR-R*" c^jR jl L J-jb^ !R! Ij o 3 ^ j^ Rj C->j j^ 2 ^ ^ j-^ <J^ Ojj-^ 

.wLo L>j o^Iai^I 3 Jp 

iS \ JL^ Ia (3j^^<- bJhl^kj ^ 3 ^*3 ^ 5 " R ^ Excel R li !j *f/\ V jl jJLj ^I — \ V 

cjpOP (f ^1 4^J (r gj\j (Y c^jlipl (^ 

.jiil^ ^ 4b jf :E-Estekhdam.com Rjj^T r rL • 

3k*< k»- I y& wbLsIwb olTjlR) .wbbR(Resolution) ^ 3 btgj 4 .4j — 

L»j 4>ek^ ^U 3 0 ^ 3 ° R c£^*slR* CjjIS*" 4ksk- 0 ^ 3 ° R 

^jZj Loo 4>ejLs^ C.«.*3 liba (Y' j3«jL« OjlaJl (Y’ 1 

j3^ta (j^>3Lw ^^>*-' * . ^0 ^3 Y ojS^ :E-Estekhdam.com j^ ^ L a 

.ili L^j (l)i ji* jA 4 S" .^»l ^LajI^jI Ij ^j 



Details (f Thumbnails (r Icons (Y Tiles 0 

..Thumbnails y _ Ij ^uj j, 3J f\ .xiL^ r ojf E-Estekhdam.com ^j^-T ^ ^.u • 

.^ -J-^J ^j\y J ^Ss~'Uj^JJ 4 j Ij 4^. jj_ OtjXj^o 

(^6 JL- (4^*“ J& -Uslaj olTjlji) Yi y* ajl.a. T .,^1.i jl McAfee jljil ^ j ^jL-jjjj j ^Ijj _ Y * 

Registers Updated Online(Y Support 

.j JJls a jis' 4 j Ujijjy j ^Lj jjjjj tsijj Update ^^ ..ui^ r ojf :E-Estekhdam.com ^j^T ^ ^.u • 

(^6 (Jt*« ^ l-U^l-b .ITjlj^).^j«ji 1 jljj ji http:// c t7 —Y Y 


^IjJI COm.^lpU tjljj Jais (Y 

1 ^IjJI com.j-p (^lfj_U ^ Jai (f 


.c-l ^Ijll 0 

*J Ij 4j l £jIJ(Y' 
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aL^\ 3 % ! y j jlJ J\y j^http:// c^J gr>^>V &jf :E-Estekhdam.com ^jyT • 

.Jjo Jj&l y>- l—u Ij dSCj la I Cuj 4 j CjjLp I c JuJS" jJLS jl Jj«j 

(^6 (JL» ^ ^aisl-lj olTjlji) ?wUjjS"^ a 4>- Ij ^7j^alS^ Jjjj! Ij Aalj C-^Lj (jL»jl — YY 

*J r ^(f Electronic Poster Email(Y Outlook 0 

4j 4»aL* C-^L j (JLajI (£\y Lamjjj^ ojjj *wa .c^«l r 4i>j^ iE~Estcktidam.eom ® 

(^ Y JL L* ^jb Y-LL ~«L Excel Jj li ji (j j i^SC i_ jLiII j ijl jl ^laS" — YYT 

Ctrl+Space (Y Shift+Space (Y 

Ctrl+Alt (f Ctrl+Shift Or 

^ jlS" <u oSJ <_,LU ^ :Shift + Space -US' ..Ll^ £r>^ Y *L,jf E-Estekhdam.com ^j^Jf ^ • 

jlS* a j jp~^ ^>\^cj\ i^\y Ctrl “I - Space -US' 

(^f* JL ^/ e^jlj) Ya^S* (Reset) (_£jl-d ol^) Ij 4Jl)l^j jl y -US' ^laS* jl oilfL-l L tj^au^ jl oalfL-l — Y'P 

Tab + Alt + Del (Y Ctrl + Alt + Del 0 


Caps Lock + Alt + Del Of 


Shift + Alt + Del (Y* 


ji^-^ tDelete j Alt (Ctrl ^y -US' jl ^llo i .jli^ Y jf E-Estekhdam.com ^Lj^I • 

.a/ l-Oj yL-O AjLiIj (_5jUlolj (_£ y~A 4 j 

(^f' JL ^j^OojS' aSsjL) Yaj-S' jlji oaLL-l CLj*al ^1^ y j (j^^Ljl ^Uojl-CL-1) jl ^*1 US' —Y6 


Telnet (Y 


Http (f 


WWW (Y 


ipx (V 


(Hypertext Transfer Protocol) j^y\ Jiui jL .c—I f ^ jf E-Estekhdam.com ^j^T ^ • 

y oj*>L JSj jy y_\ ,-LL^ o-L Qjy ^1^ (Application Layer) ^jlS" ^ JJj J j4 aSJ (HTTP) 

*LfcU jl .C—-I o^ U: ..-l ^JjIS (DNS) o>la ^l) aUL -Ul« ^ yyyt^ y*t a ^lA 4 a«j jl (_ 5 jLj ja L^yi.^jl ja ol oaLL-l 
Oj((HTTP/ 1.1 )) (jl0*^ L ~ •'**'" Y^^^ j j 2 f- oL« j 1 ^jLj joj^ j- 1 0^ I 0 ^"*“(0^ o^tjOvI (—^0 J ^ £> Jy. ^y 1 t^J^I 
< ■ -i (/AA/ 3 CJ 1 (—- ^ — — s' ^ (IETF) l . ij^. 11 ^ —- a l . ^ ^ a ^-i oa_^f > jjjl ^ S '. o—3 ^S' 

(Paste) Jlisl Notepad ^li i^SC ^ Ij o-L (Text) y* jl y j -US' ja jl oSC ^laS' jUj ja j-l L — Yf 1 

JL ^/ oScl) Yab 


Ctrl + c (Y 


Ctrl+ f Of 


Ctrl + v (Y 


Ctrl + k (r 
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lj ip/ Paste J»p jj ku aj tCtrl + V ^-S'y -US' y Aj jf E-Estekhdam.com ^jj-T ^**1 • 

^ oajL^w^- oU-A 

JL. ^^5^ d^5l>) ?wLilj Search 4^>l> ^ ^ I j>-\ jJIS^ 4>sjL^ jl d5C —TV 

F 3 (y F 2 0 


^8^ 


F,(r 


.jjb Zj,j\£ jjju_j jj Search ij*-i jjku a* F3 -US' ..UL^ ^ Y ojf E-Estekhdam.com ^ jj*T ^ £_*L • 

(AY JL* ^j&Ojf d&L) Yaj-*» 1 oaL a~ .<*' ^ . t . — .■* ^La aUjj ^y>-jA ^jj Lj ^Ijj a^L^j gilds' jl —YA 


My Computer (Y 
Windows Explorer (Y 


Internet Explorer 0 
Scan Disk (Y 


c — - ^LaaJ-jj ^j*-jA ^1 -iUj jijJu* aj 4 jjjL—S'! jj-e-j .u—l Y ajj^s' E-Estekhdam.com ^djjU ^u ^c-**L ® 

^^SL*a jS' dS\jL) Ya^-S' jlyi oa U . t ..-' ajja (1) I ^Ia / j?xi—->- j jCj 1 ^Ia du L* a^«--ujj j aL*«jI ^Ija j> j ^Ia yLj jl dSC ^laS' — Y A 

(AY JL* 


FTP (Y 


HTML OF 


DBMS 0 


HTTP cr 


Li HTML 4Jl^l^gA^l L ^l^ij L l yj«jjl ^jlJS' ajLSj jlj .U— *1 Y AijjS' E-Estekhdam.com ^y*jjU ^u ^c-**L ® 

Jyji jLj .xi~* 4 — a j ^Ua^Ls cu-L* (_jjjLi ai~a ^*1^*1^ jLS” ja HyperText Markup Language 

jis - 4 j l_JJ LS 3 *”^-? *’_(_£^ j$) /yLa^jl C-a-^I^*Lj .C-a-aa)| l_ JJ jL>-L*( 

cl_-J jj <-\j j owLi ^j!J5^4jLxJ cIao ! l> 4 >bjL^ j^ ^5^ -Ujta (Xa^) 4>J ^La 

I " ,*L. 1 .* A-*2 Jl ^1 ^ I jl A>c_—J S L) L .A UA--A7 JJ 44—JJ (^La / JJ J« ^ IjJ A?*cjLa> O I 4j*° ^A 6 

(AY JL* (_g jSJiAdS^L) Yaj-a ^ oaIU**I ^gjjliL* a>- ^gljj Ctrl + B ( _jUjlIS' jl -Y* 


d^lj ja 4_JIS JLpI (Y 
(1)^J^” 0*Uj4>- 4^Ij^ (Y 


Bold i 


AjJS' d^i *_ aL^LI (\ 

JjU jA / JL (r 

JLpI jjlu* aj t CTRL + B jj- -US' .jUL^ nj^ Y Aj jf E-Estekhdam.com ^jj*T ^*L • 

.Ajj^« Aj Oy*® (-£jL*Aj— 5 *-jj jL-A L 

(A^ JL- U ^jIa^u) YjuL ^ PowerPoint Jj_li dSC j-j ajIjj. jl dSC j.loS' - Y^ 


New.pop (Y 
New.pmp (Y 


New.ppt 0 
New.prt (Y 
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. jJjL PPX tdldj jj jjb ^IaJjIs ^s>x^ \ 4JoiE-EstckJld.3.IIl.COIIl j J-* l ^-a ® 

(^\ ja< Ia j^S) ^ 2 jiw^ o^UiJ dj^ad dTj c^a oj-L- 1 j*. ^^j^ ^aT jl — Y*Y 

Animation (Y Transition 0 

Slid master Of Slid Design (r 

Jo>-l.i J>- Ojl>- ^l>eJ I <j\ij. Animation jl ,-ul^ Y ojf :E-Estekhdam.com ^ • 

Slide Master ^2 ^^rc^a ^ij^ Transition jl j 2 jHo> o^lil^l dTj 

.22^A ^li>eJ I ^_£jj J* jlT^ J^- JjL} ^d I (_£ JJ J* OwLx ^li>sj| <^}L*-J^^J ^L*J 45^ L.. ^d} ^ad ^*A J l> d} 

(^) ja u ^jtaj^-a) Y ddL y> Powerpoint Jo Is <dTj Jodta ^lAdt^ai ^1 a?j ld>- yp oj y* ^laT — YY 

^jU^jd^Of ^ (r U*(Y 6* 0 

j j>jj ^j jj>c ^5 L cd-dj^j jjL oda ^l>ej 1 ^lAjj^^ai .daJ Y 4 jjjr iE~Estekhdam.com y-^j I ^_j ® 


(^ ^ Ia ^jta^^-vu) Y ^ 41flT 4>- ^11} I oJJA^ ^*oj j*a 4j —VT 

URL (f ISP (r FTP (Y HTTP 0 

Provider Internet Service <ujr j! ^ f ^ ISP ojf :E-Estekhdam.com ^j^T ^.L • 

cdldjib I 4j ^jUvwo Ja>- dTj jl ^jLddiu j ^jldgTj ^ oj^p Ia ddTj-i* ! .dUJ dUjid! ^1 a ddLadg^ dd5^j-d 

j y£> 'jAj d^J ljS"*II . JlA^ ^A J*j Ij < JJ dir JlA^ Jj! ^jlldo J L^J^a-^Tj jJgJ (_£jTj ^ (_^Ia dd-Jbo 

dL^ldia jLi>- 1 Ij ^5sJ j j^T]! (_^Ia 4»lj 4J^L« j did jib! j! olT^I (. 4 SU 1 L ^oUd ^ °jL-a dTj j 0 -Ll ddi?lig*- 

^User 4 j Ij ^idl djljj ^a I ojl jaL« <_^Liir^l L J <_^l ^}L>&* ddT jZa Jl ^jdJlj Jgj>- dTj Jg-^<j7 ISP dTj .JlA^ jl j2 

jLo-d ^Uli: j^ 4T JLdb (J jdvwO Ij ^ Jgd IaISP tjj J^l 4jtaU>- j^ did jll} I j*T<»dd>- dd) j 4j 4>- jj L ,Jjt>2 ^j«-oj 

^yj ji JgLJjl ^1 JjIj daL ^jj ji^j jaI j>s-j jTl ISP dTj 4T dl— I ^t-Lwa .ddiL 41 * 1 !^ Ij ddl«i> ^ ji^j do I jii toUjir 

.^j^ jl} ji cddl«d>- ^jj jl^J 4j Ijl Ij Ij J^jir d5\j j dldjlol 

/ f+JZj (World) j (Regional) ^l4ikd c(Loeal) J^a ^j> ^ aj b\j> ^ I j ISP 

JL* Ia (_£jtajP) Ydl^-I ^IdT ddlp*>U?l ^ojldll d?-lj jiT^-jT — Y“6 
dlo L jJlT (Y' dloL (V ddo (Y aJT (^ 

ao cddlp^igl ^jjf cjljul d^lj jij^>-jT .aai^ Y 4 djf :E-Estekhdam.com ^jj^T • 

ja a ^ji-ij^-d) Yaad o^i^ ^ja o^aji^i ji y j ^jiji dT^ ^idT — x 1 / 

USB (f Ram (r c^- dSUo^ (Y ^a (^ 
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j ^LAol^do J^Ljjl ^jLojIwUL^I ^1 ji ^ ^-1 jj .d-^-l Y 4 jojS^ E~Estekhdam.com ^j-j j^ l ^_j ® 

d—-I Ji 4j (4^d- jUlolj j ^jU>- 4ii9L>- c^J j li ^lAjJLLwLa ct(Jbww>cj ^ c^lojLi! ol^do oJj^=-dO 

j ddL- yA ^La O y^y&A C V—«^ 1 ^j^- J* j^J ^ ^LAol^dO j^ ^yS^L^A dl .(^^J j*^^l 4 j J*j ^jd^»$»A j < 1 »^LLL>j! ^1^) 

j ^_£jlj^ olS""j^ j JL>olS^j^ Lj^-*-^ .>. .<»lowLi» ^_£La,L*-Ij ^_£jL<*u ^jjj^jL>- ^ j* y* jj-L 4j (y^y^^y* ^LAjj^dS"* 

^JjIs (j; La o L^d- ^ ^ \y^A La j j j L- ^y**^ y ±A 

^ JL- La ^jL^^--*») ^--Lwulj^^a (■^jLLa (.A^joj L> y y^A^ ajj>- L j^ ^j*-> i?L j! ^jl j^j*. y^ o^Ld-l $jyA ^LAjljJ J?L2 aj ojj^ — Y*V 

JjiAj J2>- (Y i— JJ jS"JJ jA (V A^iyJ JulS"" (V J^ 0 

J^lJj! ^lAjIjsIC^- fr j>- J 2S>- J 4^d ^JulS"* C^O JA . Jj-b^J r ojf E-Estekhdam.com ^ j j^T ^L • 

•l—i jLA fy u^ vj -/jj y ^ 

(^ JL- La ^jb j^) Y.ijd oj>sJj d^J (jwLi 4do Aj j>sd y j .ijlj^ j! d^J ^IwlS^ — Y7V 

Alt + X (Y Shift + S (V Shift + C (Y Alt+F 4 0 


l> J Oj>sJo (jwLi AZLi*J Aj j^eLa F4 J Alt (_^La J^IS"" i -S'Jj . J-joL^a \ 4JLij5^ !E”Estckh(f aill.C0H1 i^-^jy* ^ ® 

lt" fy 


^ JL^j La ^^-wu) Y*-^a^ (jLwj Ij (JL>- ^La 4^Lj^ c ji j ^a j\ d^j ^IwiS^ — Y^ 

Quick Lunch (f Taskbar (r Titlebar(Y Menubar (^ 

0j>sJo j La ^Lj^j oJ-La^ oLij a5^ ^jLSLo^ Ij ^asI jIjj 4j .j-iL^a Y* al>^ iE~Estekhdam.eom y° t ^-»j ^***Lj ® 

ol c<—lj <i.~a~a ji j jl jS d-j jLlw*)I ^ jLa j !y ^jjl ^j>- d-wo^wo jd azs^ (Taskbar} jLSLj cd-^l Jjajbj ^La 

y^^y 0 oJj 2 rzj j\j j d^Lvo 


<JL>- jj^iij 45^ ^jjj U?j L La ^Lj^j 4^»j& a^ d-^ 1 di 1 Taskbar ^ jlif ^»u JJ j ,c~J Taskbar 

.ddA oJjbLda Joli j !jj I d-^l L^j I ^1 j>-\ 

(A) JL- La (_£jL j^d) Ycd--I ^Ia5^ Word Jd- d^j L- ocAi y*»i t^VORD2007 J 2*3>za ji — Y* 

Docx (f Doc (r Dot (Y Txt (\ 

cY-v jl JJ ^La^jj j Docx y • • V *jy ^La Jj l .cdJ Y 4d jf E-Estekhdam.com ^ j ^T ^>1 • 

.wLL Doc 

(^Y JL- La (_^^L Y *>— ^a\ ^Id5^ t^-*J I Aj ^^j\s>- j) y^A^ d^J JL^jI (_^l^ 4 L»j ^ ^L-l — Y \ 

<yy £ JJ jA (Y dJjdl JJ J-- (Y* 4SJd (Y ^O J» (^ 
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,ir d^> ^ y t mJL-woj ^7 ^*ahd ^ y* .ddb^a } <£j ^ :E-Estekhdam.com ^-J ^s^b 


i^\ y .db*d ^^j*b>- ddUjjba f-j>- cddJ jIIjI jj .dbJ jljsl ^y ^SsL tdd*»J jjsl ddbs^a ^ jj .0 


* LS^^ 


j5*" o^Lii**<l j! j!j7 ^a ojlj* js 4^L £^jjldj 4^da JolS"" ^ jb> lads*- cC-J jii>l 4 j <Jb^7! 

(^ (JL** Ia ^jbj^*') *ib y&*j* j! J} sjjjo y j ^IdS"* 4 j Email — ^fY 

L5 S\Jj j&}\ Jo Is CiLj^ (Y ti\ Jjj ^IaC iLj^ 0 

L 5 S\Jjy^j! <ub Cibj:> j y Of lSJJ J e£b 

jj j! j !y ij ^yjy&S\ Jols j 4 jljjj ^Iaj^>- .dbd ^j>&^ Y' <cj^ E~Estckhd.ani.com ^djjal ^-J £&**»b ® 

.dbd Ju-ao I C^^jj jlSCll ^_£lA4ab C-^sij j jS l«l .5 j^oo ddsbj.S 4lsjjj^ ^IaoI^jj b j <. Jj 

(^^f (JL*< cJU d^ib) ?dj j^> ^0 0 ys>-'$ ^Jls As >-b Access ^Ia JjIs — 'PV 1 
PPTX Of Accdb Of BMP (Y Doex 0 


jjL> j ijj Jols i^\j) t^jl^o>- j 4jj ^ .ddb^a ^Xs<3 V* 4 J 0 ^ E~Estckhdam.com j y* l ^t^b ® 

jjl y^° £ ddb_a Microsoft ^ur j 7 odd ‘C^-LwJ db«^s BlVfP .C-^I ^SCsl^ 5 ^ c --«^3 ^ BMP .-l^L 

(c^o Yf) d^j OjXa ^ ^,V L (dUo ^ ^) d^J c(dUo A) d^Jj Y^ c(dUo f) d^Jj ^ f t (dUo ^ ) d^Jj Y ^ d^j cJL 

JaU jj Ij (Transparent) Jsbd d^j BMP dday .ad.14idb 

(^Y <JLa Ia Y-^jb dS^ jij\£* ai>- ^3 C^>jj^ 2 j Excel J^l^ jA — ^f^f 

Hf y (r r (y f 0 

a5" jjolj^a ^ wip r J^uTl ^g j jdLo ^lAdS^ yj\^* . JdL^a -^s>z^ Y 4 jjjS^ iE~Estckhdam.eom ® 

.^b ^dp Y 17 d^j j! Ij ol ddb>lgi 7 jj j!y^a 

(^^f (Jba d-JLa d^jlo) Ydj I ^a (,_4 j jjj (_^Ia 4-*b^> jl d^> ^IdS^ — 

^ 7 lp^U^I d^jb (Y 0 ^0 

jb^> ojlj (f JJ ^Lab^J (jbj (V 

CJbli a 5^ odd (_^dJj (Jjdo>- ObejLs^ 4j 0 ^jiu5^ .ddb^a ^ dj jT E~Estckhdam.com ® 

o^La 45 ^ ddxl jljsl^^ p jj (spreadsheet) 0 ^ 4 >«jL^ .dd j 5 ^ 0 ^djjb J ^^bj ob^*»b>soj ^b>dl 
j J^i"! j LibreOffice Calc ^ .ju! odd ^1 Jb ^bj odb^ ^uji j (data entry) oIp^I / 

.ddLwwA b 4*b^> ^jj! j! SPSS jd^A 
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ICDL cOlS iQcb ^L&CjjIqjo :pgjjj 


.-CjO y j tjl y** 4j jj j 4j 45*- of lj 



(JL« 4 *** i^SsjL) j^~A Jt j::*'* y*jp 4> \y ! j *— 1 l) »La1 ^5-&> ~cj5* ^5 — 'f?' 




5t/l es 


OF 


(r 


(Y 


a* 


0 


.^j jS" Jit jl^>! jl lA4Ltia jj td^Jj j~ju ji • <-Cil>^o V* 4iu jS" iE~Estckhd3.rn.C0in J-° J ® 

(W (JL*< <u**< cL^jLj) l_3IjS^IjL 3i>- — fV 

^Of r(r r (y ^0 

i^_3ljS^ljL oJjla^oLxu cl 3J^5"ljb ^I^jI 1" ..-LiL^a Y 41? j5" iE~Estckhd 3 m.c 0 m JI ^t-^L ® 

.C—1 JJiIm** 

W (JLx 4»ww*j cL^jL>) jL Slid Show c-».*.^.3j 17 ^_jS" 0 ^ 3j floS" L lj PowerPoint JjU dSC - fA 

wmv (f pps (r ppt (Y Pot 0 

0j*z>-5 4j lj a^ 5 *- (_^tA-b^t*vi 4 ^*.i^la .v 4 jjj 5^ iE - Estekhdnm.com ^c^*t ® 

4«l)^j 0,1 L^a- 1 ^s*-l ^l^lA 4 S" 1 ui 1 la> JjIs ^jj ^jjl C-^g y-^~ jt ^L>«jl ppt. L ja ^ 

^iioI^ ^3^~ ^ 45" 3 3 ^ y* Ls^l ^ 4»«lj^ owLx 0 ^ is 3*«L ^iS33 ^3t33^t 

.^5^ ^ o^Ui^l ^jL- 0 

jl> ^1 ji Jjt>^ ^>1 j >-1 Cdlg*- lA 4 j 45" wLil> PPS. ^ j5" 0 (3^* J 0 ^ dt (3 3 jj^wJ 

Slide c c^LaLJ jl ^^Ssj .^b ^j^Uj j 4 j I j j I jljj ^ j *3=>~ *3^T3 ^ l£ C5d^ c^" 
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j JaI aj*)b^! ^\ j *.Ju 4j £ ojb>-l aidl>- py\ j -ijl-i oa^p ji Ij ^jJL>L»j Is ^JlApj <& C^-w*)l Show 

.JJO Jj Is A> ^Uw«I C-Jl^- 

’S' o^Ui^l < Jls ^jj! jl .xS' ^a oj*z>-s Ij b Template cdb>- JjIs <& c-^lpot. Xj^+j ^£jL* ajX-i ^£\y 

... j ojljjl cFont ^Background ^y **.*7 ^Xj < Jls j! j^J Xa a^j ^->1 ax>-X aS* Xa jp b ij ^Jjls j^-> £ 

.JJ.L ^ 

(^V* <JLx a^ ci^jb) YC-^l ^jl ja ji L*< Jl c^jLiia ^laS"' - 

Mozilla Firefox (Y Opera 0 

Google Of IE Of 

4jo j5^ j^j ai^L^o cxjx ! ^jjjA c<u*) j cd^j ^Ia 4 J 0 j 5^ .c-^l ^f o ^ iE~Estekhdam.com j ja l *_j ^t-^b ® 

jjo* u-^jh f jU^- 

^laS" 4 j 4j OjJu jb <L^*» ct^jb ^j* A*aJa < ij A^cXp O^3*" ^jjjA 0 ^jS”" jb jb jA b j>u X^S" jS — 6 * 

(vr ju 4*aa (i^jb)Y -CjS*" ^A 4aw>-ly jS* jj jA 

Home Page (Y Bookmark 0 

Startup (f History (r 

^ly jjb jl j* 4 . (.Home Page y o jf :E-Estekhdam.com ^ • 

• i 3 - b ^jZj bj l>- I O ^ t/»* ^ jA o\£" jJA & Ojj^? I 4j Oilal*v| / jA l) jZa 

W (Jl*" (d^jL) Yi yZ* ^ J (ji. <“i ^Ia 

Draft Of Personal Of Sent (Y Spam 0 

yol_ ijijub-l ^Uoj; »j»- Draft j Sent ..Spam ..ul^ r ojf :E-Estekhdam.com ^jyT ^ ^-L • 

. JJLJ^b^a 

j ^’jI) ^ jX ^a o^lii^l bfcJ-JS^ ^loS" j! ^Jlj Is ^Js X>- cJjlJuLj ^>b jb ^bi \J^> 4jb Ij owLi XsX>- Is j^>xj ^I — 6Y 

(A^ JL* jz jjji 


Shift + Del (f 


Del + End + Ctrl (r 


Del + Alt + Insert (Y 


Del + Ctrl 0 


l) j\j la*j j ^Z a a a a yl U Jj li f az> El~Estekhdam.com y* ^ ^-j 

.j yZt ^a o^Li 2 i*«I Shift ~l“ Del jl ^ Is (_Ja^ ^I^ja tau«lJ 
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(AA (JUv J 1 ) YC-^I (jwL^ tiSl jl (_£jS (S^j 3 . — OY* 


#1234p- (f 


3hamed5 (r 


201022 (Y 


All REZA 0 


jl»J j u_3j jl j UJ f 41 . jf :E-Estekhdam.com • 

(^ ^ Jl*** ^ £ cI^jLj) Y ^ o^Lfliwul owU*< L^d^ - (^La ^Jj Is ddjta ^ ^^ydo As>- j\ —6^P 

Rename (f Remove (r Restore (Y Redo 0 


L • 


jl^j 0 d _6 Ls*l>- Is oaJl ^^jj Restore jyio .dJaL^a Y 41 jS"* E~Estekhdam.com j** 1 ^~j 

(S*f (JL j^-iojS^ d^L) Ydd-L y^jl d^j j^jLUJ jjj (_$La 41j jS^ jl d^j ^IdS"" —66 

D:\\Email\standard (Y http:/vianet.com/index.htm 0 

chamindae.org/teachers/mailaddresses (f ioesmart@billme.com (r 

.jLil^a T 41 jf E-Estekhdam.com ^jj^T • 

^^ 1 ^ ee (copy to) L m ■ ^ 1 ^ ^J»w*j 1 ^^<^^1 wLoi^j ^^a o^Lwv^^s 10 dj {j? 1 ^J^-aol 4 S”* wd&i^^ej 6 ?* 

(^^ dL» ^^5" d^jL) Y^Ll wLaI^sLa! 4 ^- .d-d5^ JL»y (bee) jjj^1? y 1^ (jL I L^a JL - t<-LdS^ 

. 5 jda ^a jS odjj-^ L5^ Jd 0 

jda ^a o^tdajS (jljOJ>" (£^ji J^-^l jl LS^ (Y 

.djdu y*j lj sjs>- Ju^j! oin j$ I djl^7 bee 0 jj jS ^\jj jl L 5 ^ ^ 

.dlwO j*J lj ^^3»- ^-a-}l 01 H^3 1 djl^a bee odjJ jda ^a O^tda ^3 bCC O^ jS" (£\j> a-> 1 jl d^J (Y' 

^ 4 j Carbon copying ^ aUT CC r 4 ijf E-Estekhdam.com ^ 6 jj^T • 

^a od-6 (,_ jL>s1}1 oJjA lj 0^dLw«jl jl d^j J dA^ ^a ^l>ejl lj ^jlTjlT CC ^®lj .dd^al 15^ d^-15^ L 

^} I* Ow\j^dt} (^UlU = Blind) c~al jl^i a j dd^l Blind carbon copy ^ 4 JIT ^ji^. BCC.di ^} 

^ U-6 d^ ^y9j2 *>lia .diduJ ^L-Li Jjli (CC jz <\s>- j BCC j:> 4 ^-) U odj jf j5sj ^ y diuj^ BCC j^15^ <& 

jly BCC J^ir lj D J C *\j\ J (To L) CC J^ir lj B j A ^i Ui /\ .J^ 0 JUjl lj J^l dSC. j* f A d^l^ 
lj B j A odj jS C (j odj jf U 1 .ju^ dAl y>- lj A (j odj j£ Ju^jI B odj jS j B ^ odj jf Ju^jI A ^ odj yf td^A^ 

odj jS" ^-Jfel y>- ^ '*-dwwal y^i ^y*J .dj^ dl&l J2*s-) lj D J C (_£Ift odj(b ^ «dj yS" dlLa) dj ^ djfel^ 3 »- 

,^-dS^ L BCC 1^ l^J 1 4^»A ^. ^»1 y^> ^ j^d^J (^1-^ 1 ^1 ^_jflJl>fc^ (^1-^ 

(Sfr (Jl^a £ d^jL}) y£ ddj y^2 Jij d^»-lj jl d^j ^IdS^ ddjlli} dl?»sj 4^1j^} d^j Ia ^jualdljyda^ ^1 j>- 1 jj —6V 

ALU Of MEMORY (r CPU (Y CU (^ 
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owLi ^lo-L>c^j j£S\ j! (J *x>-\j .-LiL^a \ <£j^ :E-Estekhdam.com j-* I ^~j ^t*aL ® 

C-»-o-vM.i Jt> aS' X£*^a Lai Ojljj oJ^P jJ Ij d j jl-^O ^1 j3>-\ 4jL1?J J&-\j y\ ..5jb Cjjllsj oJjjb^aJaj 3 ^SCL »P 45^ Cd 

j^walS"" ^£LaO-JI*9 aXlS" c1^1aLoJ& Ui 1 .xS *^a Ij La I j j^*ao ^l^^-l <_. o ji j ^jb i^c^AjL^^ <^>- 

^X^A jl J La<_^Lu O Jj2 j^ J oX*a <s tS\J L5 JU>! jl AaLj^J ^LaI j j^*aO <.5^A l^5*-l ^\Aja\}y> aJ" .wLxlj^^a 

(jL*pl J j^walS”* (^\^-\ Aj Ij ^jV La (J (J jXS* J^-lj ^_£jb- ^Jaa«*J I J jl*a ^ ^jald^J J oCJa L**5^ j (J J^ J^-lj Ja-vu jj ^jm^a 

wb*-lj 4j jl LA^Jagd I jjLwa.i ^5" ^jU»-) ^gCS^Ij (J J-^ X>-\j ^_JU IkJ ^jjl^jLb J-»7> ^>L>sjI ( ta 5^’J^ ^jijbjJ ^ ^a 

I j jL^o 4 j 4>-jj L l^s^-l j-> ba 4 j c- « *a L^a ^ La J (JL^pI j (l^5^-l (^Ij^ La^Jl^*JIjj^*ao j * o + jl > ) jj^*o ^abuS^^aj j (ou'-v, 

y>- j 3 jjj j>' OjLki <.Laj I ^1 j2 >-1 (_£ljj J La Ju»jJI jji*o J j < L> <J j^ X>-\j .JjaL^a oOja y j 

jl LA<ob ^JJJ j{ J ^jb Ij oaoS"" ColJjfc ^j-Lj2j (J Jl£ J&-\j ^ CjjLp 4j .^jb oX^P jj Ij CPU Co ji X» J CPU ^Uo^b 

^j>-j j>~ a^-lj (Jj jl? Jl oIp^U?I j>- j ALU Cs-lj 4 j aI^sL?- j&-\j jl Lao I Jbiil c^JisL?- j^ Lao I oj-^-i <-<s^jjj c>-Ij ^^1? 

— ^7 j^alS^ cJLil>e-a frlj>-l Jj J^Ljjl (_^jl j^j^ — ^>JJ^ I — d J jl^O j ^Jh I jl wlo jl_P (J J’SS* X>-\j (^Jflj U? J i^jX. *^jb CjLlsj 

.jj^l US"" ^L>sjI ji Cjllij 

(Jba j5^ <C^VOb) ^ XXvJb La 45^- ‘ ■ -~y 4j JZjy^ J I —C)A 


iS^JJJ ‘ijrrjj*- (' 
‘■iS^JjJ <? 


d’rif-‘jrJj *- (Y 

i jrrJj*- ‘■iS^JJJ (* 

f^-j“-j^r 3 iS^jjj & j>- I .-Liij^o ^ E-Estekhdam.com • 

•^cr 4 '-r ) -?*^' 

iJLft 1 ^.JjS' ^y» e.s l a T ...»l Ia j l^Lli C-u .^I Jl XP jj^jj —6^ 

windows explorer (Y internet explorer (\ 

outlook express (f Microsoft outlook (V 

c~)jy& ‘b LaJU ei-j y *L« jJiu tjj^Lft«5^i jj^jj .-Lft»L^« Y <cjjS^ :E-Estekhdam.com a 

O^LlLtoal 

(W JU <£^ftii/ dSdlft) .c—l jib Jliil <s\y CUT jJLfti aJT. ,-9> 


Alt + del (Y 


Ctrl + x Of 


Ctrl + del 0 


Shift + del Or 


l Cut jSL» aJS' ..Ctrl + X .c—I f ojf :E-Estekhdam.com • 

(At Jl*ft 3 0*33* 11 ^^ jl y ^*3i ^l*b^ .d • -ftI eidb“jl jyJ* bl ei ^ 4^j yj^ ^ Ia^Lj — 9\ 


Trash (f 


Draft (r 


Outbox (Y 


Inbox 0 
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5 O-Lio jLaj! ^Ia^Lj JJL^ .Ujab^a V o jf :E-Estekhdam.com 

. aoo j^~ '^ Draft 


(Jl*a 4^WW*) e&l) <?c-J jl^jl ^lw\S" Jl O^La^*vl 0 L 4 J&J.S .5 ^jZ^j Li 





font (Y Format Painter 0 

View (f References (r 


^ c~^ jl (j jb^ ^ ^ Format Painter .jj.L^a ^ ojf E-Estekhdam.com ^jj^T • 

.Jja JjfcljL^VJ C~>jy^ 4j ^J.5 J (Jjl J^La C—a^3 A) ^jj^a jlS^ A) ^ ^jla C-wa y y\ j\ j> J 

£t*ab yj (J! y* jl^J>- ^ Aj 4s>- l> C~lA.} ^a !j jJ -la ALZ>J (jL ^>sJL>l.5 ^ ( yj3 Cjl yJ C jJJ J^Ja LoJJfclj 

.JLA^ 



4j lg fl3 cE> ^JyL^ j& 45^ A) o!^ y y 0 ^l*a (.. ^a \ y <-\JL1j cE (j y^> (^Ia 4jIs*- y l*a cEl 4 jI?*- *X*lS* y 9'X* 

(M* (JLa Ay d^>l>) ?C-wwa| ^IwlS^ O y 0-lO JualS"" J A) HOIIIC WOfk A^S' <£ Jjl> yj\ y\ ^\ OjlwU! 

J ^-Ja d^JlS^ jl>j.i F J E ^Ia 4j*1>- J J^a ^_£jj 0 

d^Jl5"* D j E 4jI>- jj» (Y 

.^_JLSC ^j>- C^-a-^a 4j J 0^ j5^ dSCiS^ jLSvj D jE 4 j*1>- J yi (£jj (V* 

C-~wa!j C-wo^wa 4j j aij5^ ^_-J>- d^JlS^ jL^j F j E 4 jI>- j( f 
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4j 0 1 cF j E j y 9 y, jLj.i L . 33L^a ^s>t^ \ <Cj jS^ E~Estckhd 3 .in.COin ^3jI ^t-d ^OaL ® 

.wbL^a ^1 jy+& E o y^j^ ^yry 9 djE* y^ ojl3al 

W <JLx <u^*< d^aL) YO-wal ^IdS"" cO-*a| y^l) Jl I^j I L^j 0 aS^ ^aLj>&3a!.5 L>j (^g\y j\y) ^yy <^-^LLa — f'Y 

Filter Of Function Or Sort (Y View 0 

^j^o»a J 0 -*a| .iLj ^Jl^uS^I jS La C-jIp*)U?1 ^>t>- ^ j«a«aca * 0-^1 Y 4JLaJ^ iE~Estekhd 3 m.com ^3 j y° I ^t-*a £s«aala ® 

4a ULs.i ^-ul ja ^a ^al*a I 4a ^Jl^uS^I CjIp^U^I 0^^S”" jlJLs d^a^ L ,^_3aL 413 1.5 ^Ll^-I y?\s>- ^jy° d^a 4a Ljtfij La jL jA> dOa| 

L j O y~^ 3j 5^ <, jl>si}| <& j !yz La-3 jLd>-l Ij o^-®! jjal O-^j^ jiLs ^Slj j - ^ .^3^* l3u dOo toL«jl2a3a d3lp*)LL?l 

olj»jb jJ ^^L>- ^LAjL?ta L <^L>sial ^jal a5" 3)j3J ^»l35^ j 3> j3 ^jda Lai LojjS^j j oIp*^L1?I ^135"" <.La-3 ^laa ^jy* (_£Lao y^ 

. 0-^1 

0\r JL- 4^ dSdL) jj 3a! y- f ur 4^3 <.^o j**; Number 4a General j! tjE3 4a*L3 £\-?b 

0 . 00 E + 0 . or r (r *,•• (r * o 

a> ^.j^p cJU- j! !j JjJL- J^b ^3 p ^Number ^Up .JLil^ Y ojf E-Estekhdum.com ^jj^T £^L • 

. ^ 3a 1 Jj wLJ jaJl^ 4j jL3p! ^ij J J) Ij ^jLIp! C-JL>- 

(^Y' (JL*< ‘Lyj d^jL) YC-w^al ^135^ cC O y^ d3lj-aJ 4j 0 y+J ijS^J j5^ 4sU^l (_^!^> olj ^j-> jj (^w^alla — f'f' 

4iL/?l C O ^Lw») <J3l yoJ 4j o j»j d^J c^30 d3j(^ 

.^~d5^ 0^3a I (ji* Aj\s>- j) La \j jyLmS ^jjl J 02£ d =EY j^l***^ cC2 4 jI>- (Y 

.^5" ^a o ji3a ^jjl (_^La 4jI>- y L» Ij j ^30 ^jjl j o^ £ b SUUl) j ^30 C2 4 jI>- (V 

lj o3a I d3^3) Lo J 0^^5" d^ C^La Aj\s>- j) L» Ij j j3wO I j aij5^ c_-J Ij Ij = SUUl (C2“h 1 ) jj3wO cH2 4 jI>- j^ (Y 

.A-dS*" ^ jOla C Oji3a 4 j 

O j-3^a C-pL < m yp\^~ ^jE I 4 j ^3P d^J O-^j^ 4sU^I L .c—l f ojf E-Esteldidam.com ^jy~\ y> • 

jap L aj jl>- i_jb jj P^Ste (_jU iJhj Jj jj j aa^" Ij ^JUsls- J_jLv ^S”l JU>- .a_j-i 4aU>l aap j I 1 01 «b 

.aj^i^. ^>- JJ 

(^r JL- v e5oL) ?aoaLLu.1 jjka. ^laS" <u PowerPoint Ja^. ja Transition jl^l - ?v 

Jjli a3 ^jdoUj (^ 
Word JjIs dSC 4a Jj li Jj 3J (Y 

3>^L*a| d^J j^ 413 jj d^a ^jL» dS^ j>sla (V 
(_£3*J 3}^L<aj| L)3aaJ J 3}^L*a| (d^a 33aaJ J^e- 4 Oj>eJ (Y 
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jlj^l ^ j) Ia djjL*)| ^_£jL*) dS^ yxlA J ^y L>- 4jl>- ^1 y .dd»l 'f' 4jL)j^ iE~EStCkhd 3 .rn.COin ^djj^l |%-*J £t**)b ® 

$jy> ddSs^l (_^jj j jdS”" t !j ^wb^C^I IwCjI L Transition dS"* y^y dd^*.. b did j jb 
jlIT (_ 5 jj d^JlS"" b 4 S 0 I I j 4>sJo j 02 jS* (.Transition to This Slide ^jidsj ^ y>- 

.J-uL»J oJAbid 2 y>- dt>L*)l ^_£jL*) ^y^j* y lj odd (JL^pI ddS\sl (jl y l y* PrCViCW 

JL* 4 ^ d^ib) YwU5"^L>ej I PowerPoint Jj Is Jj a>- jj jL*l d^j y> ^IdS"" — P*A 
Ctrl+N (f Ctrl+M (r Alt+P (Y Alt+N 0 

*jlT <u ju Jb- ^Jb^L-l c^-L- ^ Ctrl + M r 41 .jf E-Estekhdam.com ^ jj^T ^b • 

jl5^ 4j d-d)jjb j! djwb>- ^_£jJd dds»-L*) 4j Ctrl + N ^jl>- 

^ JL*) Ia ^^I<-\jL**)I) Y ^ y^ ^y o^Liid*)! c_^^b>- j^3 ^)Lwi»l?x^ c_^>LL*p ^iUj d-^>~ y j (Jl^^*»l ^laS"* j\ 9"^> 

^jl y* (V (Y ^ 

ddjL>-jls ddUU-p ^b>ej! b)l y& aj JJaivwa jl .jjoL^j Y 4i jS^ iE~Estckhdam.com ^dj 1 ® 

<SJJJ Odld (jldJ c^l^J i^jUA/l ^_£jl jd d jd) ^yi o^lfll^l jd j (jbb ^jd)Ld ^1 y dda*A^ ^y I jl i^^j d o^lid*)l 

ioj^ld '^y 3aI y>- (. _jL>s2)I j^jh oddS^ j j-* 5 *" b ^b ^t-»b <. _^L>sl)l (jlo ^l^> *L^J^ d J-d o^lflidl djlpjbbl j>~ J o^l^ 

o^bLdl ^Jjt) Jw^dlj4 j ( /yI5j (_^l^ i^j^J djd o^bjd*)! ddb>e-w^?(_^l^ i..** ] dd^jbp djd o^bjd*)l (JU^jI (_^l^ «jJ 1^ jl 

^ (Jb» Ia ^j|jjld*)|) Y d_d JaI jJ j ^jl jl d^w«ld5^ dd-pb y yy >15*" RA]\d 4_La3 b>- jlddo ^jdo I jsl — V * 

dd>c-v^ d^w^) ^ 4la3b>- jldA« ^jdoljsl (Y CPU ddPj-w*) (jl^-« ^jdoljsl (^ 

lAjIjil ^o^lfld-l ya 4la3b>- jIdAa ^jdoljsl (^P y j[^2j dd^LS^ ^jdoljsl (V* 

IajI jsl ^y y> cd-db RA]\d 4>- jA .dd^l 'P 4i jS^ E~Estckhdam.com ^djI ^t-»b ® 

djdjidd) IJ>"l dd^>- 

^ (Jb» Ia ^jlajbdl) Ydd^l yj ^Ia 4^d< jl d^CalaS^ ^yr ( *--bjd>l — V^ 

Bus (f star (r Wan (Y Lan (^ 

ai>- (, S' y jl <& dd^l 0 ^jdS^ 4^d d^j WAhl 4SCd .ddb^a -^s>z^ Y 4i)jS^ E~Estckhdam.com ^djI ^^°b ® 

4j Ia jJ j^walS" ^j-w*» d^> 4 j I y-\ ^Jjli j dd^l ^JL>e-a 4^d d^J LAhl 4^d .Jj I ^y LAhl 4^d 
.(w-j I (j V—«o)l ^ (_^Ia 4^Cta») to^ j y+£ 4^Cvu b W.^^.hl 45^ ^y jy^ 

^ <JL*) Ia ^jlJjbdl) Y^jL ^»b y yy 4j ... j ^ujU JU^jI — VY 

Socket (f Slot (r Port (Y Bus (\ 
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o 1 (jj jl tsy^r ^ js (.Port .wLiL^a y ajjjS" :E-Estekhdam.com ^^jj^l ^ ® 

jl ... j ^jL c j~d^d 4 udbd^ -J- 5 ^ ■*.J^ ^ £J^>" Jd^ j^ c5jfS" ^ J- 3 ^ * J ^ l5^ 

.Ijj.jj^j* Cjj y-£> Port 

(^6 J L- L*- 1 jJt> JJL91 Jj o IS"jly) ?C^ww-^>- dSCjylSd 1 C^wj J) 1 C^^tp—VY^ 

WWW. Of &(r © (Y @ 0 

jis" 4 j dSJ;j^1 ^ ol>P^@ .jl^L^) \ al. jf E-Estekhdam.com ^j^T ^-l • 


(^6 JL- ^JL>- f ^\aislwb ol5"jl js) Yc^-1 ^j>e^ J^>-1 j* ^laS" Jja>- <S^j. — VY 


Insert Table o jf Table 0 

Insert Row o jf Table (Y 

Insert Column ojf Table 

^la^\^e»wA (Y 

(£j^ja jl t^~jLS" Ij ^-^1 aSCo 1 ^1 ji .wLiL^j -^s>z^9 \ ajjjS" E~Estekbdam.com ^j-jj^l ^t^-L ® 

^l^l J Insert Table o jf cTable 

^L>- ^1 jjts aisl-\j a 15" jl ji) Y wL-L 4jLw-Oj 4 j ^-jL / o jUl c^S" aS" ^ L-^pIj J.J15" ^laS" /y^L aSL JlSC-1 j ^ — V6 

0\& JL- 


^loSC^Of Ctrl (r Shift (Y AltO 

c^-^L £ o^L-1 ^ cShlft a^> 5"^ b ^ b .xab^y Y o jf :E-Estekhdam.com ^ j_^.T ^ ^.U • 

--■ V' —La I j^>- 4j p—»— 


(Aa (Jb. ^-) b-- I^A -U^l-lj olS^jl^i) Yi J** LJb-P < ^>- olJi (^La jb 


Format -> Hide -» Row 0 
Format Column -> Hide -»(Y 
Format -» Unhide -> Row (r 
Format -» Unhide -* Column (f 
,-UL^ Y ojf :E-Estekhdam.com ^ • 

i^a db. b*“ ; I ^A -L-sl—L j els' j I ^ 3 ) Y ^ ••■ ' • C i ^ l^J^b. ^ ■ b* i —W 


Formatting —> Font -> Format Cell Y Y 
Formatting -» Alignment(Y 
Formatting -» Pattern (r 
Formatting —> Border(f 
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^ 4i. jf :E-Estekhdam.com ^jj^T • 

(A ) JL*< La ^jb 4>- jlIj jljsl j*y j jljsl jl ^j\js\ ^j - VA 

^Ju«Ip (T 

^ 5 ^y 4*U ji jlj (f \£* l ^y 0* 


La 0 


Cj jjwU aS*" c~J 4jUL« l> T aij^ E~Estckhd.am.com j1 ® 

^JuaI p ,3sjS" o^Lflix! o I ^ owL^ ji £ ^»a !^ \j ^j^+i ^ azs^ o.-L^p aj 1^ 4jL>!^ 

.•X&s^a aj\ j! j ^£La<uL>^> 4j ^jUa>- .C-^l (_£jj cL^a (_£La ^yiS33 

L> .<Jj^b ^1*0 I 4 j ^La^I ^5 ^1 L> ^ ^a^L*^ ^La-J^*^!^ ^1? L> ^Laa^Lj^ 

^ c>-\j^^ JLiil 1^ La tajLiS^ . tj*\^>- ^Ju«I p j** jiJ^ ^Laa«L>^ cLaJ^^jI^ t>J 3^3 

^^* 2 !/ e^j Li L)L« j& Lj->- Lj^Iji jljsl ^ji ^j)j\& Lj^ l^a ^1 ^jl ^Jzj*j L jl^j^" i~* 1 • ** 1 .-XUS' *" .al>^ ^ 1^ OjUU-p 

^ Lai Ip^I ^^vm^cj ^I^aP 4j jj\^" La .^ 1^ b^^P 33 L i jz *~ / ^ J *^ (_^La1 .3^^ ^JuaL^j Ip^mu*^ 

•^ur 4 

i^Sjjj^' 4^L^j L)l ^s* 4j ^jjIS" ^ iy (J^ 0 jiJ^ ‘^ S T 3 jji La ji 

.J^U LaU- ^i Jij)\ t ^iL^^J w _3*a^a i c iL***o^Lj wL p|%. " .<■!...i*i jl ^r~ j l>~ 4T 

.OiiL^ ^Ij./ij j jy 33^,3 Oj-^-iJ CjLijjSCU j._j-S” toi ^Ijl yA 4 (_r"^J^cS^ 

(^L JU. La ^jI^ULuaiI) ^wUJaLi ^Ji (_^La 3^-\j Jl td^j jj^-1 4j *" .auIj jl ^ .*~ji 4j —lJLS^ j t^^^L>- — V^ 

^3/- ~ ^>333 ~ ^fr3j=~ ^ (£*333 ~ ii*333 ~ J’r3j*- ^ 

t/TJ>- _ ^3j>- - LS i 333 (f ^333 ~ ^fr3A ~ ^*333 <? 

Ac*jup j i £^333 ^i^Laav^ (.^jaJ\j* 'z^a-jj*- ^i^JLavj tj^jL>- .aLaiL^« ^*xv? ^ 4ii jS^ £ - Estckhcliini.coni ^aiJ^. 1 ^t-^L ® 

.■LiL^ iS^333 J? 

(A ^ JLv U (^jIaXjLLavI )^yAA l _J-*-^' L 31aJAsa- Aj ^ iJLljLp L 4^JlS*" L ^1 A^JS" O^J^-* ^T" — A * 

Replace j Edit (Y Repeat Edit (^ 

Go to jj>i-o Edit (f Replace jFile (r 

iu H j Ctrl ^J ^UaJS" jl »jUi-I L jl_y^ -uJl .-tiL^ Y ojf :E-Estekhdam.com ^J^-T ^ ^*1 • 

.c-ib ^aJ3aa^ Replace jlj^i 

(-W dbu L* ^jlajLu*il) Ya ^ < >\^d\ lj oj^Cj ^^i ^1 ja^i JS* o.^j ^J ^La*LiS^ Jl iaSC .laS^ -^.S'ji L — 

Alt+C OP Shift+A (r Ctrl+A (Y Alt+A (^ 
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ICDL cQLS iQ cb ^L&Cjjlgjo :pgjjj 


Iij Select All y~s~ ujjil ^ j ^_JpI <A j Ctrl Y -ejjf E-Estekhdam.com yjjJ y • 

j^^a CjL jl>t* ‘WA v_jlbbl 4 j j>da J 4 U*b 

(Jb La ^jlJJllb) T.5j^a ^a (._ iy~S>sJi cL^jb (jljJLP Aj jljil ^jj ^Ia5"" ICDL 4j15^ C-».AA ^La CjjL^«a j.i — AT 

Word(T ,^^10 

Jl^TI (f Outlook Express (r 

^llp^Lbl cL^jIj (1)U-A l> j o^b ol^jb (1)1 yS> Aj I .-bb^a "^3>Z^ \ 4l>j^ iE-EstCkfldaill. COII1 j j» I £t*ab ® 

ol^>L ^L>oI ^1 ^ aS"" c-b I C-^L-JU jl ^^j (Microsoft Access) c^L-jU y* y* <■—> y^^° 

jd jj ^_£jljjl J ^^»3l ^ (£ Jabj lL^j b lj C^>- o^b ol^jb jljsl^ y y>\ J ya jlo^Lfll*al Sjjj* ^IaJsjIj ^lAo^b 

j»j v_ Sy jljsl ^y 

(^ (Jba La ^£j|jjbal) :aS" jjll^a ^Jlj ji*o ^Jb-b d->l j ji*o — AT* 

.Jbjb Path aj jb l^5*j <S^y ^ .>-\jw(»L> ^jb- y-v* 0 j^ Uj L L^>- l^b y 

.Jjjja Absb- .^jlj ^_£j|jjl olj ^l^JLA (^P .Jjjb jl y ^-jb- Absb- jS (V* 

^ j ^jIjj ol j ji*o y\ ^b li i^^Jb-b Cjlj y -^2 .C-^I AjjjS^ E”Estekhdam.com y* I ^*°b ® 

.jjjb jl y COMMAND .COM j jjb^a lj ( y ) ^ y>- Jl y yy*^'y^i^ 0 °U ^Lm**** 

o^jjT RAM Absb- 4 j dSCj^ ^jj j! (^jlJJl 0 !j j y j^^ (1)^j5^ jj L 4^ JJ^a LgJb y jl Al^^ (1)1 L5 b-b (^L^jU y 

jl ^y>-y > 2 y —\_AI j>sj La ^ j^ j>el** 5 >- Aj ^jLJ l^jb y y> I d)^j 5 ^ Ij-u (_^Ij^ .<-Ujb^a w\jb Cjjj-^ Aj bsj I ji j OwL^ 

cSET cPATH ^PROMPT cTIME cDATE cVER cCLS cCD cRD cMD cDIR :jl jljjU J^b ^LajU y 

.VERIFY j REN cTYPE cCOPY cVOL 

(JLa La ^jIwULwol) TC-^I O-^j^ jjj Cj%«s>- ^Ia5^ — A^P 

.C—I y o^Lj ^L»-wol (1 )Ljj jl y**Z>\jo jl j (\ 
.^jlJj L> d)L>j Aj ^jb y**Z>\jo (l)Lj (T 

.V—. I AjLba ^w4*»b ^La (1)Ljj (_£ A^-A j^ <^^bb»P wlS^ (V* 

.wLImA (_^ I J b J j-**^2»a ^Ijb ^»A 'bflj ^tbvu ^Ia jl j (^P 

c^-LaJu»jJIjji^^ jl ap j»^>e^> j^-jub jl j L ^j^-jub jS* .c^xl -^3>x^ f Ajj jS^ :E-Estckhdam.com ^y^jy 0 1 ® 

cJ-A^^a ^bejl lj ^yp\s>- jb^ cl^J J^jJlj J^°-^ j-A .Jj y* IJ 5 ^"^ (CPhJ) j^a 15^ cl^J (_^j^ j-° (J^J^jd ^>-lj jj bbllwJ AS*" 
jA .Absb- Lj CPU jlw^*5>-j j^ lAo^b jl wb*-lj d^J (_^JJ (^tw^Lij CjLL»-P d^J L y*y, *(Jba (jl y£> Aj 

.d-wta*j| OwLo< La^Jl^JIj y-^5 jl (^IaPj^^sx^ j| (.^yoj^y Ij^f - ! C^PLi Jfi-^ajj a5" y,\*j*\jy 
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ICDL 6uLSulQX 6 :pgjuu J-aZL9 


b) coJja15" j^_wa!5" *Lab^> ol y& 4j d-^o! ^j^a-a (c.>.^J ^U>-*al a5" jjiiLa) ^2>X^ ^JaLa a5" 

^jLJa jj b)l^«l La-JilwJ 4^Jjl ^-Pj^lp jJa 43^2 j j2 Ujl jl jslC-*?»s»taa 4 j 43*jIj j->4^b^> (jbj (jl y& 4j b j (oJja^Jfc j*» 

Oj4 j LaOjU J ^^wlp I 4^aL>-a J d5\J ^LkO-o <J2 j^C--J jJ wl« Ojl.i 23 (_£^ap jj-^La jS" Oj4j Ia4^jI>^> 

j j£* j!ji o^Lii^l Sjya LA4ab^> y**y lS^ y °^ 5 5 s -^ Lu y£ ^j-^ta a5" j^l ^ jjjjllas*- j oAJ li 5"4i*u>- c^i^o 

— 4j— 4li>lj 45" ^AA 4*b^> ^UolSvl^^ j LA4jblj (_£^ Jj-jb ^ 2 ^' C5 - * 0 j)bj L J-^al (jbj 

JLZ^j tC^-aal ^j^b*- 4j*blj ^£jL*Jta d^j 4 j l 5 JL^I jbj jJb 3jl.i 4jblj ^£jL*^a Ab> jbj ^Ia Jiajdljjl^O b d^J 

. JUjb jLb ^>-jla J j*«JLa 4j jdja Ij 5>-1 jl5"j ja ^JflJll>e-a (^1-A^jLaJca b 45" ^b ^Ja^a ^t*u jj 4* b^ ^La jbj 

cjj J-J dl>l j3 4j ^ jJa^o Ij2>j j^-A^a ^5" ^ ^J^a^a-A b jEa^al ^b 4 j ^jL>- 4^>b^> d^J jl o.ibjl*a| b ^Ea^al jbj 

3 4lif (Assembling) j.>jS" J^l 

4j c~~j 45" aaJ ^bj (High-level programming language) jlyaib jbj b Vb ^^b^ jbj 

La jbj .aiAv^A ^ JL^j ^yj\ J C-JjblAa ^b^^-l*ww^ ^J^ 5 * - J o^bll^l Jjli j J/°b ebj 

.JJLlvvJ^ JJ^ °JJ 2> ~ < ^b J jJ Aa j 4^1?- 4j JLmS ^b&(JjjJ JJoLa CPU C-^LLo-P j! La y*S* 


<Ln^- y 4l>- yi Oj^j ^J.5Ui 4 j j oJjj 0 JjI j>- O ! ^2^ 4j jJu ^a j^JL) y 4^b y. Obj 0-L^ AUj y 4^b^J ^5" 

t-U5" ^a JL*^ Ij Aab^J b)b j>- C<-\jl y>- Ij Aab^> j! CjjLp j£> ^b j^JLa 45" ^1 Aab^> (.32 ^5" ^a | y-\ c4^b^J ^al5" 
4 j Ij CjjLp jA jla J j^JLa cL^j jl y ,Jjt>2 yi ^b>ejl Ij j 15" obo-A y~ty 3 Jj ^b>sjl (_^jl5" As>- 45" 2 jS" y> ^ ^. xjT 

^1 j>-l 4 j ^jL* j5"I J ^ j-Ji ^a 43>-|jjl JJ^ I j>-1 jl wbu OwU I C-w^a^ 4 j ^-JI)La wl5" £ wU5" ^a | j>-| I J O I J w\jl^ j5" ^^j^ '^la (jbj 
Aab^ ^1 J^”l (S^y U J^J <y*y °^bx La j^jLa (^Sxj y>3J 3^ b 4»few}Lia j2 .wLi Jj^l y>- ^b>ejl y jl jl5" ^jjl twLib CjjLp obo-A Ojbj.5 

. aijl^ 


JLa ^T olj) ?J^b ^a yj 2 j\ r jl dSC ^105" 4 j Word2007 jljsl ^y j2 l3j y>- (ci^JLo I) < y^3 j y <^j y* (S^y jA^° 

Ctrl+P (f Ctrl+C (r Ctrl+H (r Ctrl+I (^ 

jl5" 4 j jj <»i^Jli>l oba-A b jjAa jj (. j j y iS^y ^ j Ctrl .jjab^a ^ 2^2 \ <£j ^ !E”Estekhdam..com y° I * 

4j C j Ctrl j ^jj^ ji5" 4 j Replace J^a-p ^lj>-l jji^jia 4 j H j Ctrl 3jj^ jl5" 4 j jjl** (^pL^- jjJ iia 4 j cP j Ctrl 3 jj^ 

^ ^ 

(^^P (Jbx jyb I olj) ^wLibwwa .... b (J^bta C^jb jA — AP* 

oJbjb jj 4j 4i^ij(f rr (r a( r aio 

^-A c^b ^ * Y^P jj& .C--Jb b c^al j^ljj c^-u c--*aa jA .wLib^a ^s*x ^2 Y 4joj5" E-Esteldidam.com jy *^ ® 

.C-O blSba b O-wal (_^jb^a ^»A C-O b jb*5" \ * Y^P jA .C-o b ji-»5" (3^0 b 0-*a| ^jLvwa 

(^^P JLa yt> I olj) :b C—I y\ y ^ ^ ^ ^ j b 'b C-wa*Ap Oj^j — ^ 

f6 (f n (r rY (y ya o 
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ICDL 6 uLSulQX 5 ^UbCijlgO :pg_uj 

. j_aLw« Yr ^ap j r a (Jj! ^ap I jij adL*« -^s>z^ V 4i>jS^ :E-Estekhdam.com jy I ® 

(^f* (JL* d^5l>) ?wUS^ y> (, Jy> Igj I Ji 'a la Jjli i y_j ^la O jS~ jl liSvj alj5" -AA 

By Type (Y By Name 0 

Auto Arranged (f By Size (V 

By yj y. jUyo o jj^ <j I j UJjIs cBy Type .Jdly. * *aj^ E-Estekhdam.com ^jyT • 

.wU5^y> i_ j y Ij IaJjIs cIaJjU ^L> J&j jl By Name j y>*>- J^ tSize 


(S& (Ji**' (_££ cL^jIj) y^ys yj ^La*Cj jl ^\jS" jl 4JLw«j d&j j++*j ^!y — 

Edit -> Background (Y Format -> Backgrounder 

Drawing (f Autoshapes (r 

.jdly r ojf E-Estekhdam.com ^yjyT ^,1 • 

(^f* JLo (_£^ d^>l>) Yd-L*<l yj Jl d^^laS"" #-Js>- CUyl>l — ^ * 

Star (f Man (r Wan (Y Lan 0 

yLily>~ aS*" c~J ^IajLIj y*s" .ajoL^y Y AiijS^ E~Estekhdam.com Jy I ® 

jl 'b/y**^> y! .( ^lojli 4j Ojli jl l> 4 j jy^S”" jl 4j yj ^yly) yd^y Ij ^y*^*»j L^llU 

I^jL) y-v«^ Ia4^Cwl*» y> I C^y-fc*)^ j\*S* 4j ^y o^LLl«I <^}|yLfc« y L& y>< ajuL ^yy$P oi^ aXlAi JliLI 

.wLulS^^ y o^LaLv^I y»y»p ^J^Lo^I LfeC p^^-J ^ 

^ylSwjta ^U4Svy t(LAN) L5 i>e- a ^UASvy t(PAN) ^UbASvy L y C*>J jl <0 j L^S ^U4S\y 

4j ^45^ (]Vt.A.hJ) ^^lA4^Cwk*< L (w\JwA^^y yL*iy 1^ (jLgJ^-Lx a*^ 4^* ^ylA4^C<-wu) (CJ.A.hJ) 

jl (Jta> y y 0wLi4I>-ljLi j y ydS"* jy .-ULJb Awj l^a ^li JJ^L^y y-J^ L oJ^tljl^ JJL>- t^l^l 

i '., ■ ■ ^ | ^ ^-1 jmJ I 0^ 

JL- yd5C*L) Yc^ol ^loT Stop aJlS" Internet Explorer y -^r 

Alt+Ese(f Ese(r Alt+Ctrl(Y F5 (r 

*b Alt + Esc oJT j yci^r y i_piy ^ly Esc aJlT .JL^L^y r yjf E-Estekhdam.com ^yjyT • 

.0-^1 jjjJL^S"! dJyi> I jljsl^ y y-«*» jyLa> 

JLo fj£ cL^jIj) Y 5 jd^ya y^ jyLa> A>- 4 j ^ <»L^j Format — ^ Y 


ci^*w} ^ yoJ JlA 3 (Y 

dlp^ii?! o^1 y cL^lllj ^ ^jLo <oL I (Y' 


y UJjli yil (r 

<»L^llJ ^ J^A5 0^ j5^ jL (r 


^jL-o^ly cL^lllJ ^ <»i^j (_^jL< o^L I (_^ly d } J*p ,c~J f 4ajf E-Estekhdam.com ^jj^T y yl • 
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li DL 6 sJLSulox 6 ^UbCjjLgo :pg_uj 


j oJ-i 4i>-L^ Jjj y tJJjb Ia 4JLwoj 4^>a ^jlS" cIa o^j jjL*< j! yiu L C.»-<>-*.i j jio5^ 4 j» — 

(^f JLo ^ja I olj) .wUjjS^ .«wU5" ^ ^jji ^ < ‘~-O w ^ 


cl^>-jS" ^Ia 4jL!j (Y 
Ia 4jl>lj y\ (^P 


Ia 4jI> !j >„j ^ 

ciS^jy ^Ia 4jblj (V* 


* cIa a ^j y L* j! y L c*-o..i j yLoS' ^>&>- aj . ^ 0^*40 \ 4jLiy* iE~Estckhd3.rn.coin y* 1 

^Ia 4jl>lj l> L^j I y^jl.5^ Cjj3i j JUoJjjl^jj Jjj Ia 4jl>lj yj . 3Jjl^ 1 a 4L^j ^ «ua jl— 

^y y 1 jl— wULma c3j( PC (Personal Computer 4j 4S"* — ^^ 0 -j^ ^Ia 4jl>lj . y* ^y\y y«j ciS^jy 

(Computers Laptop-Notebook) yS ajuj c (Desktop Computers) cS>*jj j ^ y 3 jj^a 

.Jj yZ> y* 4*40j& (PDA.) ^y 2 >s*Z ^lllw>eJ^ jLl^O ^Ia 4jI>1j J 


(A^ (JL» y^jjjt j o^Jy° ^y* (JL*»jl owiiLw*)y ^ y lj ySvJl ^l_o oly~° 4L>^ ^laS"" jl o^Lii^l l> — ^^P 


Reply (f 


Send To All (r 


Forward (Y 


Reply to All 0 


4jj j! ^y^ JL.jl o-uiw»jy ^y La 3 ^t-^L A"* 1 ^ 0^*40 ^P 4 i)^ iE~Estekhdam.eom y° 1 ® 

^ colLJ Reply ^ 

(A^ (JL» y^JJjt J O^J ^ ^laS^ jl J ya ci^> ^j^\s>- oJy l> ^yjLp l> ‘WiS*" I^yy**^- ^1 y — 


HOP 


oor 


, ,(Y 


0 


jy y 0 \s>- j; jLp L 4^15"" yy**^>- ^y .-LiL ^ 0^0 \ ojT iE~Estekhdam.com j1 




o^lil^l 


(M JL- yjj^ j yj^T) ?jao^ ^UjI lj JUp 4>- Explorer 0 ^ refresh ^SCT - ^ 


^jL?- 40xJl*40 (_^jlaS^jl> (Y 


Oj>eJj 0 j3j Jj wb>- Oj>sJj ^*jjL (^P 


^Ju^La 4 s>rJ **40 4j C-J^ jl> (^ 


ls>- 4 0*Jl40 js y 1 cS*j>- (X 


Explorer <^jU- 4>^ ^jlif jl c*^>- ^ E-Estekhdam.com ^yjj^T ^y • 

yi^ o^U^l refresh 

(^\ JL< Ia ^^IwLjliLwul) Y^^l^ ^1 j 4s>~ (,^y*j o^ljiiLwul <jl <Ap 15^ y <^>lp^tl?l ^c,\y* 45^ (_^^lyl 

r j Y ^1a 4yjf (f Printer (r Plotter (Y Scanner (^ 
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ICDL 6uLSulQX 6 ^UbCijlgO :pg_uj Jjl£L9 

ii> 15" ^ j! cj .c^l <£j^ :E-Estekhdam.com jl ^_j ® 

4 jLIj j>~ ol^ 2»*0 t(Plotter) .wLiL^a ^ 7 J^ais" ^l* 4 Ji 9 l?»- 4 j JplS" jl (Jlil)l jl^l jj C 

jjLx J 0 jJ \$ cJa>- ^L*»j jl^J A>sjL^ j^O l> <J J•+■*■* ^ C—I 

•■^jj L5^ J^i j? 3 3 c£t*> j ‘hfr l £^ji <~)j-*-*-« jjb A> tJlSCji 

(^ (JL*< la> ^jIjjL^I) ?^_j 5" 4jjjS" ^laS" j! a«L)^ l> o 

print (f Save (r Save as (Y New 0 

j. j ^*^*d ^ ^ ^j aLx j5" , l .wLiL^j Y 4 jjjS" iE~Estekhdam.com ® 

Save as j! oj*^~^ ^ >.&3 !^ wLwv^ o ^L> l ^*cj I ^ ^ ^jT ^ o^La_wv*ji Save ^I 

•f^iy 

^ JL- L& ; c J»L>L—.') Y. ■ -' ^I —iS"” ji y —^ a iS* j3 l>- ( _ S L4>I 

C- 0 L 1 i^« ('p C- 0 L 1 (r o-■ i ■ (y o,..) o 

.ail_. ^ ^ o jf E-Estekhdam.com ^ j_^.T • 

(^'P dl*u I elj) ^*uU"l ^y j j o Zjj\Jz L *^ y i.i.. ...i yj 2j\y> jl ^ * 

EEPROM (f SRAM (r PROM (r EPROM (^ 

.jLiLw. jlowj Y ojf E-Estekhdam.com ^jyl ^z • 

tJLm ai^lwb olS*jl^i) <*j. ^ — ^ ^ 

Ctrl+Alt(f Ctrl+Shift (r Ctrl+X(Y Ctrl+Z 0 

ji £ Cut J^e- tX j Ctrl (jUaJlT jt*>A L ^y>^> Y -cjjf E-Estekhdam.com ~z • 

.34j ol (1)3 j jl3 yZ 

(^6 JL- ^A 6 ^*j\ J*) Y(— ■ (^AjL -iSsj y j j\y \ ^ j ^laS*—\ * Y 

jjij-. <u» (f Visual Basic(r Access(Y Fox 0 

ji5" 4 - dSJl tsjijsy y jl^ 4 - Access .-ut;^ 0 ^. Y o jf E-Estekhdam.com ^ • 

■ijj^ 

(^& JL- jAL— yfi> -Usl-C .iTjlji) Y^,....■>- j-^L-1 —^ ‘Y 1 
.-Cj_ jTwb^L-1 cAj & -til 4 ajj>- A*L- c—-1 . SLL- 4 jJ1 

.Jiojf ^ a i '>L-l Power Point J Jji 4^-5 4 - (Y 

Power Point jijii^ j ^yj~^ JOr 

.^laSA>jfc ('P 
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li DL 6 sJLSulox 6 ^UbCjjLgo :pg_uj 


. 2 < JbL« 4 j 1 jI d5C oL>«jL^ 4 j c-l!>H .-Lib^y ^ <&j^ :E-Estekhdam.com jy« I ^t-ob * 

(JL*< y b>- ^ 1 yA -Usl-L olTjly) ?d—^>- cjflji>e>j IX ^ 

.c—l ^yd I csjjli ^Ijw 4 j j c-J Internet Technology OjU 0 

.c—l oIp^I * j c-d Internet Technology OjU (Y 

.c-J oltlJjl c 5 jj^ cS 1 ^ <i j c—l Information Technology OjU (r 

.c— I yjjbi ^ j c —1 Information Technology OjU ^ 2 i^» (f 

4j j c—I Information Technology JT .c-J f ojf E-Estekhdam.com ^yijyT ^.b • 

.-Libolp*)bL?l 

(^6 <JLa) ^Jbd- 1y* aisl-L olTjly) Y-Lo^y ^b>cjI lj dLbJl^p o-bjtay yj ^yly>-l Jl d^-olaS”* —^ 

ALU j CUOP Registers ALU (Y CU 0 

Jy^S" j (ALU) j; jb-l j ^jS"y ^ijby jb-l j .-Lib^ Y ojf E-Estekhdam.com ^yijyT ^.b • 

^<d>s»o ^ybfcjl-L« j! y b&.iy ^yj-\J ^b&dbljyj j dS"* jy ^b&dblj .-US*" ^y I y>-l J j—jd lj bft I ^ 45^ d—»<l dblj (CfJ) 

.-Llo^b^y ^b?dl lj yjby Ju>*P JUl42-ib 

(^6 JL ^Jbd ylyfc -Uil-L olTjl y) ?^jb ^jliy ^ybl-O d-Py< 4 J 23 U- ^IdS^ -\ * f' 

d^—> ^ y*>h9 (f RAM (V* d^—> ^ (Y y—l^bJco jly 0 

j d—*<1 yS^JI) bLj 4_<kwo jl db lj ^JU^I 4 J 25 I 5 *- .-Lib^y> V 4 J 0 jS^ E~Estekhdam.com y* l ^~j * 

-Lob> -LlS^d-J j b>- 4^1^- y! b 4_wj Ido L^j I ^yj-yo djlp^U?! 4 j JLjjS d_-Pj»-o c4>^Lj 

.d—o| Aidsb- d^j RAM .d—o| y (j|^5" yj (J I d— o-i j d—o'bfb 0 ^jd*3 3 C(jl^ £ d^-wJ ^ cd^c^ d^**-j ^ 

(^6 (Jb-o y^ -LLsl-L olTjl y) Yd—w*)| 4JojS^ ^loS" c^Uj ^yLo d-Jl^>- jl ^y yL ^ly cyb>- ^yL L*j ^yLj — \ *V 

Selection^ Zoom(r Close(Y Setup () 

o^bii-ol Close 4 jljS^ j! boo^y-o d-Jb»- jl yL ^ly .-Lib^y Y djjS^ E~Estekhdam.com ^y'jy*^ yL ^^b ® 

JLo | olj) Yd—o| dLjbalo l& <Cj^ y L*< 4 j d—J y j y« jl d^J ^1-lS^ — \ * A 
4^do OjlT (Y yLboj (^ 

^»L*<J (f yjy* 1 0* 

dy^ j! t^b-o^ ^ yjy ^Svj b>- c^yoboj as>xJl^ .-Lib^y ^ 3 *^? Y djjS^ iE~Estekhdam.eom jya i ^_j ^**<b ® 

1 <S^333 y t4^d< dJjlS^ .-Ll-Jb y>-yyd 
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ICDL cOlS iQcb ^L&CjjIqjo :pgjjj 


I ol^j) Ya—1> ji j y* jl wbt) 4 j Word 2007 jlj^l ? y j — <_£a*j aj j Page Break ^*jb« aJLS*" ^ ^ 

(-tf JU 

Ctrl+Enter (Y Shift+Enter 0 

Ctrl+Shift+Enter (f Alt+Enter (r 

Page Break J*j> <u y^ Enter j Ctrl y y ads' .ait^ Y <a_jf E-Estekhdam.com ^j^T • 

- uS '^ Ojas- (j*« Cy**y a ^Jy* ' Or _g . .^? jl j 

(^'P (Jt*v jjA I olj) iti 0^1 y) y ^ * <_£ta« j-5 ^**\*0** ) t • 

m (f y-ya (r y^y (y yva o 

^jl^j A ol^j 4 jY ^^oI^jajY jY o!^j4jY ^ aaiw« Y 0 jS* iE~Estekhdam.com ^aj^« I ® 


Docx (Y 


jpeg OF 

I t» w\j JmJ JPEG .o-l 

0r >wS 1 

(^'P JL— yjb I olj) yZi ' 

Intranet (Y 


Do( 


Txt (r 

5 f o jf E-Estekhdam.com ^j^T ^ « 

i OiS" . U jbjl- ^yU-b 4j • 

OP Extranet (r Intranet (Y Intern 

a£JUJ L) (Intranet) cji J£j\ l> C-Jtl. J-Jalj^a -^3>Z^ 

,x £^a aSv-J^ ^AJjUjLa ioj^jAj j W-J --1 - v’’ ~ w '——- ^^5^^ — j — 

^]j C-J jllj I JS" jl J>- jS" jL**J ^ja<ULa C_al jllj 1 C^JLdiS*- j5 (^ ja*J OiiilailTCP/IP/HlTP jl jl y (Jba 

.C-w mJ j I tt^Jla a5^ C-J JZj I wal 

I aS" C-J ^IaJUj C-Jl jiij I 


> Y o jf E-Estekhdam.com ^ij^>T ^ 

jial t) J^jjl 45^ C^»l Ji /lC t J 


i aJL>j>- 


oL«-i> ^L>J j Uo^b (J^lJ i^\ ji C-J jl^La ol>j j' w 

!j ^ j ^bojt( (FTP Jj Is (JLiol toL^^- jIj c —mj 4 juj>- j! 

.wUS^ ^a Jts^la A>lj objLa ^ I .C—Ju^la (JU I 4j bj^] J Aj\ j! aSC-^ O I ^O^xJLa j 15^ wlUS^ 

4^—Ja I 4 j 2jjj ,x£^A jy*^ y* Aj*Ja £ ^Ju^la ^La tL^jL t4jJ»J 

CjIp*^I?IjI jl-lia j| j JjJ»ja -^J^J ~^l^a jL^^0 Jjo ^ l-^-J J•-^21O ^ C-^la| |j C.>-w.*-blj I 

jA jl L»-Ja J bl—wj 4^—Ja C-J jl1>I O^Lfll^al Ift j I jl ^ y*^ ^ jl jl C-J jllj I 4^—Ja JJob^a 45^ 

. Jj jl AoJb jlj>-l Ifto^b J wb jja .... l> C-^ba jA ^jlj ^j-aj^ I j^ j5^ -ijlj L> -ba>! jp 
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yidaUS" dS"Iyjal 4 j aS" £db-U — ^_£jl jsldb?»&*a jl ^-p| — ^ba yUaUS" dS"lydal 4 j j oll^lJjl J^J bd-Jlyiil >._■ jl ^JL?I 

dbU .Ir 4dab *S" j>- Cyba Jais lyj jyjS" d5"l i CJyyl ^Sbo ^yjbp ^ j -^jb jyl J- 3 l^LJUp Ip!>U^I ^La 

jS" o^bbU ol jj ^y lj 


(^^P Jba ebb d^>b) Ydb<U dblp^lH jl ^b j ^>t>- yj 

^ju«ip (y 

J.U (f 


fi j .ijlya jl d^-aldS" — ^ ^ V 
cO JL^ As>Jl^ 0 

u <ob oi^L (r 


jl ^b j ^J>t>- <• I (jb-A b J O^b ol^jb .wLiab^y V 4jj jS" iE~EStCkhd 3 .Hl. COII1 ^yia j J" 0 I ^*-d 

.XT^ O^i Ji 


.1 • 


J JL* jl ^ J Y ^ C^L 4Jj jS" j2 odba .ib ^jly* <UA 


(^^P Jba CJL d^jb) . ^^JJ jl^]l <Lab C-^bj^ b Jbajl ^1 y ~ \ \ ^P 

.c^al ^y>ljJI y^b wUiL Mail Server d^> b d5"lyjb y^b 0 

.C—I <SJ3 (jj31^ 4 j y^o j dUydl 4 j JLsj I (Y 
.^-> J-^ ^LLa '*—aLb>e^> ^SGj yjJl dbauJ I jl Jj b (X 
.db-aal I^JJj r* 9 *^jlJH 8 ^Lj (f 

,1 f o jf E-Estekhdam.com ^jyal ^ab • 

.db-U ^^ol jl I ^^Jj ySJl .Lab d^J dbsb j.5 

(^^P jLa dJL d^>b) .jl dbwwal OjLp CJljll>l — ^ 

4^*Aa ^Juolp (^ 

4^\^_wa ^^ d^S^Jj Is <■»<.*■<■<a (Y 

db*S^d^j (_£ Iy (^ 5 ^ J^ 3 *" ^Gii< d^j (V* 
.J-Liab Lj jiL" (jj jL jl (j I b w\Jjl jj ^y> ^jL - jl ^ylyjlS*" 45^ j-,^^ <bGia d^j (^P 


dSGj b) jL-b ^IaSG^ (Intranet) cjI^ l b cjj. d^b^y r ojf E-Estekhdam.com ^jy-T ^ab 

. wAdS" ^y o^bL*al 4^da ^yJjbjLa ^ly (,_ jj ^_£ j j] ji^J CoJjj4j J CJ/^.I b Ja^> C^J&JU jl ^ C^-wal (y3 J-v2^- b J ^yLj La 

^]j dbjjll>l J5" jl j5" jLwwJ ^ybia d-Jljll>l d->.ba.>- (^ j^j O-ibll^al TCP/IP/HTTP jy jl (jlJJ ^y JL> ^ly) 

.db-awJ (j I dSJb ^^G>e-JSs 45" dU ydj I y ^C-wwa 


-b • 


(^^P JLa CJL d^jb) j^^-a jly o^bll^al ya 4aby ^ 

Scan Disk (Y 


System Information (f 


<Laby ^IwlS" d^awJ ^ ^ L-J^l5Jial ^3j I ^\y — 

Disk Defragmente 
Disk Cleanuj 


Gl^oJuuJllSI 


E-ESTEKHDAM 









)»<] I 


ICDL 6uLSulQX 6 ^l&LLijlgO :pgjuu J-AZL9 


A* J? j>ja cAlSCbl a> Scan Disk jl .Jibb^ Y ojf :E-Estekhdam.com ^yjjAT 

. 2 j** o-ibidal d^*«j .i 


CD-Drive (f 


rtf JLa d-Jb> d^>b) yajb^j a]^{^- ydS"* ^j*z> 1 js*-\ aS* 1 ^ jj jA — ^ W 

Ram (r Hard Disk (Y Rom 0 


Random ) ji^/jju! y- l ^Ua; .Jibb^ ^ E-Estekhdam.com ^j^T ^.b • 

o Ip jib! ci j^» ^jLao^yb ^y ibsU- ^y (RAM) b (Access Memory / Read-Write Memory 

^jULa dJdab ^aya*o ^a ^a b>_JLdwa b dA^^a o^b-l od-wa o^bo^b aj <d ^j .vJl«<» 1 

^\j2> a\ ffsiff- Jla ^IJ&I ^Ulbsb- <^\y\ Jj j ^Ujly j Ia^ ^ tU (_£d tU dSwO ^jU Jla O^b oj*>b 

jlaj ^jjl^jll} •XS '^a d-wJ J dj| jS >-^J odja (j-***J jl ^3*-! ^1 y^a ^ ^S*“ld-*J .Sjdj>c_a Aj Ij ddlp jlbl 

.dJy>Jb^j RAM basb- cdJI j>-\ <& ^Ujljal^y .^jb jl jlSL 4 j Uo^b 4 j y*o 

Wf JU CJU dSdb) ?jlM, y 4-« b^_> ^Ia jbj Jl ji J ^jl ja Jl d^> ydS" — \ \A 

Pascal (f C (r Qbasic (Y NC 0 

d^j (QBasic) d^u^j ^*uj .wLil^« l oy E-Estekhdam.com y»j^«l ^ ® 

.d-*l odja ^3*-l y? d^wwvwj d^d £ Ob J ^Lal ji J 2*>sji ^jjl .d-wwj j^JiA d^J ol j^A Aj (IDE) Aj^ jp 4^-jlbsj 

Jjjjbj j Jjdjbj j Jj'^j Jjdi>j ^ylA4>t*uj j DOS ^ylA4>t*uj ^>Uj c-^d L>jaJ 4^1-y y>l 

jlS" ^1 ^ ^y j csIaa^j ^ j ME 

Ja-w*) y MVY (Jb a 5^ wLilj^a I ^ w\j JJ j (. <C3 L <d*>- b COjyila 4^>A ^I^J ^■*-> ^^1^^ O^J 

.wLx L- y> Ia 0 l^^wJ La^ I 

^ wda ^ > _g^'l ALgOL OwLx O^ba jb^ Oly^ jl^^aL . C -«**> I j^lwdLa A^a\j ji^ ^Ia jL^ ^1 dl^^-aL 

•d-d«b I 

(^f Jba d-JU d^>l>) J*Z> ^a O^LLdal ydcw^a ^1* aJa ^S>-j5 ^jZj LoJ (^1^ jljjl ^IdS^ jl — 

My computer (Y Internet Explorer () 

Scan Disk (f Windows Explorer (r 

Windows jl cydwx ^lA^da^j ^yo Uj (_^y .wLdb^a t djjS^ E-Estekhdam.com ^yajl ^t-aab ® 

o^bdal Explorer 

(^f jba (d-JU d^jb) Y ^a O^bidal 4jojS^ yaS^ jl L^y — ^Y* 

Table ojInsert df^^a (y Table ojView df(^ 

yoS^A (f Table o j £ Page Layout df^^ (r 
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ICDL cQLS iQ cb ^L&CjjlgjO :pgjjj 


J(Tables Insert ji .ail^ ^ Y ojf E-Estekhdam.com ^ 




(JL^ ^Ua3l ? -LiL oJ-Jj ^^5 sjL>- Jl aS"* i^jj^ ^^jp — ^ 

•n-~£ (aL>ajl I j yes O jU i_~U JL>- ji j~ij>. jr® j^~ jljs ,_r» ji ,_rri _/ ^ c£l J' 5 el (-~U ^LSca jj 

^ e5J5' I j set as default ojf J ^ Ca-^Ij j^d^r i£jj s. ( Y 

.j V _s'^ a5JA I j set as default ojf file jl j printers and faxes »^ ja (r 

ijl<U_A (f 

j)l y V L L ^Lao jS** ji oaa- ^ jjs ^L&eij A^jb jj ^ ji .(ji...-I 'p o jS** E-Estekhdam.com ^-j-j y *I |*-j ^&*-b • 

. 4 y~*3 lj ^SLL>- 

(iY JL- ^L^ial e^jti).a> L> a)ja *~.I ajjb lj KH Lap & La 4J-jj j L^Jbli L^u search (_^l y^\ L> 4^il>I y t — \YY 

<y sh. l ' I j " KH " OjU All or Part of file name j-slT ja 0 
^ (_-t lj " KH " OjU a word or phrase in the file ^15" jj (Y 
^ ^L l jOjlf all or part of file name j-slT ja (r 
>_oL lj" KH" OjU look in j^iS" jj (f 

<*s* ^La^l-jj j LaJjU L^j i. y y - ' * ^ r~ c5i J r? - i ^ ^l^j .aaA^- y ■tajS" iE~Estekhdam.com (_^~*»j^«i ^*-L ® 

-u lj OjU j ^Lioi lj a word or phrase in the file jjI5" jj o_p <-Ljb lj (KH UU jj) ^‘ji^ V 

.a j--» y*~ " ' KH o>jLp l) LaU» j- J j Ia^J-u L s- lj. ^. 1 KH o>j y& 

^LLj 1 _^Uiijl oJU jl lj view (_ 3 j folder option ^1 ojjU^ j-^l^ j-^ o jS** ^*1 aS* a- L ^^a* ea- ^ l^L li aij-w 4^a l ^I^j — L YY 

(^r ju iUii ^ aSei) ? 


display the full path(Y 
show file attribute in detail view OF 


show map network drive 
hide extension for know file type(Y 


Hide Extension For Know o jf aSo jUby. L -UL^ r ojf :E-Estekhdam.com ^jj^T ^ • 

. a .-< 0 aa La lj a- , l. I ^ ^ tjl^j—- ■ j j j ■ a j^ 0 - V- ^ — jl bile 1 1 \ 11 e 

^■ -21^1 j^-- a5Cl) Y ^^lail aj L display properties (_^l ejjL«^ jl^ j^ l ^la^* jl y&j La ^la*j j~jc ^l jj _ ^ YY 

W JU 


Themes (f 


Desktops 


Setting(Y 


Appearance 0 


4i>-ji ^ L‘v ^I^j jLL a5"jj ^l jl Setting jlaj aS^^j .aj-L^- Y ojS** 1 E~Estekhdam.c 0 m (_^ajjAl 

1^° ^jZjVoJ 4j>sjLo? 
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ICDL cOlS iQcb ^L&Cjjlgjo :pgjjj 


ji 1 j jl ^*ji I O yZ*3 ^dla^ U ^tdil J^jl Jl ^JU^I od & ^1 4j £ 4j ^dS" JL*jl (_£A ^ ^1 ji' Ij (_J 4^1) d—** jjjj 4^1)1 — ^ Y& 

(Sf JL* jjJ OjlJj) a jlj d~*-*i 


BCC OF 


CC (r 


Recipient (Y 


subject 0 


aja— l jl £ d..<*' y>- ^)Lj CC .d ..*' F 4d jS** E-Estekhdam.com ^**j ja 1 j*-* ^&**L • 

Jl dSC 4S" d~**l ( >y>- ^bj BCC .duud 4^U ^L^l ^La odJl lfJ 1 Ll ^ ... ‘5 " JL*jl ^a a!^ il ^1^ lj 

.d yZ* j^>- l> If. 1 A jo*-J jl La odA 4S** ^-*a! jo- ^*j t*l jo-dS** JL*jl A Al^fll 1J AjS*- jJ*-** 1 

(M JL* j ^Jja l) Yd_**l 4 d jS** ^* 1 aS* word jljil y j *~ — ^ YP 1 


dox (f 


wod (r 


doc (Y 


wrd 0 


.dil^ .doc iword jljjl ^ y ^UJ-L dj^.dAL^ Y 4djf :E-Estekhdam.com ^ ^_*L • 

(A^ JL* JjaT) jlT 4. JLj> 4 ^- ^ Justify jljjlWord ji - UV 


Jajk>- j y> (J dAlS' j ^^toljsl (Y 

Ifil/JL mJL^Is 1 Jail (^P 


J?^k>- y> 4Jl^l5 ^*lglT 0 

4j>sjL^ ^.JJj jljj (V* 


.ju. 1^ r ojf :E-Estekhdam.com ^jj^T ^,1 • 

jI) (_£^ ^ (•••tojlaj! cC^j j3 yi* uUJaiJ JJIS" (jlord ^IajI jjl jl aIwIS^ aj — ^ TA 


(A^ JL- (jijjj* j 


Install Format OF 


Data Copy (r 


Copy-Paste (Y 


Format painter 0 


ytj* 4j (...tcjidi cddji td^ij) ." .i * L:t jLiji d^fa- .d*»L^* L ojS^ E/-Esteklidam.com ^^j-^JjaI |*-j ^*.L • 

^ Format painter jl <L_s 

(k\ JL* J JA 1 ) Y ij** 4d*b 4^* J , * , ^ C-a- dJ5 " a 1«AS* C ( j*4 dJ*. jl ^**^SJ -vjbd.1 ^l^J W Ord L.-^a — L Y^ 


Ctrl (f 


Shift (r 


Ctrl+Alt (Y 


Ctrl+Shift 0 


L • 


.dAL^ £-awa r 4^jf E-Estekhdam.com ^JjaT *_j ^-* 


(A^ JL* j> j (j^jy I) oiLL**l (_jjljjl 4>- jl MOord jljil ji ^jjL ^j- 3 c?^ 


Insert- Symbol (Y 


Edit- Go to (f 


Insert - Reference -Footnote 0 


Insert - Reference - Caption (X 
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ICDL 6uLSulqx 6 ^UbillijLgx) :pg_uj 


.ju. 1^ ^ ojf :E-Estekhdam.com ^jj^T ^,1 • 

(A^ (JLx 3 0^33^ ^ ^ ^L^jlSCa ^\3& jl ^Vord CjL>sjL^ ^LjJ <**)jwLa ^t) j 4 jL>- C-Jjljj I £3^ ^J*. — 


Style (f 

Heading 1,2 (r Heading Rows Repeat (Y Header - Footer 0 

^ \ 4Ljf E-Estekhdam.com ^ ^.u • 

(A^ (JL* J J* ^ ) Y-i ySt^yi oilal**l 0 1 J- 4>- jl (J jS yZZ y (_£l y — ^VY 

!(f 

@ (r = (Y # 0 


.^S' o^Lii^l = jl l-ii)l J^5"l j.i (J jj Y <cj ^ E~Estckhdam.com ^ I ® 
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ICDL 6oLSulqx 6 ^LtCjjlgJO :pg_uj 



.-uS^ JUi Ij J^ri ^wUj J^ri jJL« jlIT ^1 :CTRL+PGDOWN 4- 
.-uT^a JUi> Ij J^ri JJ jJL« jl1T ^1 :CTRL+PGDOWN 4- 
oIp*>U?1 j >-1 4j $ vLpI ^L?l jl^>- jl jA b <J-blS”" <. ..JT'^7 c^j>- jl^>- (_£Ia jJIS^+CTRL 4- 

(jj! ^L-a ^lA^jjLa _jl ^ *-L-kab 4^*ab <_^lp^bl?l ^L-a ^ * ba-ka ^I JbLa y\ys* 4j .-Lj^j c-bo^5" jl aS^ ^*>- j^ 

^Lk3»- ba-L* CjIp*)U?I ^>t>- ^jbaj .d-k9j -LaI j^L ^A.i ^L-a Aj y*j b LL^>- j <J -UiS^ <. ..JT'^7 jl b -Lib <Jl*3 

.-Lib JuJLa JL7Ij7^a ^bb- ^»b>sjl 43b^l (Jj-L b LLIp^U^I I b <Jjl Aj b)-L*aj ^£|^j j C—kal .ibj 

.2 jbL> (Jl*3 A1 (JjJLa ^1*J LL—7a (JjJLa JjJjl 17 ^jba^«a kb^pb j*jb-a J-JIS^ I :CTRL+HOME 4- 
. — Lft 2 Lqj I j (jjb—a a^3 ^y? j^2S>xJi 0 y^c*A I y*J b-a — LkiS^ I :CTRL+1 4- 

.x £JUi JkkkTl c ~-it olp*>U?l ^y Ij jAJ j! jA j-Jl-a Jjf y> I :CTRL+SHIFT+L i- 
-Xofj7^a F4 -LIS”" b -LbS"^a ^** 0 jj (Jj^>j3 ^JukuS^I -Ljl.S baba a£* ^jbaj .C—aa| \ j*jl-a ^lA-LkiS”* j7-L JiA j! iF4 4— 

JyS' o^liLkal F4 jl j JL7.L A1 a^JS' ^jj ^LJ jlSCa £\ *>lia .wLjS" JUi Ij Uo^b jJl^j L ^UcJU- 

.JUT ^a Jj J_J A$ 1 S (^5^ (j^ 2 ^ (J J-°Oj4 j Ij A1 JakuS^I 

.jlT^J j_L7 TABLE oLa L 4j c^-j^j 5^ <. ^L>si}| ^—5^1 j^ 45^ Ij ^lo^j-b»e-a j*) L-a .xJS" I iCTRL+T 4— 

j^^y <oliikal JjIs o <S^ji ^ ^jjkjUA :CTRL+S 4- 

.-uS"^ jl jl. Jb- Workbook dSC ^jLa oJT ^1 :CTRL+N 4- 
. —LS^ t I Jj Is j^^ I j^ Ij (J,\ oj^®**^ ^—>1-—a kXki^^ yj I :CTRL+0 i- 

jXj^ yL~j> jl L jlS' Jb- aS' Ij Juo Workbook yS\ ^jL« aJT ^1 :CTRL+W ’4- 
.j j\j jz oj>tZ^ j^'^ a zA^" j\ L) :CTRL+F 4- 
‘t yZv jb (j I ^IaJ jL*o j\ ^JZi I ji j cl^ - jz & Ij ^jp*» ^*j\j ^jL« zAS' I jl o^l i? . " .<^l Ij :CTRL+SPACE 4- 

•r^ 

< ^l>sl}| ^t-JLkkA (J I ^UJ jLa jl ^J-L> I ji J (Jb- J^ Ij i^ ^L-a J5" ^-ul j7 ^a j-jLw« -or yi I jl ojliiJ L :SHIFT+SPACE i- 

• ( *r 5 ' 

jl J < ^l>sl}| JJ (JjLa ^^l-b7 ^I jJa 0^lfll*a| ^Jl-uS^I AUTOSU1N4 LLkJjli jl 0^lfll-a| (_^ljJ jJ L-a jJIS" y* I != +ALT 4- 

.JuS* 43 I Ia J jLa ^l^jl j^ l^j I y .iliLa ^ y^~ ‘-—O y*& I o^Lii-al j-jL-« -LJl 5^ yj I 

jLa o^lfll-al (JjLa ^lA4LJa jj (j^^5^ BOLD (jl^A b (j-^j^ (^IjJ ^Jk-u5^I j^L> J^iS^ I :CTRF+B 4- 

^yi>eji l> jAII^ b Ij JukuS^I ^'b/b C.«..».kkk3 JI jj I jl JJ b)baA b <J J^->J ^—>1 j7 ^a y -UiS*" I jl o^lfil-al b iCTRL+Fl 4- 

.^-L5^ j5"obaJjli b jlS" {£yj ^t-blJ JUT^a IkLkJ ^jloljsl ^JL-o b>6^J ^-Jlj7 ^a 45^ ^jU^L- a ^|-b7 OJ^->J j5" 

e^b>sl}| Ij LLIp^U?! (^jb>- (JjL y>- I ^J|j7 ^a ^^kTj7 -LkiS*" jjj I jl oibLal b :CTRL+END J- 
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ICDL 6uLSulQX 6 :pgjuu J-AZL9 


a*j J4 j ji) ^AIsjo ^2s>- jju>- (JjJL« d^> ^-j&I y**-*-* ^ ^jbj y is* jl b iALX+ENXER -J— 

•pdJji 

.X^ ^a L5^ j^ub jE*< ^L»j Ij oJjj (. jL>bIjI flijwb»&* (JjE< ^jdjl (Jj- 4 ^3 j J^iS^ ^jjl :CTRL+D 4 

L ci_y> 4ksb- oIp*>U»I oLj^ ji Paste -(S' xS"^ jl I j Paste Special o -US' ^1 :CTRL+ALT+V 4 

.2 jdu Paste (JjE*» jldJL« t(J jj*jB ^b>- 4 j ^Jbl45^ ^jLsj jJ»< ^A 0^1j21**<! ^j^\s>- jB 

.wUS”" ^a (. jU»si>l Ij c.*.^ (Jji-4*< j>- 1 Ij ^1*3 (JjE* jl y ^jjl :CTRL+SHIFT+END 4 

oIp*>U?I a5" c^Ja ^ 1 Ij ^Jl*3 (J jJL« jl ^-Jl jj ^a j^t- 4 wLJlS^ ^jjl jl o^lii^l Ij ijta C-^>- +CXRL+SHIFX 

j CXRL jl ^ I ^l>- .^-d^b 4Ldl.S Culp*)li?l Z (J yu*A 17 U j wL^Ij A5 C~J (Jl*3 <& ^ jJL*» J-jS"" ^3 .^-dS"" <> ^L>4oI Ij .SjI.5 

.Jj j^j^a (._ jL>4oI Z5 Ij A5 l^JjJL** C^-dS”" o^Lfll^l b)b>j^»J& Oj 4j u_-u>- j SHIFT 

^a13 j owLx <_^l?4ul Ij o cju~5"l ^*jL^ jjjI jl ejlk-i l :CTRL+0 4 

.X jZt^A j&\]? j o-LS t jI>XI ^Ia 1) c-US' Jl o^Uiwol b :CXRL+9 J- 

Word j^ ^UaJlS" • 


^a y*£* ^IAwLJS^ 


Ctrl+N Jd**) cL^Cj ^b>sjl 
Ctrl+O Ojlilo JJw4*< d^J ^jl j>-\jB 4- 
Ctrl+F6 jl> ob-« cT-J— 
Ctrl+S jjw4*< <*l^Cj (_^jbx) o■*^ — 
CM+P ci^j u-jb>- 
Ctrl+W jjw4*< d^> 


dJwtX J^ <« ^ ^.(jb- 4 ^^1^44415^ 


Ctrl+ u-^usj- (_^b»j ui-4^j>- j Ctrl+ c^xlj (_^b»j ui-4^j>- d^> 

Ctrl+ b (_^bd di-4^>- j Ctrl+ Vb ^bd d-4^>- ^31 j^ljb d^j 
Page up b 4 j Ju>is^ 4 >sjL* 3 d^j 
Page down ^b *j J^is" d5C 

Home &\j£j\ 

End ^lfj\ 

Ctrl+Home jll— d5C ^Ijl^I 
Ctrl+End jh* d5C ^l^bl 

'bfb (_^b»j d-^>- J-J15^ 'bfb ^Ja.4*) d^j 
b ^Uj u1-4^j>- ^IT b d^j 

u_-u>- b C-^lj ^Uj d--^>-wdiS^ s»_-u>- b C-^lj udwOw^ 4j jlS^ljlS^ dSvj 

Ctrl+Del Uj olSC» (jbu) c^-lj C -4 -i ^- JjLp l) ■-u-JS' U?-U- 


4 

4 

4 

4 

4 

4 

4 

4 

4 

4 

4 

4 
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ICDL cQLS iq cb ^L&CjjIqjo :pgjjj Jj^S 


Ctrl+Backspace U jld* (JJ) c—I .j c— jj j jU l <ulT =J- 
Ctrl+Page up Lw 4>fc ii .< /3 Uw ^.1 .S' 

Ctrl+Page down ^jduLd A^eJi^P ij 4 j L<jJ jp>- 4— 

( yL» l> jlT j*jL» VawLJLS*" 

Shift+c^-lj (_^Lo-j ojLil C--o^wq <._^l>ti}| 4- 

Shift+ ^U»j d^>- >xJS' / ajLil C--<>^) jiS^ljlS^ *_^L>si}| 4- 

Shift+Ctrl+c~Jj ojlj d^> <^L>ei>l 4- 

Shift+End dSC 4- 

Shift+Ctrl+^L ^Uj d->^>- i^ 3 lj^ljL d^j <, ^L>si}| 4- 

A+Ctrl d_Lw*) (. 4- 

G+Ctrl d^j 4 j 4- 




Backspace ej Ul Jli ^ijiT 4- 

Delete o~td <._^i>si}| t> ol i>sjj ^ ojLil <& j^\j^ l_ * 9 Jl>- 4- 

Ctrl+ Backspace ojU! Jli ajlj j*Jb- 4- 
Ctrl+Delet / ej UI ^ijlT 4- 

CM+X odJo <,_;lj>e 2 )! ^yj* j ^S’ 4- 

Ctrl+C O-Ld (. jL>s 2 }| yj» jl y3/ 4- 

Ctrl+V owLi y* 4- 

F7 d^J L 5 ^J^i 4- 
Ctrl+F jll^. j* y* y*l 4- 
Ctrl+H Jd**) 

Undo Ctrl+Zj^P 4- 
Redo Ctrl+Y J^p 4- 
Enter ^ a*j aj <J Uk l j o l> L 4— 

Tab Outline yjl c^- *> cJ" j>- 4- 
Tab ji, Aj ji~ l> <^s \^\jL (Jjl 2 ^ 

Ctrl+0 l> 4- 
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ICDL cQLS iq cb ^L&CjjIqjo :pgjjj 


^ (_gJL| *-Jb j> jb« (_jUjlIS" 


F+Shift+Ctrl ^ 4- 

P+Shift+Ctrl Jii a jia;i as 4- 
B+Ctrl Jli b*/ ^jji, 4- 
I+Ctrl ^is jj £ d^vJbi 4- 
U+Ctrl jjli jb Ja>- ji _j 4- 
D+Shift+Ctrl d^/ jb kb- y j ^ 4- 
Space Bar+Ctrl ^Jis Js-U 4- 

Ctrl+> i Jj\ jS*ijL k4- 

Ctrl+Y k^b^- ji\ y ^Uas 4- 

Ctrl+6 J»l.jf IjL k>b- ^ V6 ^Ui 4- 
E+Ctrl >_>l /\jl k-_, jl y - 4- 

L+Ctrl u>\ /ijl ^ ji y - 4- 

R+Ctrl c-~3j jl 4- 

J+Ctrl i_>li_9 ^ j-9 j' jiy 4- 

M+Ctrl ^ ji i_>i■_/ ljU ji/ 4- 

M+shift+Ctrl c—ljjl ksl^fljL j->/” 4- 

Q+Ctrl ksl3“^ *_^b k^-k- 4- 

F9 b-LLs ^>kj jjj ^ 4- 
Shift+F9 jJJ ^kk j, jj ^ 4- 
Alt+F9 ^baJk 3“jj 4— 

[lCtrl+] ^.Sj ejlajl 4 j ^k ojUl L) 4- 

AK+shift+Ctrl ^S" j y L -kb>-k®jj>- obik 4— 

F+Shift+Ctrl ^jb- jjli 4- 

F+Shift+Ctrl ^jb- ^ 4- 

F3+Shift ^jb- jji ojl-UI 4- 

P+Shift+Ctrl ^.Uj ^k- jl JL *j y jbk 4- 

TCtrl+ jb ,^j ^C3j y ,_j?_b- 4~ 

T+Shift+Ctrl ^_>.> ^ i _ s ^i>j y ksk- 4- 
A+Ctrl -LL**» i*^>bsi)i 4- 
Enter+Shift ^^k- ^ 4- 

Ctrl+Enter 4^^= L ^ ^ Jikl 4- 
H+Shift+Ctrl ^'U- u jbliT 4- 
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ICDL 6uLSulQX 5 ^UbiUpjlgD :p5_uj ^_pZL9 


Power Point ^jL> ^LdLS" • 
dj d>- ^jZj LoJ .iLsJ ! — Ctrl + N ^yy^y dLS”" 4- 

syyy* ^L^jdj L> £ jL» Ctrl + O ^yy^y dLS"" 4- 

^jZj L*j Ctrl + AA T ^y^y dLS"" 4- 

jjL j! y>~ — ALT ~\~ F4 y dLS”" 4- 

c.jj y~ jjL y>~ Ctrl + Q ^y^y dLS"" 4- 

o y>-i — Ctrl 4- S ^y^y 4- 

... b\y& ^ 0 jr*-^ — F12 jJS' 4- 
dj d>- Jj*)L<l — Ctrl + M ^gy^y JLir 4— 
V L- J.liA^j-Ctrl + P^yaJr 4- 
(Undo) 4 j jjubjL - Ctrl + Z dLS" 4- 
(Redo) jL- 4 j cjT y- ^jL jL — Ctrl + Y ^«5^y dLS*" 4- 
^S" d£J - Ctrl + K j dJS" 4- 
Lia!j — FI dJlT 4- 
^*>^>1 jji — F7 dLS*" 4 

j/u-ALT + F8 ^yjar 4- 

^_£dJj <._Jli 

(<1p dJjj) O-^d^jjjj — Ctrl + B ^y^y d-J5^ 4- 
(o^/ d£JW) Jia <j^r ^T- Ctrl + I dLT 4- 
jj j J^5»- Ctrl + U ^$y^y d-J5^ 4— 
jLij; jjju - SHIFT + F3 y dJS" 4^ 
(ji* — Ctrl + E j> dJls*" 4- 

^yLa ^ Cy^~ Ctrl + L i ^y^'y dLS"" 4- 
yyr l~*IJ - Ctrl + R j dJS" 4d 

as>xJl^p -^yy y* ^Li! j2 d->! j++*j 

4j C-wq- 4^ jl odL <, jL>djl Li! t^yy^y — eJLS" y> 1 jLs l> y*yy* ddS*" «. jL>djl Ij a^Jl^ d^j Li! !w\i>l — Ctrl ~\~ G 4— 

.w\j y^^y d-J wb*-lj oj^ d^j 

^jj! ^« £y JJS* yj\ j! o-iLLL L cJj^ j5*" J^d-J wbLj oj!j a^Jl^ d^j *»_L»eid> ^Lil *>L j^l — Ctrl + Shift + G 4^ 

.Jj yZ'^y* !d^>- ^ j! Li! j ^ £ 

d>-!j ojjS^ d^j aj frLil ojLj^ Jj d-J — Ctrl + Shift + J -I— 
(^ jy ) dSCL. j^jk^- ^jj ^ Li! o^!^ cSy- - Arrow Keys 4- 
yz* o^Lidxl Li! j l) jk dL^^j jjL j ^y\y Shift H” R^esize ^l - 


Gl^aJjuJllSI E-ESTEKHDAM 









o o 


IGDL 6uLSulQX 5 ^l&ULijlgO :pgjuu 


y*pj Jji? ^U-l&lj jU>- y^ Uil oj^ L y** ^^Shift + Drag "J - 
Ij OwLi .iUsjl y^ J ^Usjl yf tO-Li < U^l 0J jS^ l> J y+> jl J-Jbl y>- y> ^I Shift + Ctrl ~\~ Drag ’4- 

.J-uLoJ o^LU^I y^j wUiS^ y* I jl l>- 4 j U- 4> U .. /3 5 ^jh>- ^L^aIj 


y* J U^la (J jIlS' J i_>LUljl 

ji £ Oi^i^r - Ctrl + H yJ -US' 4- 
(Uji) y UJ <J-U - Ctrl + Home yJ -US' 4- 
(Uijl) y Uj - Ctrl + End yj US' 4- 

JJ 4^u> <u cuf jt - Page Up 4- 
_l*j 4 j*cjU? Un~ a» jzj - Page Down 4- 

^ y>-j* ^jl y> 4*ojt> < _ — Ctrl + A y^j <-Li5^ J— 

y* (Al j!) Uj (Jjl 4 j Shift ~\~ Horne y^y a^iS"" G 

5j>-ya (.Aj Ij!) ( ^jj Uj* y>- I As>xJUfi Aj y&J — Shift + End. y ^jJ ^JIS^ 

^ 5 -Uj ^^SGi £ y* e^u^oi— Tab 4- 
JLJ JLj\ p Shift + Tab i- 

!w\j y*ya O^Lfll^l wb*)Lx! y*J Uj (jUj J^ ^ La^XJLS^ 


Jj*)U»<l yj Uj £y jZh F5 
jj^e^i y*j Uj obb— ESC 

^JLd AJ y)j\jO £ OjLil yJv - Ctrl + P J* •XJS' 

y jU £ ojLi! (J 2 £ y&xja Ctrl + H y^J ^-^5^ 

yS& Aj y»j\ji ^ ojLi! y*j Click + A y^ j 

^ Aj ^j^jLa £ OjLil ykj - Ctrl + E ySji Jj<r 

^1 L CwLJ^Ij AH* y \j j o5£ iSj^T ^y*~ ^ ^ yT^ (J^ - J oJja 41>-Lx y*j L>j (_£jj y j^l — Ctrl H~ ]Vf y^j* ■J - 

.wC^S^ ^L> j O^b ^j*u Uj Ij I wLoI y~y y 

^jal 0^ y3 L wL-J^L AZ£j y A^Jl^P iSjJ Ij (Sj^r J ^ Jj J-J Aj Ij yya y^3 wbt>Uu| ^jJL>Uj j^ £\ E <xA^ 

wUo J-ftl y>- d5" Ij 4>&jLj9 jl U-*^ ^Ia4LJ^ y ^«Uj -LJS^ 

C-3j ^Lj^l y>~ Jj I 0 ^£ Ij O I OjU~*^ aS' (^\ As>zJUfi Aj jIS" y> I Ij ! Jj jUU I j Enter -US' j <o jS* ^jlj Ij 4>cjup ojU-*^ 

.i-Lwu|j^^a l^j | ^Ia^IjIP 0>-LkJ 4^>-UJ <_^>UsjU^ ^^«Uj J Oi-LiaJ jL ^Ij Uj A>cJL^ J^ ^1 0 j^xy C^trl H” S y?*^y "J - 
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ICDL cOlS iQcb ^L&CjjIqjo :pgjjj 


IT 3 Hardware ^Software 


X OjlOwwJ 4A& 


jl jsf b Hardware 

Cc4_La3L>- ^JjLa 4jblj J ^j*ajb> 4 >sjL^ C^jJoLoj 43»sjL* 2 C(JliLa (jl..ijl.5 ojL^I 4jblj ^SsjJ^ 9 ljs>-! 4 j jljsl C-+>s->a 

.... j J^U 

jljil b Software 

J 02 <JJ>L>sjL^ CjtajJ Ojlj (^boyjl5" C-U5"^a A 4a j!.ilj lj la-Ja 4ablj 4^ ^jJa ^^a (^jQ?! ^abfc.i^ajl5" 4a jljsl ^jJ 

^1? j2 Jualp m. a .-LLl.-v^A ^Jualp *-*—»**»> '•*' k-- <*2 j -LLajlJ l-Lu! 4*b^a j& I j>-\ ji 4ablj ^L»J .-L>l 4b*^>- (j I jl ^JlpjU?! ci^ab 

.-Lj5" j15" b ljs>-l ^laJ 45" 5 jJa^a *>_‘-—a J -U5" ^a jl^a jJa (Booting) (j-LJa (J^JJ -LLa I j5 

(IT) Olc^f cSJ3^ 

IT .^jb cJ^ 0 jAjjj ^ -L> J —-J ^l^a O I CaULUla j j j*~al5" ^jiJ^ jl ji <5" bJ*—^»l ^y*& OIp!>U?I ^ 

4^>-b Z» IT -b*-lj ^la b C^a j-^-a 15" -b>-lj ^J>a^a tti5"j ja ^Igjla jl *u .^jl^ J^ljjl IgJ ! ^^a jl-i^a J Ift 0 ^!^ <JJ*a jJ -La <, j|j5>- ^L>J b 

^al—5" .C~J ^alpjtl?l C-aLa-l>- <JJ*a jJ -La 45** ]VfIS b J -LJab^a ^alp^U^I ^ L^oJL—^ j^jLa 4a 45" C—<^l IS C4l-aj I 5 Jifij j-^)^a 

.-LL^a ^b IT ^jZs>xJ j2 (.2jS>- Jjt-I) jl 'yC-UlS"*^a J ir jJ j^-alS^ b 45^ 


^l^if 


f OjUwJ <CX) 


jZ* jS j j 3 j 4j ojj j*\ 0^Li 2I*«I L^L**>I 4^ C—*■! (^l^jLi Ij tPc ’J- 

.C-*** 1 ! owLi ^j^“iji^ j -- i£jj ^ j^ 0^1 j ^ ajLIj Laptop 

ji j c—i jS" ^ Palmtop l PDA 4- 
j ^wjl^jj <& »UjL« ijS'jj' ,_$lgjUjL jj Vj«A4 <& <.1 ..■•>» I (jlj^* j -U-Wjai t(d5^jjj ^L*- 4jljlj IMainframe 4- 

.aj jZt^a o. 5 LjL*vl tajjli jU ^jt^o JLa «ji ^^Ijj ^la^ Ja*v jj j*zz. ^jt*voj* 5 ^^ 

Super Computer L Mini L Mainframe ji U ^ijb^ Jj ^jj^ jK, Uoib jjj ^l^ JL^/ 

•^Lf* 

.j jb i yjg Ja— yj> t jT oL- ^l y J j c—i Mainframe l Mini Computer 4- 

4j <& I jA J ^Lo^jJLo ^L^jLajLa A-wJa ^jl^jLajbx b ( ^ULJL>eJ jll ^ j c— I jL* a Super Computer >J- 

.^jj^a jlSCc-Ujb jlJ CjIp*)U?I ^JlJL>sJ J 4j J>SJ 

0 15"jULa (•Sj ^-ja ^-jb>- dablSCl j <LLalj^j>sj j! b -L>lo-Li ^Ju^j 4 j 45" C—^*<lA4jblj jl j! ^)5Ci4La ^!4ab!j 4^-Ja -iJ— 


.jl 




UjUa U<ob 45" c^a! &+J* j_s^ <bb!j dSC b laptop d5C b pc d5C (Intelligent Terminal) -L-*_j >ja 4;bb d5C 
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it D L cOlS iQcb ^L&CjjIqjo :pgjjj 


o Y 




1 0 jlcwyj 4A& 


!jl wUJjLp 4jHj ^IaC-* 


(CPU) tSjS”y jli^j ^»-lj 4- 

(Memory) dais- 4- 
(Input Unit) ^Jjjj a^lj 4- 
(Output Unit) ^jj^- Jo- lj 4- 


CPU 



<S'f f> uO^ji ^3 


0 ojtoJj 


o-^-p Ij J j j oLUp & c—i j tOVlicroprocessor) jtJ 

(CPU)) i c *S* s& ji j c***vi ajLIj j*j> a) y>* 4j 4 S*" tc-^i 4jt)ij ti5t> ^ jj jj y>j 

.jl. jf ^ ^ (Central Processing Unit 


:Jjit| ^ y_j (_£l£U-»S J^Li j* jSCijl 


(ALU) J ^l s Uo 3 oL> j&-1$ 4- 
(Register) oU> 4asb- 4- 
(cujjjsr*^ 4- 
(Cache) £»j*j 4asL> 4- 


Gl^oJuuJllSI 


E-ESTEKHDAM 



















































For 


li DL 6 uLSulqx 6 ^UbCjjLgo :pg_uj 


:jjjU) ^Ljbw oLJUp aS" c~*1 CPU ^ jl ^ (Arithmetic Logic Unit (ALU)) J^© 3 4 **>bw ^>(3 

3 OP ihXjto) ^gfll a Juo OlJLft C j (j ^>jj jjj j £ Js>bJ Jl) Ubo^Y^ 4 mjI&o OlJL m <•< -* j*-p c jjjjjij '•^^r 

.juo^ -uj| ij (AND 

cJLojl J juS"" j CPU ^Jb-b oLL»-p J<-i>-lj jl Uo^b c-^Ljj^ J((Control Unit (CU)) ^^^(3 ajL1?j 

.JjS* y> ^-aS 3 AjIjIj ^b^j^bsJ jjb (J J*. AjlJLa J&-\j yl .Jjolj^y ^y-Jj>- Aj Cjlpjll?! 

CPU j£> 4 -> CPU bo c^ 9 y j ^AS** ^ui*w^ -ilisi?*- ci^>-j5" ^Ia^i?*- 1 j 4 (Register) l^ob 

jb ^y-j C-jLj wU>- 


oJJ- 413^5" ^ CPU yljlS" ^^Ijsl (^ 1 ^ aS" y L C ^.1 ^lAbsb- ((Cache) Ij (Jij^ 4 ia 9 l^ 


j) j^l^C (wwu*> (jl -^“Ij J ^ y*> ( y> jSoj\X>\ C—l (jl ^bsjl Aj j-^ls A-o Ij ci^j j3 aS*" y b 1 j jI^O .il-bc CPU C^P- 

I (aju jj^o ^jLL«) GHZ yjA l£*f L (aju jj^o MHZ 




T, ojUw <u& 


c^JU^l Alasb- .^jb (j l aj ojjjbjj yj a5" o^l ^loj^liLa A^jb ^jboy>-J A^>-lj ((IVIain IVIeniory) ^JL^I 4 Jb$b^ 

jl lj bAbsb- jl ^y J^jI C^b j*a ^i?L>eJ .C->-w.o bA^C^ ^1 y-1 j ^_£jldjlolj ^ J*^ AjIjIj (jl aS** ^yLs*- C^-w*) 1 ^lAbsb- 

:ju* j^^y. JU1 ^ Aj j ojjb^ (Integrated Circuit) IC l ^Ss^la Cj1j1-U 


RAM 4a9b- 4- 
ROM4aSb- 4- 

RAM 4as b> 


JJj ^ aS" 4 ( ^j j^i c—l ^lAis^ ^(Random Access Memory (RAM)) ^iLaJ ^b 4 a 9 l> 

d)l y ^ ^ i d^y 3 i tJ^^4^ (UsAlaal^- Jl a !£ ^1 .Xjlji (J 1 ji o-Li (j 1 

l)l^« (RAM dl^^l-^. y CjIp^U^I t J-*d(_^1 ^j AjLi \j .wUl y>- O 1 Jl lj ewLi AU« ji CjIp^U?I ^ C-«)«O 1 <S3J j 3 . 0 

1 y <iy**J* L ~ j** jS (wUS**^d- 1 L ■ -dL)a ^)>«d (-5^ Aafll^- ^UJ j wL^j y O 1 Jl 1 J cldlp^U^l dljdl^- 

<&22>\&- RAMdJisU- yi**2 L Lftdlisl^- Jl ^Jj 1 dj CJp A) y*)lL UidiisU- 

(j-d jl d)l Cdlp^U^l (dlLlj JJ-d ^dl>- Ij j j y* Jl^ aJLIj (J-Li y**jj ^ _ 


ROM 4 a 9 b- 


ooijU c5"^ h^y jl Jaii aS" c—i ^idj^b- ((Read Only Memory (ROM)) his 4 a 9 l> 

ROM Aiisb- .JU jjjj y> o^b jlj3 (j 1 AjLIj (^jl^lolj J (J j^ji ^b^jL^^jljy**)^ j ^ 

J^jI Aj jld»^ (jl^al AjLIj ^J^T ^bjU?! (j^j5^ y »J L5ji ^ J y lj y’bjU?! (jl y ^_yJ 

.xT^ l^s-l j JjI y >-^a lj (j 1 ^b^jtojJlj y*^5 $y>- C-JjA j (jJjo jy*JJ AjLIj j JjjlJj lj A^b- 
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ICDL COlS iQcb ^L&CjjIqjo :pgjjj 


o F 


BIOS 


V OjlowwJ 


<jjj aS' c—i ^y- u SLj J j &I -Lily j Basic Input/Output System ^ } y~/jp jjj JLU BIOS 

jl i^sC BIOS .^jii ^y*- c-uS* iy>j ij jijsl«y l-lSsJ I Oy ^j*sl jijst«y j clU ^sij 4-Lij MotherBoard 

<£j\x^ Jjii Rom ji oU^i <Ram jsjU-y .(j-ciy^ - Jai* disl^) Read Only Memory j*- Rom .c—i Rom 
Jl^i Ij l^l Cilp^Ual (jly*_« 4^ -ijL ^ y>-j *-A Flash BIOS ^1 yl .Q.»w.i jLU L U?-L- JLg ’Lly j.5 iy>-y« CljlpjUal j Q. 

.Jy*j y>J^jl>- yJj-L>- 4>«**j 1) J 0.5^5" U?-L>- 


Serial ports cSy*> b Jby*> 


A Ojlo*o 4j*G 


^.aI y ij Modem L Mouse Ju JoJ>- jiyt dUw» j^jjil jl^«i L^i -oLlj -i..~j j 5 4 S* ^y i^~s" y» UL y» 

tc—l oai -cy JaUjl jow 4 j Communication US' jl Com Jii) .y^Liy Com2 L Coml U <u Ij lyl Hy^ .ju^C. 

.c—l Jt>yj\ *€jj L Port Communicationo-Li -w?jU Com Port y- 


Universal Serial b USB 


\ OjUJj 4*53 


cl^J oL«*A Aj Col^*j^ cl^J j I 0^Lll*4j| Ij Ij ^L^_a1^3*0 wLu!j3»« L^-<x ,OJ2L*wA ^OjOj*- j^ cUSB ^I^-AI^j^ 

^IgJwUjj^ clulj—^>sJ 0 (_£j^ ^ aL*»j j j5*" lwb>- jl Ij 4 .L-^j cI^j aS”* ^jj ^j^ olS^j^ 

^jjl .^jta olp^l J^Lj j^ LPT tCom jl ^j^ USB o^Ul^I USB ois^j^ jl j j 

.JlSw> (Jjj j col J 4 jL) Ij ^ ^j^Lj l> Ij Culp^U^I oIS^j^ I 45^ ol 


Parallel port cSjt^o b JJfjb olf 


1 ♦ ojUui <U5o 


(yjiy« ols^ji .aA»L4> Ij 4)liI j 4) Scunner j j^jL>- Ji« Jj a>- oij-^>s7 j^ £ jlSCi L-j- 4) Com Port 4)li*« ^jiy« ois^j^ iSC 

yiy 4^Li LPT2 L LPT1 f L 4) Si 


Defrag 


1 1 OjIomJ 4*£i 


4 j j dUgi ij^j aj Ij c 1 ^*vj^ ^ L^I>e-« j^ oO-jo c.-j 0 ulp % )U?l aS** lL-^I Cjlp^i?l (^jL* Ai>-jLSC ^jj j^jIS^ ^l-jj^ ci^j Defrag 

I^jIiS" ^3 j .c—I A3»ejj Aj <, jll5^ 4_wJii clS\j O-i j5*" c o 4 _«Oj jlSvJo I . ^jZj Ijsl Ij (JOlp*Al?l Aj lL-P j**< Ij (Jlfll>l jllS^ 

OaIj^ - IwLj ojL ^jl^_£jl>-\JL« cajwLx oJ-u>- c^ll>- ^L/g9 t^t-A jllS^ j OwLix i^JCj AjU? j c—o j» 

.lL-^I j jLoojb ^jb ajL Ij (_^jj CjIp*A 1?I ^jj» j^ a^l js>- yju j^ a>sj I o^j5^ IwLj cwL^L c_ j j^r • 


Gl^oJuuJllSI 
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ICDL cOlS iQcb ^L&CjjIqjo :pgjjj 


■ Scan Disk 


1 X OjLowwJ 4A& 


c—1 j.sli Scan disk cadoL ^jL>- j aiS"* y> ^ t<»~a ^jl& aS"" c^d ^Ia^Lj^j Scan disk 

^ I jlS^ <& aa^j j»l^3 .5 jj ajd j5>- jlS" jllAiUj 1 &a*L>^j ^jj! oJjj (Sjj a*U^j j s Jj» j>-\ twUS" ^sj lj O^/lSCal jl^j 

cJjwiiu toljjlS^ ^LjI j! Ij Iaa^Lj^j C->-w*)I jLfy <^Lw<>jb .-iHwjfe ljs>-l cJ^*” a ?*-!j ol aS"* d—^l da*j <jaa_d aj Uj- Ajl>lj 

C^ jijfe ^IaA^Lj^j ^>-^j Ij jj^Joj cIajIjsI ^jj ^jj I Oj^J .J-oL»j (Jl?<i j jli Jj l> jLj d>L>d Aj l&jljd ^jj ^J2 ju 4 >-^ 

.wLlSsj jl$" O d-<d 




Jswtj 


i r o jUuj 4jjG 


j! o^U^I jlSCd y #J iT aj aS" c~d <uC^ aSC j! L5 aj*j <oL- jL aj j c-d Graphical User Interface oUf J*j>- **- GUI 
jio GUI .C~d jj-Cjj ^Ua^S^ j Uoj>d GUI jl Jlifl .ajo^ Ij td>1jji*o SHl^ l£^ ^ ^aSCiljS^ J ji c^jljsl ^j 

c~d oT GUI L5 JU^»1 owb u .aaS - " J Ij ^.j>- <jUj Mouse L a*^^ jlSCd L-a aj ajo^ jlaj Ij UojSC I j L j ^Uoj>d t^lo £ £ 

.ad*d ALaaS^ jj j! ai^j yjlS" jL-«*j j ajjIwUlu olj Ij olj4jl>lj a_u!jj^a ca>-lj j ^aS^ 


<^T3> 3 cS^3J3 cSl^olS^^ 


1 1 OjlowwJ 4 aX) 


cS^3J3 

J-a^js 41flS^ ^$*^3-^3 tajJ-a^a 0^L2l*al AjLIj Aj CjIp*)U?I ^JJJ ji ^ Aj 


I ajjjCp ^jj ^ a 


(Keyboard) oJT 4sea«? =J- 
(Trackball) ol ^ -4- 

(Touch Pad) 4- 

(Joystick) (_ 5 jb 4- 

(Web Cam) 03 4- 

(Mouse) 4- 

(Scanner) 4- 

(Stylus) pis 4- 
(Microphone) 4- 

(Digital Camera) JU*»o 4- 


c^3 

.JuS* ad jj Ij calp^tL?! t^l^ ^l^«- } l Lao^I^ ^1 i^jj Ij ^j^jI^^j caLJ^p j ^jS*" casljj^ jl Ij Iao^I^ a^i>I jl 

£ *.$3 jLwul (_^lj^ oa_a adj7 oIp*>U^I Ij ajaS^d-jlajb (_£lfcol^i*o aj Ij I^jI ccalp*)tl?l Jl o^Lii^l ^Ijj 


Gl^oJuudllSI 
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ICDL 6uLSulQX 5 :pgjuu J-aZL9 


.^1 ^^^" 3 j “ •<>• ^ a 

(Monitor) ^Li 4^ 4- 
(Printer) j&i> 4- 
(Speaker) ^fjoJb 4- 
(Headphone) 4- 




©Kiwi £3) 


^3j> 

iS*3J3 


y 

(Keyboard) JulT 42vu> 


y 

(Mouse) ^to 


y 

(Joystick) ifjb 4**o 


y 

(Touch Pad) 


y 

(Trsckb^ll) ub 


y 

(Light Pen) ^ 


y 

(Scanner) jSLi\ 


y 

(Microphone) jS3j^> 


y 

(Web Cam) 03 

✓ 


(Monitor) ^Ui 4 ssfl«? 

y 


(Printer) j&b- 

y 


(Speaker) jfjJb 

y 


(Headphone) ^$5® 

y 

y 

(Headset) o—a* 

y 

y 

(All in One Printer) ©jlf 

y 

y 

(Touch Screen) ,jkUi 

y 

y 

(Smartboard) jusw^a 


Gl2oJuudll5l 


E-ESTEKHDAM 




























oV 


IGDL 6uLSulQX 5 :pgjuu 




1 0 ojlowwj 4 


y'^^y L>- .s y* y* iSjj y d-jLd jl^S"”' j d^U-a-p ^cjIi> Sr^^r ol jl tdd**! yrjy- j (Printer) ^A>- 

!wU^_ wv«j2j 15^ 4^*0 4j (jldo^^La^P ^j*jl^a 


^l4)y& ^${& j^L> • 

.wL^L^^a taiplS^ ji ol y \ O^jLa ^sL ^ yr ^cJmS> I j^y l£ 3~) yt 0 ^^ 4jL^j I^IS”* ^aL^I 45"* dJd**uft 

<Jl>- j l£ yy J J y .-lHw^i L>- jl La4j*j^j yjyy j ^La^SvjL>- j ^sj y~ jy^ 

(>Jj ^y*j >J-J y j*p\>- 


c£l 4)y& J*£ b> • 


jA ^a>- ^ y^y^ y\A ^SCiU- ,w\jli 5^^.a o^Ls^jI ^jJ !■> _j <«—->^1 y“ t jA^^- ^^1 Sr^W" l.£^ y ^ yz^A l y\A^^i\^- 

,wUl*wA l&^^jlr>- ^\y <y I jl ^jIa4j y*j 

(Dot Matrix Printer) ^14^ ^/U b j£>b> 

0 y> j 4j 4*J*P 1 J^y d^> (^ljl.5 jj-> ^ y* i^y < *—* y*+>*^ ^cj Ij ^_£|4 j j^ 9 b- (_£l4lg fl> La b ^jj 

cC^-wo! yyi ^li 4 j o j ^ d^> jl o^Lii^! L ojd^a ^^dG ^ ^blj jl (Jl^«^l c3jj>~ ^ISCia .c—1 (Ribbon) 

y* j7.o .^a . 2 yZ>jA U^ ^l4Jgjjj taiplS^ iSjj y ojy* 4 j jlji IaoJj-^ j ^IpIS^ ^j-o oOj O^ 

!jl wUj jLp L>- 1 cS^c/3i3 


|<=>bd! 4lafli 4) 4ku> J Oj^? 4? ul> OLUxc G 

•C^-wjl ^J-o b bbjX) b> I £y*&*S* j £*+£y*i i£sJ&+& -\- 

.Ow«jf ^j^jb Ubj£)b> jl 43^ ^jjI oL> 4^ j& G 

.JJJS *^o O^U-wjI ob> ^1 j) (Jj) ^cUbtAcb -- jl 4- 

.hAJww*& ^A^AmJ ^ oLwJ V^OJ^Q G 
.Cm)I ^1 yjUo jl IkX^ J jm) i^U^I j 0 £jm) {QJvS* i- 


(Inkjet Printer) jliil ^ 5 ^ 

j! j^y, yy* J 4) y^y* j^y. b ^»l?oj! ^Jj^ 1? jl <& -^jl^ yrj ^>L« Oj^*®-* j^d - ^b^^^jb>- ^jjl 

^cj j 7 jis^ .jjj jS"(Cartridge) La^SsjL>- j^l j&y? oj^®-° ^ y*y* y jj 4p15^ yjj ^l> 4 j ^5*" jl«*j ^^ 1 ? 

d^jj JaU L5 SGa giyjif j c~*l (Yellow) ^jj j (Magenta) i(Cyan) ^loj^jJ yS&j 
C]V1!YIC lj I d^jj <d-Jlp 4 j j i y^ ^1>sjI Iftd^jj 4^jb ^...S 'jj cd^jj ^jjl d^a-S”" 4 j 45^ d--^l (Black) 

L5T* 


Gl^oJuuJllSI 
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F °A 


li DL 6 sJLSulox 6 ^UbCjjLgo :pg_uj 


:jl JJJjLp jj $ JjJ 


.J6J+»£b ^A<wjtyo Obd*" ljl£ Ubj&b> b OiAw ol> 4- 

.c**y( (jbCol A33 A 4 ^gb&jl Jil oL> ^bCol 4 - 

.hULJ b v.^Jbsl Ubj&b> ^^jI -J- 

^0 jir tww> 3 03^ 4 - 

oL> ^5y^jLo o*cb 3 Oj^? 4 ) -I- 

cX^J> (j( gWjjjb'" i^jV^b Oyta 4) O^IaLwjY |®y\C Oj^-y? J- 

.C**y( ^bj Ubj£)b> ,jjil b ul> 4 ^j& 4 - 


(Laser Printer) ^SjjJ b> 

J4j o jS" jlj£ C-*3*sj jji jy y ii> 15" l-li)l L>- ^jjl ^*5"4 jIw> L>- ^jjl jl5" 0 

«.<»^>1 o*wj 4 j ^ 0 wL>) y! ip 15" a *»^1 ^iol> ^Jub a> *^^***^ 5 ^ ( 2 ) Y i*£3J J^y~ y b $ ^y^i^y° ai^lp I 

.jjl>^ 5"(Toner) <j-i j-*^ ^ jl^£ ^j ^>1 j " 5 b ^U <.ipl5" 

:jl JJjU (^Jjj ^u_^u. Ji3 

.Jijto ^Vb jL*J oL> Cy£> 3 £s+?+f J- 
♦Cwil jXmjJ 4) Ubj& h> jl £^3 I -I— 

(<J^ Jy^Lj 3 oluo b 3 Ob^T 3 j*j tbXclT £bwf bbd jl) O 3 U*© ^U&ojlJil 3 yj&bw £1^31 -P ^ 

4bjljb 4) 

.bUL A 4 ij jfej^ 3 lM jty*J Vb jLj ^s^aS" c£jj^ -I- 


OL?^> 

J 6 ,^ £3* 

PM 

3> 

v, 

4Jjjfe 


», 

5 

-?• 

'O 

\ 

-?• 

'O 

> 1 

0 ^ 

* 

3 A 4 3 A 3 

4 ^ 3 ^ 

^•t 

c*>k 

cxih 

0-*i 


V 

(Dot Matrix Printer) 

A 4 3 A 3 

VI 

buj^wO 

03^ 

buy^Xo 

V 


(Inkjet Printer) jlii! ys,^> 

A 4 3 A 3 

buj^yQ 

VI 


Vb 

V 


(Laserjet Printer) ifjjJ 
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ICDL COlS iQcb ^L&CjjIqjo :pgjjj 




(All in One Printer) ejlTL> 
o j*>u 4S" c ^ m \ 1 (All in One Printer) ojlT L> 

c~J ojIS"" JJ>- ^SvjL>- . jJ^U jLisI ^ l£jJ^ vl—l ojlS""JJ>- ^SsjL>- .jl y ^jlS" jIjs*-! Ll—^l jlJ 

j ^UolSh^O jl 4s*-j)\j£*> y^zA to^lS^ JJj>- ^_£b^^jU>- ^j**^° .J-^U X*Jla j oLwi» U 

PM 4 

oi&i*o =J- 

^1 4- 


^jioUi 4^ta*^ £ 1^1 yolw 3 bfjjo 


1 *1 ojlcw <U3o 


lyOl&A 

bfj* 

& 

Jjjb Lvm^wJ ^ 



C~J ^U Igjl ^3j-^-« jljJ-T 

wUl*wJb ^ .3 jl jIjIJjI— ^ 

r_j 

JJJS""JUL.il Ij (^U j ^L^s—Y 

C->-w*)l Ju«lS" Lgj 1 4 jjIj— Y 

H 

oi 

rj 

y .iliLa jl l^J 1 jl) JJJwJfc d5^U J^P- ^gla^e^a C. «■<**■> J J^L>eJ jl — 

Xjm^jA ^jioUJ ^Ij Ij IgiOj-V 


( ^ 1 owLx o^ULjxl ^y>~A .slj«« j < *-^ j*** (_£^U j 




O-w^l JLZ^j l^j 1 jj y*2J C...*3 UL^j j ^ y£>j— \ 


JjjlJj Jj .i 4jjlj— ^ 

-Ujb ^^ ^ 


JJJO^oj ^jJoL»j *}Ual5^ Ij L^^JJ—T 

to\jjlw\j y&A Lvm^wJ V* 

Q 

u 

wUi*vjfc ji>l ^ CRT JwU 4 j c.^wj—V* 

C-bnJ 

_ 

(CRT JwU o-o-i jjljj t :>j wb>- j^) 

C^*»l ^^slj (jl 4s>zjup jla3 Ojljjl— 6 



C5^” 1^/** 


^ jf ^ jly o^li^-l :> jj^ ji*5" <_£jjbi ^jI ojjj^M 

jjjb Ij LCD c^Ulj^ ‘UJb 

< 

Jj yA ^jA <C>-L« ^S“ jJj ^UojlJUl jl lgfl9—T 

C—1 ^JuolS^ Lgj 1 wb^ 4 jjIj— Y 

in 

C—l jp£ Ia LCD jl l^J 1 XJiA y*S>~Y 

up^ ^Ij Ij U^j-^ 

<3 

- 

=- 


Jjjb Ij LCD ^Ulyj 4^>Jb— \ 



JJjb LCD Jl jLeS' (3 y ^3j^2^j— Y 


mLwmA ^»olj^^ I-iOi-'D 4j ■ - V,- . | 

c^-i LCD ji j^CjU-r 

Q 


^jb yj*+*j ^i ■ ,jj l Y 

w 


- 


Jjjb (_£y^l) yy*X) yJtS ^j^olS^ j$— 6 

JJjb fj jlS C^uj J ^s 
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IGDL 6uLSulQX 5 :pgjuu 


1 o 


45 m) £\y\ 


1 V OjLowwJ 4 


!Jj ^-wwJJj yj 4dO 4j y~ ^ydy Cds*sJ 4jllfll« d-Jt^j A^bsJ jl yl4jl>lj ylA45^d 


(LAN) 45 m) • 
(WAN) 0^ y^f 45 m) • 

(LAN) 45 m) 


.jdoy (Local Area Network (LAN)) Jbw 45m> J^SGj jUi^L- cSC Jjl. e:>jo>^ u^Uj jl dSC JU;1 

Sfdpyx yl 'b/L jL-<*o b4SCd j! ^jj yl jl CjIp*^U^I (J^Lj dpy»< jl b4jl>lj oIj ^ 4l^l3 j ^-JLdw« J^lJjl d-Ap 4 j 

.wLiij^a (Gbps) 4_oij doUSLS" -\jj>-1; (Mbps) 4 ^jIj doLiSb v 


(WLAN) ^m) ^ ^b&o 4 £m 

^iy>i ji tlA4jLlj ob« A?Ljjl ^yly ^Jj15" b jl o^lai^l yb- 4 j 45*" d-^l L5 U e » ^I4 SGl <(Wireless LAN) ^wwj ^Jb&o 4 ^»w j 

dy Jjfcly»- yo.ib l^j I jl o:>bdl j d—1 jl*J yx b4^*d yl yjldjlolj C^Jj 15" jl G^bdl ^Jp ^JlA.S 4j .Jl5"^y> o^lfll**»l Vl> ^15"y b y y.ilj 
yd5" jb*u 45*" d***A 4_o \A j.5 dj blSb b4SCd yl dP yx y5" ld>- .Jjjb lj y Jy>b dp y>< yb4^*d cA^lJjl Cp y^< jl ^jj 

^ olp^l JUjI j cilj^ 4 jLJ?j 4T Jdoy jly Access Point ^ 4j ^|4A<-<x^ C|%-wix^y ^La4^G^j .d-wt^l I- 1 La4^C<-<x ^1 


.5 yd^y oilfll^l d-Jyl> I 4 j (JL^jI ^_£ly ^-w*oy yb4^*d jl ojjyl djb od£P 4 j I 


l lA4jl> I 


J jj 


(WAN) y *S* 

jj. 1 .JUjU^ jL^ Ju^l^ jSLaSC. I lj UajUj JU;l t(Wide Area Network) j 3^ olj b ^ 1 ^ 45 ^ 

jl (^£jy°j*J A^b ojlj-Ab (jjjl j-*<*■# Ia4SCwJ« Jyl A?LjjI 45^ w\jloJ-A ^^IwbtJ jl ^^s»- l& A^^Sj 

.C—I j**!# 4^)lj j^ C--j L15^ -\Jj>- 17 4_olj j^ LL5v^ -\Jj>- jl ^i?Ljjl CpIJA 

(Internet) c^y^J 45m 

Cjlj-^>sj j (Router) ob j ^>o c^^ji 4 j\_>l^ l^j jALwa jl 45 ^ c^-^l ob^>” j>~y ^l 4 jLlj 4^^ jjt ^(Internet) ^^oyuji 


j^l ji lj jl^jlT j (j jb>J jS^lj^ c^y LLi^J j ^ISs-CJb jS^I^ ^ A^Ljj 


I oJ_Jo 






U»e^ 


.wLiL^yj ^^\s>- L 0 j4 j (jl^> J lj ^yl^o-A (JL^jI O^^l d.».fl.«.fl.‘>- J ^-^1 Ol^>” 

^ ai& 4 p 4 j o^b ^ioUJ WWW j* 2 ^* ** Sf 45 " (World Wide Web) 03 4 ^-i 

4^^-J« . CCwu^J dJ jll>l J5" (^5*^ ^ <> _.d-w*)l oJ-A o^b jl jl dJ jdl 4^d« (_5jj y <■_ A^zJUfi ^|j 4 j CjL>ejL^ djj y^2 4j 45" 

jjl .Cd*<l ^yl^yj Oiy o^Ui^l y j yiyu^ 45" ^jb :>y?-j ^yib^ ddUbSGl j UyijtdJydI 

j (Talent) olj jl 4jUj l> jl 5 " c(USENET) ^ y>~ ^l*oj^ 5 " i(FTP) (JlAiil t(Email) y^]l cduj olyy dJyd I 

dy ^ lj ... 


Gl^oJuuJllSI 


E-ESTEKHDAM 











F 1 


b !)L 6 sJLSulox 6 ^UbCjjLgo :pg_uj 


(Intranet) oilj£jl 4 

^£loy>j j wb>^ aj 45" o—I oj yol 4 SC— ^ji ji j Ia^JSsjjjj ji ^o*a j ^* 2 j^ 3 * - ^ d^> (Intranet) o<^I^*ajI 

^\y> jjJ+S" j LaoI^—^L; jl 4^— JLia ol y& ^ .o«**«> ^j. 4 ?ia OJyol 4^— a> j ^ 3 ^^° i ^y- is" 

ojjj Oj 4 j La 4 SL 0 jl 4 j j5" ^jJ I j— J Oj y Jj> .JJ—L^a OJl jll>l 4^— ^y d^> ^jxjlwta jl 4 j j5" ^y I y 2 y^^A (^La^jI^^jo yy 

.w\JoL^a OJjIIjI 45\— jl 1d>- J 

(Extranet) oil j*S\ 4£*i 
l aSCo (Extranet) oilj**ri 


L5 OI OjLaj ^ilj 3^ .0—1 OI -bs**-* jl ^jl>- is— ji*o Jjli 45" O— I OJ 

(jl^>jl5" ojtAp OJl jI*« 5"I ^jj 0—1 y—o Jjli 0-5"j— L> d)LajO d^> ^LspI Ja— JaJaa ( 

• Jj \\l I y 4^— 


;l yol 45" o-l I ji oJlji~5"l j OJljO 


, : ^ 


l ♦ .v . 




L£f4$blj J^joI ^1 jjIs*jo 4U 


1A ojLoO 4*& 


yJ Olp^l d- 9 L>j .5 J (Jl—jl (jl^al 45 " O— I cOjlfl— ^Uojli J Laj yS cLa tU(jl;l j 2 ^>La 4 JHj ^j-J i?Ljjl (_£jl 

ULa y ^>l^l?x-a (_^La4^L— .SyuJ^y (jl— ^1 ^>l^oL>s-a ^La4^L— ^1 0^10— I L> (jL^J*- ^Jg— —tlp^Ll?! y> I .SyA ^^-alj L^J I 

. jjl4JO>- o I jl ^lojl j^La j PSTN j ADSL, ISDN, PSDN aS' jj jo^a o^io—I ^l4jL I j 
L Plain Old Telephone System aj Slj^a 45" o-l Public Switched Telephone Network olUS" ^ PSTN 

o^u^al oT jl j-^\^ <r o_-I df^uT c4^-—d ^ ^1 POTS 

tlJUtf ^U- 4 j coIp^I JI05I ^1^ LI-145" o—l j o-l Public Switched Data Network oU5" y» PSDN 


.0—1 oJ— ^y>-\ jl? 

JUi)l (_)l^^l ^ l „ ■ ^ I ^ 4Af La J Lfa*) 4 j ISDN .£— I Integrated Services Digital Network outs' o^ ^ ISDN 
a> jlSC»l olj jj OjL jLS" ^YA os-1; oU-*>U9l Jlisl ISDN jj .oS' L? » l> ji Ij oU-*>U9l 

.wCL^a 

i^ ^ oPj—» ^ okujl ^jl^ aS' o—l Asymmetrical Digital Subscriber Line L ADSL 

^jU f eu^ ^ JU^jl L^^jt 3 u ■*•*'U -i a i1^ j?LJjl d^j Lo— ADSL jl o^La—I L> .0—1 o-la | ^ J^~yi ^J^~ji^**-* *^Oa 

OaI ojLa— 4 j 


of 5 yii I Jblao j£ 


1 ^ ojLoO 4 iSj 


^al— C^sJll>e-a j ^ JXJ) ^Idpl d 5 " ^ilj I ^ 1 **^**' d^J j-aL>- L 0—1 ^j— JJ L> ^ OtjLtJ cd^J Ll 0—1 L> t(Jllw>eJ ^ (JL^— d^J jldOa 
d 5 "^]U I 0 —^ 1 — i ^3 OLOj 1 ^ ^Jual 5 " ^La^-pI— ^ ^JuaL 5 " ^L^-olj c^jual 5 " (^La 409 ^ (jO>eJ^ O—pl— d^j .>-d 5 "^^a 0 ^ 10 —I ^_A 1 ^ La jm>. 5 " 

.J-A^^a (jLdu ^-A Ij O—pl— J aOs^ c 4 ^}Ij ^Laj^u 5 " 
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ICDL 6uLSulqx 6 ^l&Ojlgo :pgjuu 


1 Y 


OlcMIpf ^jLjOO f OOjIp ^j^cT*oJf».\if ^<lfetA>fj 


T ♦ OjlowwJ 4 aC) 



jftA&o 

0^(3 f u 

.JCl l cJL>- -l! aS^ Ala9l>- wb>-lj j^Ss>- ^5" 

^ ^ * 

(bit) c-a 

^ j j!ji ^ j j» j£\j& d^> ^£jlC£^> 

C^A 

Co l 

(Byte) 

l) fa" jl Ja*« ,. a.^L fxr ojli-Ul 

Col VYf 

Co l jJLS" 

.c-l 


(KB) 

.d-ww*)l Co llSla JJo>- ^ j c>- (, _jIiS^ ^IaJUj Jj li 0 jIjU! 

VYf 

usC« 

Co l ^JLS" 

(MB) 

l)Lo d^-1^ 1 l <_^lp^Q?l ^£^lw*»o J^~ ^ < «-^^' > ^>cj ^ ***~ *(J^ 3 *” 

VYf 

c.uSLf 

Co ll^a 


(GB) 

j cJjiol (Data Center) o^b jS"l^ olp*>U?l ^jL-o ^*>0 cO Si 

VTf 

Co l! ^7 

.2 0 L 0 wis*-lj l ^Iaa^c* 


(TB) 


Jbl9 jt 3 0$&J 


X) OjlcO 4 *£j 



433JOJ ^XjT 

obujf 

<e* 

•OO Ail!J 1 ^1 Joli (j[* j ji^o dS" L$j\^ 

& 

EXE 


.Cw«xl AjIIj ^\ ji 1^>-1 ^JjI£ Ia ^J*«**J 1 j^-dO ^Ju«lC 


S/ 

s' 1 ! v 

'U 

BAT 

.wCul^^a O^lx 



TXT 


.CLJul^J jt °J^J l °dJo ^Cu_Jli 0 yji .JoalC 
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rr 6jU^» 4as 


.JJjL»j Oj jll>l j.5 Ij ^j>- jd ^jy v Jlda jl£j J jJ£*j-^ Ij Jd"ci^d" jlj^jlS" 4 j {(Search Engine) 

^laJ jlSdj^- <^jy^ Aj cJOjIj 40ad jO I j^ ^j5^- J" 4 ( - £d<»_*jd» <WA 3j^y j^ ^LalS" < 1 »^lpjll?l JJjIj^j 4S" ^jj I ^Ijj ji>eO*w*- (_£djjj 

j ^Xj dLL? <.<d5"jj> ^ Ip*>U? 1 d^jL d^j !j dOjd 3 j>-oljd- j oldS" j j!^£ ^^j^ ^jj-* j~d ^dOjd 

jlj£ jLO-l Ij olds" jl ^Ijd < J J ol >J>Up jl ^od tJlS"^a yy^S>- 4dS" JO- L <J^J 3 j y> j3 yj£ d^J ^3j l* XjS'yo ^_£j|j^^j 

. JjiO 


AltaVista: www.altavista.com 
Google: www.google.com 
MSN : www.msn.com 


OjS" ojdl jjj ^l&Ojd 4 j jljj^ c^l*jd'j-* -3 1 

Excite : www.excite.com 
Hotbot: www.hotbot.com 
Yahoo: www.yahoo.com 


ISP b ooj*d 1 OtA^b^ j** ^ t^.bdl 


T1 ojlcO <&& 


yjj] 0 XJ*$b£ ^ ^ A 1 *S" ^Jbl j 3 Uoi" jJa J Ol jbl t^S?l>Ol ^IjJ Ij Oj jOl 4 j y~JJ y^ ^dOsJJ ^Uoi" jJa 0 JJ jd 

<»_*J j£L> I 4j ... J OjI^aI« C^JJJ j*-*9 l^^OOd ^ j-^jJ djd>- (Jjj jl? jl j»kJ ^l .jLjjf^Internet Service Provider (ISP) 

ADSL , Dialup ijdkO l> j (WilVIAX jdiO ^ ^l&^j^jj o^laid l> j y^>- olj-^d d5"jlJj l> j jj 

<»L^J jJi} ^lAo^jOx-a J^ La ISP jl .JJL^S" ^Ju^la Oj jO I Aj Ij ddl>e-a OL^*) yo J Oljl^l O^jl^ c((_£ J JJ J 

.JJL^S"^Ijl jO I OlaO»- JJ-iS" JO- ^gO- l> J^JO -5 ‘O ^ k 


Home Page jUa b jTj 3 yo ij JjL> *g*ao b ^LiT 


X 0 6jUO <CX) 


Aj y?jS ^^ ^J^ ^J JJJ^ jlj^l^j^ ^S" ^ISdft 

Oj d w\jl y y • Xj jS" ^a jS" jj (HOUie Page) b ^X)l> 4^A*^ b ^jlc f j I 4j d^Ug.^l aS" 

JJJS" ^a dflj <bds^ jl yS> Aj Ij ^1j d (. JJ Si y-*-# .XS* dflJ jS" j J J^^ ^ J^ jJ d Otd? jl y£> Aj |j ^*1 
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£ j5CLuc 

f u 

4oT J 
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fk* 

Li j jTX« CjUIS' <UJb JaUii 4 S* 1 j JT b*jL.4? JjjJ4 ^X.o£> y 1 j! yyL**3f ya XjLd5* yj £\ 

Iranian AND foods :jn* .xs"^ Iju <.xiL 

AND 

j jS" X* X-iLk-LS^ jl ^g^j J 4 L 4 ^ 1 j y l>r_g../? y>~-\-y jj7j4 c^...*. < T' eiLix»l j^L^P ^jjl jl 2jy° gS*l 

Iranian OR foods :Jtu .x5' c g» Ijx <.xiL 

OR 

‘WlS** Uto- 4S** 1 j jy ya jli Zjya C-JjLp J.S (J 44 JIS*" jls*- Ij ^XaS> y 1 ^1 

+ Iranian foods Cook :Jtu. xfy Ijx c—l j jl 
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“Iranian fast foods “ :Jtu. xiL 

46 66 

• jl5~ 4 j ( J y~ ya ^ll*4 4j j ■ijj ( g4 X J ; ? e X> OLK” (J gj Xj**j olJ^P 4j 
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1- 

F orwArri 

<oUT 4T ^Ua^l Li (Receive) cJLj^ oaiao yyj y» j! Ij <ojl j ^U^L j>u> £\ 

$ y>- J ^s> - £ y :is 4^5"^ jL5" .^5"^ d^JlS" ij <u5":> y\ c(Send) JL-j! ^>JoS £ 
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§ 

.C~-l owLi o^Lwo y 'b/L Cj L o-Ulw*i y Ja^*) y <uL ^jj! 


! 
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.C^»l 0 w\_d 0 y>~^ Draft 4 do^j ^j_wO C~>jy^ 4 j 4 ^ 3 L 1 
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o^SCol aS - * c~*l word 2007 ^Ia Jj is o y-i y y^Li jjj^j 

jJ~j jl> JjIs JjjJ« oJJ^ 3 ^jj! l> AS"* .wUS"I j ... J (. AXSjJLu 

. vIwmwj Avord. ^ J*s Ia aj>c-wj 

.doex 

Word document 

jj 0 J.J) ^l>ej| JJ» ^»a! jj»sJ ^5"! JJ .doc Jj yy cWOrd 

.^-JS^ 0 <*!-*^ tJ-£»L> ^jiJljjj J^jIs l^ 9 (^L*a>b^J 

.doc 

Word 97-2003 
Document 

^\y c ^} yj jl .c—I word 2007 (Template^ ^S\ ^IaJjIs } 

Oljl£« aSo! ^\ y ^\ ^Cj 0 .2yj y> 0 (_^jlj^J jj^P Aj j IaAj>L> tlj3 

j dS*"jj^jj! l> ^Ia^sjL^ O-vM^ilS^ JJwJAj C*S" yj^ 1 j JS“ y y* b ^jIaaj>L> j$ C*S" 
i^^Ij ^1 y Ij ^-jS* oy>~^ .dotx C^ja y l> j^Jl jj\y£- Aj 1 j 0 I j oi ^ ^3*-! 

o^LLj**! (j 1 j! C-*S^^Iaa^Lj 

.dotx 

Word Template 

.Jja yys -dot Jjj^j l> aS^ Word L5 Li ^Iaa?*^ <oUl^I JjIs jS\J1 ^Ia JjIs 

.dot 

Word 97-2003 
Template 

Ij j ^ y* y* Jj j.j HTML jjw« y ^ ^ y* y* 0 y>~^ JJ- 4 ^s ^11> ^ ^jjj** js^-j*® 

.oJaLLa JjIs (._jj ^1a ^ jj y 

.htm, 
.html 

Web Page 

y jU^J J ^_£Jlu Jl£ ^_£jl>- a5" ^1 (_£Ia^Jj Is 4j \? y y Jjy*j ^jj| 

o y>-s O^L- ^y> J 2^3 j ^jj^y y> j! o I ^_£ JJLu Jli j jj jU^J ^jJi o y>-s Jjy^ 1 Ij 

•^L5^ 

.txt 

Text only 

JjIs (jjJJjJ Word Pad AjjI }y J^*) IajIjsI ^y j£\ L AS*" Jj y*J 

.Jjjta \j jjjU^j j o^L*< ^Ia^JIj (, Jli ^j!J-g^j UJjIs ^jj ^jjl oJaL1j> 

.rtf 

Rich Text Format 

yjlT ^Ujl^sl ^^jljjll-xl y j cO y y 1 

.JJjS* ( y> ^1 yzl^j 1 Ij ol (_$I y^*^ J J 5 *" 0 '*-^ > ^ *4-jf y ^y ^Ia^JljjIp 

.xml 

Word XML 
Document 

j ^L>Ip jA Acrobat Readerjljsl ^ y jj aS*" c,-^! c^>^s 

OsIj Aj jU JJw«jS Jy! Ij ojj .C—1 -jlj>- J oJaLLa Jjli C-JjS OjJj (^ 5 ^“ 

.c^-l cJL-j^SCu CoL- j! ^j^j^ Add-in 

.pdf 

PDF (Portable 
Document 
Format) 
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Word jtystf J ^yjo (jLjIw ojJU^o cSl^ L p 3 j 


f 1 OjLowwJ 4Z& 


■ J 1 

Print Layout 


_B _» 

Full Screen Rending Web Layout 

(4mu> pW 


Outline Draft 

ji»»> wrei^ 


Print Layout ^Ui 

ji' Print Layout (^Uj jl (,3c ^a <_^b>- 4 jj^5^- UplS"* 1^33 y j ji J )*^ 1 ^ 0<-LaUL« ^-*a!j>sj ^I 

y^j* y»y ^ 3 ^ .C—A»l ‘■^jL# Ij I 4 j>sjL^ 5 ^15^ j^U 4 j j yyl^S y&£ jl J$ pJ al ? <.4 >sjU^ b j AsxJL^ j*a ^jio Ijj j ^1 j* Uj 

y** o^b l»j Print Layout ^Uj .^UsjI jj j^>- 

Full Screen Reading ^Ui 

^jia ^j^l y 3 l$\ y ^ j^ j o* jb>ti}l lj Uj ^jjl .Jb^l oJJ^ 43 ^ ^ 2 .J ojjI <-Uj j^I 

4jJIU« ^*3lj v d^J JJjU-A Ij b 5jS" ^A j\j3 U jU^>-l j2> U^3 JL^j J 53^ y° ^A>sjj tdj0^bU**»l 

Web Layout ^Lw 

3 UJ^» y^33 3^ cobUwj Uj ( jijj I jl ^ jJ^^a 4^2jj ^>"1 Word b Ij t —Jj OUsjL^ ^»*aI j>s-> 45"* j2 

t OwIaLU« ^—^3 ^ 33 y° 3 ^ ^ l)U-A 4j ij, > ^ j 3 ^ J w\Jub y yS' £^1*3 OwLkJ ^b 0^>e^J ^ Uj La4Jw^«^ 

. 3j yA^ o^U ^<wO Uj 

Outline ^Loi 

b>eJU- l^J I Cjb y^-° b Ij IaJ)I yS> (jlJJ ^A (.5^ OwlAbUa J)l y£> 4j J)l y£> j I < J^J y*P 4j Ij jb>-Uj J)l jj ^a Olitlllie (^Uj j^ 

b ^j5^ d^lS"" oljA jbS^ j^ I <S33 y y O 3y J^ .<Jj y3>^e3 O^b ^jIoUJ ^^sl ^ «.u*il J jjjU^J ^j^jj ^jj! j^ j5" 

j3a o^b ^voU j (jl I y^-° 

Draft ^Uj 

^ Uj CjjUi jjjUsJ jl j 4>sjL^ b j 4 >zSUp j*a ^y>3J y* I j-i .C^jI <*_^*<U« ^JJj( Jli j yLa ^jZj\j) j co^U*< yiA c_-jb ^1 y Uj yt I 

• ^ y ^®^b ^jJXjUj ^43 1 \ss>- )gfl3 j3 ( jJLo Ojj-^ 4j y*3J ^Jjl j3 . Jj* y3> J O^b 
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.Jj<ob jLjj ^ j-o-*- 4 C-Jj y^> 4j La jlS^ljlS^ j c3j^p- 

^5^*0 

Regular 

.Jjj-^^a o:>b oLxo l> C->j4 j b^^IjlS" j l3j 

jJ3» 

Bold 

.Jj jji^o oJaIJL 4 L ^Jj U C-J J ^ b jlS^ljlS^ J l3j ^p“ 

JbU 

Italic 

.Jj jj)^a 0 JaLJa jb J^>- ji j C-J J b j£\J& J c3j ^p“ 


Underline 
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Word 2007 ju a^ y _ 3 j\ Smart Art 

2 )L>bj I ji j y aa>V y-&b l> d— 

^ (_^Ia^_..w J 
.2 ... J ^}LajLx 
^ sj\j IgJl ji aS" ^ia aj yj U 2 J jjI 
.jsjS" j*+*j ujwo-i ^a djj j)*<^ > j °^y 


jljla* 

hXbCvwj ^£b 


© 

SmartArt 


L J. L 




jljsl jj CjLj j! oili:_ix! L> Word jljsl jj 

Ij jl^ y\ ^l>ejl CJLli (.Excel 0 ^ A>sjL^9 

.Ja^^ jly U jLi>-1 




Chart 


E-ESTEKHDAM 

E-ESTEKHDAM 


4_w*) J ^ jUuJ jiSL.1 Word jj 

.ijli JC-JjLp Li 4-dS" (^wbti 


iSj+k 


4 


WordArt 


lg»T a j 53 L»c 3 Section Break £1^1 


n 0 jUw <cjg 


£ yCLc^c 

Section Break ^33 

^ A>sjL^2 1 j! Jj wb>- ^jAi»eJ J wU5" ^a ^l>eJ 1 wb wb>- A>sjL^ 

|” | Mert Page 

wbA>- ^jAi»ej o jS" ji j& Section Brenk ^>1 ^Ls-ta Jl a>sjL^ a^i>1 ojJj 

(.C—l Ajwb>- a>sjL^ L j ^Ls <.a>sjL^ y*y* 


—N Continuous 

/1 y* (^5* ^ A>sjL^ ! jl wb wb>- ^jAi»eJ J wU5^ ^a .il>sJ 1 £JJ fljb-Ja l> wb Js?- A>sjL^2 

^jj a>&jL^ jl -\j Jj>- ^jiJ»ej j ^c5^J J - ^ c£ ta ^* J ^a>sjL^ cwbiL ^jj a>bjL^ 
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1 ) 3 y*> JIp 1 y> ! Jl Jj j>- j JsS* ^L>bj ! 3 y ojL»-^ L Jj Jj>- <»L^j 

|Ej=| Odd Page 

^_£A*j ^y *s>sjup ^jJjl Jl c j-^* eJ J ^A3 ^ J^j ^jJ 4 >sjL^ <. J-^Ij ^^3 ^^1*3 A^kjL^? 

p5t^ 

( 3 ^^^ 



Text Wrapping ^ 3^0 aj53Iac 


V0 OjLw <U& 


j&> 

£ jflLo>c 

m_-y 


z 


A3 £ ^2J j2 < jLa jl 4*oJS* d^J JJjU jJ j^2J J C^*»l jJ J^2J ^J.5 (J^d C-Ju>“ cCJls*- Jyl 

3 ^jl^5 ^3 <ubl j owLi UJ jl^a Jj>e^ jJi jj> j^aj j ^ y* 

In Line 
With Text 


0 


jl y_yOU t_jl ^ 1?1 ji 5 y* *CS jS** J - iJ -*l^ jL^>- jjx.' jiJ'^~ tC-Jb- ji 

•■ 5 j/”t5^ J J jiJ^ iSJJ Jj Sjf ur» 

Square 


K 


cSjj _/ ,ji* j *£*£ j - 5 (_s*^ jl$>" jij^ ulJU- y jj 

•^x? ^ J J y.J^" cSJJ Jj *X? cr 4 J J Jdjx" ^J 1 *- 

Tight 




^^3 a 5^ jjL# j! ^I^u-v3 Cw^l 3 *jf {^s* 3^ j* Jr* jty^ ^cJU- ^1 

3 J-Io oJj^ A3 jl jl 

Behind The 
Text 


H 


yy^j C^u a5^ ^^r* j' cjdU 1 ^-^ 9 J ^ is* Jr 0 jiJ^ j-^ 

3j3J OwLo C^A>I A3 ^ jly 

In Front of 
Text 


H 


C—1J J Sr*>" J ^ ^A j! y j)" y^2J J J A^U- ^jla C-JU- ^1 

L5^* L5^ Jij^ 

Top and 
Bottom 


1 


j y y^2j ^>-jl>- 4^3)L>- ^l^U-v3 jyU a 5^ OjlflJ I l> C--^l Tl§ht CJl^- AjIwj 

•*jt?\s* Jj!* jty<*■> l5^"^ lS^-^ 3 j 3 f* 

Through 


iS 

jl lj J) 1 y j ^ y*^ 3 0 y y^ d-Jl^ ^y 1 <»3l>s3l L 

.wU5" ^jjZ^y jjA J)l y& Aj OwLi Jr**^ ^^r* A^j jy-P Aj ^j5*" 

Edit Wrap 
Points 

0 !y ^a o y>*y a5" ^ jaU? Advanced Layout ^lojjU*^ oj>sJu <.cJU- ^ I c^U^ol L 

3lj ^L>sjl jj j*&j j ( jlA ^>IpoI <j\ y !j ^_£ jLO*j Olo-JaU 

More 

Layout 

Options 


Home cTjjj*> j( Font 03 t_£lis>jlj>l 


ojUw 4<*& 


£ jXLotC 


.^t-j5 ^^A < _jL>s2>I \j JC-J y ^y j\y\ ^ 

Arial [Body CS] - 

.^S "(. jL>s1>! Ij (JC^j y ojIjj! j\y\ y> 1 b 


12 - 

yij\y\ Ij J ^a C-J y oJlJJl j\y\ y\ 


A* 
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ICDL cOlS iQcb ^L&CjjIqjo :pgjjj Jj^9 


Ij (JjJLC-J y ojljj! j\y\ y 1 


.xS" (Bold) ji Ij <Jjl*** c^J y Ctrl+B l> jljjl ^jjl 

B 

. X£* ^a (Italic) ^Jj La Ij (JjJL*» C-Jj3 Ctrl+I l> jljjl <jjl 

z 

(Underline) jb Ja^ y j cjy Ctrl+U ^UjJS" l jy\ 

u - 

.^xS" ^a (._jL>s1>I Ij (Jjl**» A^ls*- j-ilS"* jljjl ^jjl l 

m T 

<■ jU^IjI Ij (JjLx (_^l AlJ) jj d5\jj jljJ jjjl Ij 

A’ 

.^xS '^a (, _jU»*1}| Ij (J jl**» (_^l < Xj*j l15sjj jljjl jyl Ij 



Home j) Alignmnet ©3J* ifl&Jjd 


ry oju^. 433 


£ jXluc 

Jjd 

.*u 5 ”"^a jl y (Jj!*** lS^^, jl Ij Jj^ (_£lj^>®-« 

= 

.XS*^a jlj^ cJj^-**' ^Ijij jl ji^j jl Ij (Jjl**< (_$lj^*®-* 

= 


.XS - *^ jljJ Jj^ j' 'J Jj^ 


= 


.wUS"jl ^7 (J<*_-*>- ^ ^ jl Ij cJj^-*' 4 ’ l^I j^®- 0 

■= 

.xS '^a j\y J^aj jl jp ^liJ jl 1 j J jLa <^1 y>^ 


•xS '^ jl y Jjl^ c~*lj jl 1 j Jji^ <^l y>^A 

~= 

•^xS' b Jj^ <s\y^*-* ^y^y jljJ k 

^ - 

.^xS* ^ ^ C^l ) 4 j Ij <*—*>- 4 j C—1 ) 1 ) (J Jl**' (^1 £>s-a |%-ol 3J ^a jljjl jp 1 Ij 

►n - 


b j^y) X ^ 


b L^jy Jy) cjd' ^ 


Wrap ) ^wbti las*" -Lb i^- u^. bi^1 jp^A ^ 14S" y ^ ^ 


i 

i 

.(text 




jXy > jj^r ^ y +**^ j 0J-i ^Ip^I oJ_Jj <. jI>s1jI (_^l^-l jJ l*** jljjl j^l Ij 
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ICDL cOlS iQcb ^L&CjjIqjo :pgjjj Jj^9 


Home j) Number 03y® (jlAjjl 


fA ojlowwj 4 


£ jSJu&z 

jfj*f 

.^S* <,_^L>si}| o^La! _Jli jl <JjJL** (_£l ^ Ij ol < _Jli ^~oljJ^a jlj^l jyl l> 

General 

^a (jLopI (JjJLa 4 j Ij ^cjIj (JjJ jljol (j^l ^ 

$ - 

,w\^A^^^a (jLvL) wL^j^ . w~>- L Ij ^_£^w\p (jji-ix (_^lJ^ s-* 

% 

(jL*j LalS”* C—a^p l> Ij (_£^.Jp (Jjl**) ^1 j^>e-a j| ^_3j jjfc 

t 

.JUS"^a ^1}j Ij (Jjl*a J^ J*® ^Lft^w»-a ^|_\^j 

*-.o 

.00 

.JlS* ^.S"* Ij cJj^** J^ ^<4p ^Lftj^^-a ^Iwl^j 

.00 

->.0 


Home jl Number ©3y* j* obs^l Jbl9 ,500c 5l&©o(o £(331 


n ojUjj 4*c 


£ jflLo>c 


.JjO^a ^IoL»j JjlowLi ^jlj 45"* ^jjj*^ 4j Ij oJj© (,_ jU»b 1>I ji-*-*' ^IOpI 

General 

<j£<-H u_Jls ^jj ^j) 1 jS (jljiu jLipl ^«£j L> Ij oJj© <,_ jL>s 2>I ^l<4pl ^5 CjjyjP Aj 

.Jjo jLL> j*j^ <lSCj !■> Ij ^y2JLa ^I<4 pI aS" ^S* ^ ^jj1? Ij ol ^-^1 

Number 

.•X&S^a (jLtu jL*pl ^-9 j L ^3 j4j t^^elLa jj -G>j J olj»-A 4 j Ij .ilUpl 

Currency 

4lg S > 45^ wlA^^^a L^J ^_£jjl? ^^a <^jI?^oI 45^ iJ^-lj ol j*oJb Aj Ij OwL>) ^L^Jji-<x ^l*Jp| 

.JJwJaL (jJ^ Ia^Jp ^UJ (^jLIpI 

Accounting 

jlL jIj v_JU j^ Ij oJja (,_^l>tl>l ^IJpI 

Date 

(jLxo jjj 4jL-j CpL*» (w-Jii j^ Ij 0wL» ^L^Jji-<x ^IjpI 

Time 

4j j 02 ^ \ * * ^Jp j^ Ij ^IJpI) -U:^a jljj X^pjS <_Jli j^ Ij owLi ^l^l jJL- ^|jp| 

oLxJ 7. C^a jlp ol 

Percentage 

.wU:^a jLij 3.5 Ij 0.6 jlia .Jjb^ ^a jLij ^£j*S Cjjyp 4j Ij ^|jp| 

Fraction 

.jl£j 1E+03 Ij 1000 j^ia .Jjb^^a jl£j (^ * j| y) ^^aJp ^Lj Oj4 j Ij ^1 Jpl 

Scientific 

j^ 1 clr^ 0 ^ 0 0>-Ltoa ^|Jp| 

Text 
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ICDL 6uLSulQX 5 :pgjuu J-aZL9 


A1 4j ^l>jf jt IgJ&O 


1 ♦ OjLowwJ 


4j ojL^I 

^TJ 1 

JL~S b»- <*L ^jj Ij J^ ^JflJ A. (JJ^L*** 

.(d-ww^l OwLi ^/2 J>bJLa 

A2 

T lJsj A. O^ ^ ^Jfi- 1 J A. 0 

A1:A3 

f C 0 jp^* ^ ^ LJflj ^j B 0 

B1:C3 

T (^Jflj ^ j ^*** 4-*_A 

2:2 

V* \j T lJcj ^ j 

2:3 

B O^L”** Ao-A 

B:B 

C Ij B (j4-aJb 

B:C 


3 <5?^ if 


11 ojLo-wj <u& 



J& 

b yh>£. 

& 

^jl j La J j-4 ^3 C-wa*^p 


~ 

J V C-+U jj-iULa 

=4+3 

+ 

A1 jl B1 J^1**» jlwlJLa ^Jjj jJ2j 

=A1-B1 

_ 

Y C-oij -}~lp B1 (JjJL** J-i ^>-jljJLa (,_J 

=B1*2 

* 

C2 jlUJLa jj A1 J^L' 4 ' ^~wt*J2j 

=A1/C2 

/ 

A3 \j A1 ^L*** 

=SUM(A1:A3) 

SUM 

B1 j A2 ^ L& J^L-. j 3 jj^L. 

C3j 

=Average(A2;B 1 ;C3) 

Average 

lj A2 0^ J ^IbX&l f C J ^ 1 ~L*J 4**>.l^b4 

C3 

=Count(A2:C3) 

Count 

^B2l A1 y° 

=MAX(A1:B2) 

MAX 

C2 Ij A.1 ^L*** j.5 py ^ pj*"^ 

=MIN(A1:C2) 

MIN 
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ICDL 6uLSulqx 6 ^UbillijLgx) :pg_uj 


IgJ^c jd jS gotj ^l&lkut jjOIaq jl j) 


IT ojlowwj 


e)j 

QJaoj* 

lku> 

l> jj^ULa L ^a ^ol>j !j (JjJL» j& 

.pjS* ^A < _jU»s2}| Ij ^_£-UjV_Jli 

^Jj£ dj*y jl-bla Uj ^\jj JjLa ^y9 jp 

0-Li .ijlj ^ejjIj J LbpL-a ^\ ji ^flJLa ji ^ULa Ij C-~J 

— 

j^ o^Lal»I ^jja ^LaJjL-u j lS^333 j-^LiLa 

ty J Jr'£ L> J y} 

jl (£2 wlp jJ.iliL> (_£b>sJ O-Li) .ijlj ^/?Ijj (J JJ> J$ jl 

.C-J o-Li) o^Ul^I jj^Lia 

#VALUE 

Ij J ja j& o^Lal»I $jja ^LaJjL-*) j ^oliLa 

J^^.-L jL-j ji' ^--4*JJJ L> ^a 

^llo>- A^ ^jlo.i £ O^Ul^l Ij ^1 jJL») (J JAj9 jl ^1 

.wL^L 

3-lP ciSsj AS*" ^3 J J LL—a| O-LiJ eJflj jAJ ji wJ2j 

.J-A ^^a ^j Ufi>- J^J 1 -Li)I j 0-Li) jjLyg jj 

#DIV/0 

(J jjo j3 ^j Jjo jJ j La j**1a ^L> 

.^-LS"* ^a (JIj L^j 1 o^lil^l o joi> j 

Excel 45^ o-Li) o^liL-ol (Jj»j3 j^ u>-jj Ij ^L> 

jLp C—<»l ^j^a-a *>Lia .-LA^ ^j^Ox-ZJj 1 j (J 1 ^->ljJ 
o^j5*" o^LLl*)! J^3 j^ ^J^Lp j^ j^bjlji Oj^ Ij 

LL-w*)l o-Li) c3^L>- aT Ij (£jJCjO Ij (JjJL) ^|j Ij J)L 

o^j5^ ^^j Ij Jaip Ij Lgj 1 ^L> L> *^)Ij o^o^lii^l 

#NAME 

Ij J jaj& j2 0^Ij2L»I ^j ja ^LaJjL-*) j ^oliLa 

•pr^y cyjy 

-Li)l_J (J JJ jj3 L £jlj j^ jl-L^a ciSvj a5" ^13J 

Jj^y j^ o^lii^l ^j^a ^Uo^b *>Lia .-Lsl^ jli;! 

.-Ljl-L ^ j^j At jj (_^I-A(J jJL*< j^ j jLa L C—l J^JIp 

#N/A 

jjJ Ij Jj3 j^ ojLil ^j^L aJjL*) 

.JJ-Jab ALJub 5joj j JJ-Jab o-Lio ^2Jo- \j 

^UjI -Li) Ij alJ)I-L ^jo-j o-Li) ^lo>-jl J jJL) a5^ ^^3 

•-^'ty 

#REF! 

j (J jjo jp colil^l .i j j* ^LajLoIjL j jj .sliLa 

-pr^ LS* Lb £?'/ 

0^LLl*)| (JJJ>^3 J ^1 JJ J^ C—aj^lj jlaljL cl^j AS" 

.-Lsl^a jUj"! ^l5" 

#NUM! 

(Jjjj j9 Ij Lgj 1 o^lfl^l o jo*sj J l-Ajlaljb 

•p^y yjy. 

^j^T J^ d^l^Li)! ^J^T jl Jj^ydSC j^aT ^J 

JLil Ai»i)l-U ^j>-j <^^ljL^I jjjl a 5" ^)L> o^j5*" o^lii^l 

.-Lsl^ (JLiil 

#NULL! 
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ICDL cOlS iQcb ^L&CjjIqjo :pgjjj 


Microsoft Access j1j$ (p j jA I&jULs ^ysjuyo J*ls £t$i1 


If OjlowwJ 


jJLs ojljjl 


o^b £y 

u- 

Y6£> 

Cj l> 

CjbaabsjJ 4j jLj 45^ ^JS' ^bjJLs ,c~*l <w-aalla ^ wlp j /^la ^..S *^j l> o ^ ^ 

(j^b o ^ O^b ^ y 1 wLol ^J ^ ^a ^>«J 0^b>-aa >-LuLa) w\»waaL) Awva 1 »Aj 

.c^i ^ijir o^b 

Text 

b' u- 

?a6r6 

ojljjl j .^jldj ^lOjaA^&a JX*9 (J ^b ^bj jl a 5" Cjjlflj L cC^-aal ^^La jl j*J O^b ^y ! 

j ^^yyy* y c^bo^b oj*>b iS^ji OjUia Jj^b- dSC c^bojjS^j ^y jl 

^y* o^Lbaal o^b ^y ^jjl jl CjI^j 

Memo 

b' u- 

c-u u 

Ij ^ ^ 3 3 3^^** ^3^ t^s* ^bsjl l^" 5 1 l $33 y ^*^1 j 3 <«_»j baa b&a aS”* l <; 23s* ^Ucob 1 y 

.^jb y 1 j! ojlJUl j ^ yj^ a>- y 

Number 

C*j L A 

.^jb 2j>-j LgJ ! AaaU ULa jl^al a5^ ^yjy^OJ Sjj^y j\£* 4j C^aP-ba j ^cjjIj ^1 jj 

Date/Time 

ij A 

4jj jS^ ^jjl jl O^Ulaal l> jJa^a ^JJjt, Jli U>J jJLS^ ^KJ Ij j^J ^j^ibal y <& C^-aal ^ 3 J-P 

C^aalj C-*-aa ^ij jl$>- Ij j ^jLjpl Alaij C^K-aa ^ij Ij Ij ^^3j> jlj^^ 

£ ^jlj jT 

Currency 

C^lf 

^jZj\jd\ Si SLjjj^sj S \j yb J*Ap J j* j 3 

ts“ 

AutoNumber 


bd9 jJ^3 y> 1 .C-al 3 C.**ta Cjj j 1 ^33^.5* ^^^*3 ^bxj 1 (_^1 jJ 

jlji jjjjjoli' / — -blc / CamJ/ 4L owLi cJb- jl l5 SC 

YES/NO 

Si \s 

#-Lwil 4j ^aa JLuJ^ J 3* e ^l J baal w\b9 ^jjl jl jJ J-^J j^b jl jl ^1 jJ 

y^t^j* o^bLaal t^^ j^ ^Ujljsl^jl 

OLE 

j^kia ojljjl 

jJ^lia Jjl y jl jl <olilaal l> yj lT aS*" Jji" ^a ^l>eJ 1 Ij ^jbl ^Ja«l-^ 

.wU5^ V_jbeljl ^JJjajb ^laajl Ij ^jflXj>e_a 

Look Up 
Wizard 
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ICDL cOlS iQcb ^L&CjjIqjo :pgjjj 


(Field Properties) l&oJLi 


11 OjLowwJ 4 



o^l> 

Ij aJLs (_^Ia y£\j& 3 JjJ jiS^l-b>- 

Field Size 

(oLs ojlJUl) 

.wUS*" ^j^*j Ij ••• j ^IwIpI C-w«^3 jjj j d^>-c3j y>- (_£ j*S*j\£L> JjjU jJLs ji>s» (_£<-Uj(_ Jli 

^lowLi i_jib y^i jl Date/Timej Number jJ^j co^l^ ^1 jj! jl ^3 -*j y I^ l>- 

.0-3 t _jL>s2}| JjLs ^jwLi jL C->-vm.J jl as - * 

Format 

(c5-Uj i_Jli) 

<& s£ yy^ ol y y* y*~ e5^*>ta <s^ y y* y^ Iao^!^ (S^y Ij <S 

ys^ ^\ji ##L###) . J3L ^wip y£ IjlS^ 4 _wj j ^3 y- jiS^ljlS^ JOL jiJ.P (Jjl y£'\j\£' 

(0<-3 l3 j>- AjIOj L j .j Jp AjIOj ^ AS^ 1 T flo 

Input Mask 

jp- jO^jj ^^3 jj (jljlP Aj jl> Ij ^alj O-w^ L>- ^jjl jS j^l 

<■ jL>si}| L Name Ij aL$ ^L> ^_3 jj .^jo^a o^Lii3 ^j (jljip aj 01*9 ^Ij jl ojj y^-> 1 

^Ij Ij ^y o-^L* ^ 1 ^ 1 a Ojj^jljI .^-jo jlj£ ^5^3jjl>- ^ Ij ol Caption j 

y^^y (J^jUj ^^3 y^>- 

Caption 

(ol y£-) 

yj 13 j3l a 3 ^jl^ jJ^3 ^1 jj y ^y. ^jy^ 1 j ®ajo jlaia 

.wLv^lj A^«l^ y ^yv^tJ ^It-ijLa wLL< 3 (.31^ L^l 0 - 5 !^ 

Default Value 

( ( jj>jl-li.) 

OjLp jJ jj JP Jii .j j-i ijlj -iLa ji t$Uajb -kaa t tUoib i ^j\^ ^jj\s l j ;= *j 

.05"^ J*i ij >n* U K* • JU Jai» (> 1300 And < 1390 ) 

Validation Role 

y^^y 6-^l-i ^i^j (jj! <.^(J^jlj Validation Role o^s - "I Iao^I^ ^jjj 

^ULu cwLiL oJ-*i -^jlj * jl ^ Ij jl y£jy (^^ap <.jJ y (JLa jJLa o^l^ ^jjj ^I^Ia ^1 

.J-A^ y^j L>j Ij C-ww*jI oLiJal jJ y JL- 

Validation Text 

.yS' .ijlj Ij ^ii*5 y 1 Jj L yjir wLiL Y es <j 1 jlaia ^ 1 

Required 

('ur 4 '^') 

.j^>- l> ^ jl y Jjb j^ JJl y yup (J jb Aj ^IaI^j l> 1 aS^ C--^l 0 1 o^-\JLlS^ y+*J 

Allow zero Length 

(jj*2 Jj!? 

.wLil} 'bflj Jjb ^5 J J jJ J>slvvw>- Op j-<x Ij ^ jO^JJ 0^ljjl*a| Jjb (_^JJ jj Oj 1 ^l>ej| ^1 y 

Indexed 

(o*A_toM 1 ) 

.x£ ^y yyj Ij jlipl jl Oo aISjI ^IwUj t^^Jp ^UjJLi j^ 

Decimal Places 

(jljpl 4^JL) jl^«) 

jLxpI aJsjsj 0 -w*)Ij j <»_-*>- C-wo-t^ j^ a 5" ^lijl ^IwlO 0015** cDeeimal ^jj jl y ^-Ip jJLs j^ 

(^i J YA Ij \ jl) .^J^J o jf>-^ ^Ij^^ 

Precision 

(jUupI Cii) 

y+> o j*>~^ ol jj^j 9 jLipl Aiaji} jl a*j aS" ^lijl ^lao (.Decimal ^y jl ^^jp jJLs j^ 

(yj*) Scale 
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ICDL cOlS iQcb ^L&CjjIqjo :pgjjj 


Table Tools 4^13 jl Layout 3 Design yj~> 4 aS"s zyjfs' 


1 0 OjlOwwJ 


4aJp$ 

o*J 

4jof i 

.:>jl5^ 4 j JolJ 0 ^^ d5"l 

s 

Eraser 

Eraser 

.C-^I ^^k>- j* ji (Sj^y) 

S3 

Draw 

Table 

Draw 

Table 

jir a> cJj^ - >k ^k>- ^*** d^>j <—>ksi>i 

Pen Color T 

Pen Color 

jlT 4 j (Jjd>- ^k>- dC-aL>w2 < ^1jJ 

V 2 pt 

Line 

Weight 

. ^a y~*-> <Jj*-L>- >k^k>- d^-*a ^y 

- 

Line Style 

y^ IS”* ^jmxj ^\ji 

HJ Bor 

-ders t 

Borders 

.2 jda^a (Jjwb>- Ad»aj ^j^J> d5C>j y~*-> (_£^j-> 

t ^ j Shading T 

Shading 

d^-*a Jjjlka <Jjwt>- uLws^J^ 23 * - klS^ cd^-*a jA (_£jj d^Jl 5^ l> 

,JjS *^a J^jtj (.0 J_Ja (._ jL>s2}| 



Table Style 

i^jj y tTftblc Style dd-a-ks jl od-d <._^keiii d^—^ jd> ij 

0 Header Row 0 First Column 

H Total Row O Last Column 

0 Banded Rows 0 Banded Columns 

Table Style 
Options 

d^> t(JjJLa d^> ^-ul^a aS** $y* ^a jb yj* 5 y> 1 d^Jl5^ L 

.^-d5^ l_ jldkl !j (Jjd>- J5^ l> 0 d^j c^kx 

Select ► 

Select 

Menu 

d^> t(J jka d^> ^-Jl^^a <& 5 jda ^y» jl) jda Aa^S** ^ I d^-lS^ l> 

.^-dS^ (^3d^“ tj 0 y^ d^J C jk*a 

a 

Delete 

Delete 

Menu 

.wU5" ^ Jjwb- ^k^ JU- ^k^ 

Insert 

Above 

Insert 

Above 

.xT^ Jj-L>- ^k*v j-jL Ji ^k*v 

Insert 

Below 

Insert 

Below 

•-^5"^ ^U5 ^>- C-*-^ Oj^a 

Insert 

Left 

Insert Left 

.JlS"^ Ojd^a C-aalJ C-^a Jjlaa 

Inse 

Rig 

‘rt 

ht 

Insert 

Right 
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ICDL cOlS iQcb ^L&CjjIqjo :pgjjj 


.JjS”* ^Ip^I JSC l> lj (JjJb JJ>” l> 


Merge 

Cells 

.JjS" Ij 5 ? 6 ^ (J^j-5T b lj (JjJb 


Split 

Cells 


Split Cells 

.JjS^1 jzy* (Jja>- 32 Aj Ij (Jj j^- d^J 

E3 

Split 

Table 

Split Table 




1*1 OjLw 


cS^klj 

cJ'bb jl^jlT ^jj^T ^\y 0 AJ> ^1 Jb y <6" c~J Jjbi c(CBT L Computer Based Training) ^l^Uj J>jyA 

.c—1 ^jj^T ^1^ jljjl jb~> j JIp J>- oij dSC. j ->jb 




I JJ j 3y% ajIjI C-Jjio ! (jj^1? jl La^oJ I ^]j c—1CBT 


; Lo (WBT L. Web Based training) 


LrO~i' 


4jl>lj jl lA^jU^l^S"" L Ia IS"" JuU j»p jSJjjj ^ jl J-Jl jj j ^a j J-wJ^L <cJjb ^vsj>k_j Ajblj d^> Lj>- C.^.J 


jL> ^ 4 j> 4j £*i y+>\ jf o^ULj! jj 


IV OjlUwJ <U& 


4j ^j^ Ob-Jaij ^LJ J-j5^lj ^s?U>- ^jJJlj /I .Jbjb jlJ JlwojI l>- ^lA^jJJlj l> Ajblj Jub> Ju-ojI j (Jbjl ^y 

. Jj jb jlJ (ISP) C-Jjib I o JjA.i ^j^j j d^J j j^ d^J Aj CwUS^ o:>l£J* I Ajl> lj jl ^I .C-^» I ^>L>sjl Juli j I ^U-IaIj (£jj j! ^ 

jljsl^y d& L_b .Jbj-i j cj^1 4j jl^Uj jl l; JbjL^^ j^IS lj L_b l^*T j Internet Service Provider jju ISP 

.ebb jlaI j>. ^a Outlook Express L Microsoft Outlook Jb J^jI &yjg 

^1 jh\ ji b aj J-Jl y be ^Jbb Ju-<b jl o^li^l l> ajjb (3^ ^j■*^ a t> ^ wluS ^^ o^lii^l ^i>-b ^IaJu-<^I jl 1^5^ y* ^Jlxj 

.JujS' o^lfl^l C~S*yy^olS* jl l yPj wbjIwU jlJ Ia^Ju-ojI Jyl (JL^jI ^1 y y* Aj j J-*l **)yu ^-^1 objb** ^2-** 

e- .wL^j^j ojj jS" aj a\^\ 3 ^K>\ < *j yij y^ <JL*<jl e _ mail ^ 3*^3 -^1-^1 jl c.*p y» L^j I y> y i J^>\ ^ * jb oJjIs ai>- e _ mail 

lj i3*^~ ^ owLi j-3 ISP a^^uj y» Lj ^bjl y js ^ I j ^jb (j I 3 ^ s ^ > ~ o I Ai) jAj C--^I jljjl niail 

(. >y>- jjl ^ 3 obvl^j J^Ljjl • < -bjj l> C^Jjib I 4 j 3 t> j-*^ jj ^j^l^jL lj 0 JjC.>■■*»*.0 • “Ci L 


e-mail c-^L 4 j j^li ^a Ia j^ jj jJj j Ia j^Jlj ^ • jjj^ jAj L^j I aj a «._ j! l^j l ^SCdb- lj e-mail j.^ 1 b-j .^. 

. I ^ JjA I ^>e-J j b 4j l> I j 4 j j IS"* Jj I jjo ^jj I j ^ j JJJ«A 
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H" I 


ICDL cOlS iQcb ^L&CjjIqjo :pgjjj 


<S^kb ^0*33-3 


1A ojlowwj 4 


4 £> 4 $btj 

jj j d^J Ajj I ^ 3 s ?y 4 ->lj 0 (^lo< 4 lAi jl j I O^lSCji! Ij eJ-i Aid*jj jj* A*lj^> d^J jj aS"" C*j (_£Ia*Ij*^ A^j y J 

.xS' d 5 T Ij L»-ji aJLIj i^jj (wJlla* ^LJ C —1 /jS'Lowfl 

j j^S\ x~*y ^ 1 ^-aLj <.Ia <.Ia A^ji Ji*ld» I-^aIj jy I .wUS"' 0^^]I Ij U-j^ aJLIj ( ta 5 A ^* e ^ > ^I-^aIj a^-^l y 3 y 3 d^> 

^*a*j Ajb ^yrj ^ uJ 3y3 jl y I ^ b 0 X 5 > 3^ I ol^i*o aS”* a^b^oj L»da aS”* C^-^l o I jyy a .aal> dUjii> I jl ^Jj Is C^sL 

a?xjL^ i $33 3 a> y** ‘bb Ij (_£.sIp j^p jlisj «■ ■>■«■*'** C—1 JaJis 2 ^s*~X ^ ^Ib- Jtdjj-*^ l^Jb Is <* o j>&J <■ «.*.*>» ad I y y* 

.X^S* y (JU^il Ij d^^O ^baS (. -J jj y\ Aj j ai jS^ ^S"* AjIjIj <^JflJb>&* ^l^JL>fc« j^ Ij ^ y>- lags l^-^j jJJ jl ^ 3 y <j^* eJ *aA.i ^jbbJ 

^Ij^-I ^IfL Is Jia bs jj Is Aj I j y^y>- a*> j ab" ^ 0 ^j>o command.com Juls J^b j.> Ij y*y>- co1^*a d£ 

.ja^^> ^L> j^Ju (.bat) ^IgJLls l> (cxc) 

j^jSsj Ij j>- l^Jbls ^1 ^1 j>-\ jL jA L j 0 ^j5^ 0 .COm .bat , .CXC Is J^>-b j^ Ij y>- cow\j jZ» I y>-\ L y 3 y ^3 

.XS* y> 

,x£ ^ 3 ^- Ij o^b j~j*j Ij AjL Ij (_£jj ^l-^-tj Is JJlJJ y*3y3 y> I .XsS*^y o^j] I Ij Excel j Ofd (_$ 1 ^-Ij I5 Macro (_^Ia y3y3 

(.Alasl^ J^ jTL*. y3A3 J >3 -*y* ls* Ctol ^ Lrr' l 5^-^ J L5^ J- 5 b 0**3^ J* a» 3 y .3 

JcS' lj>”l Ij I 5 *" y A^lj y* yj 15 ^ C-<-w.J ^jl y y I j^ o^j] I Ij ^S^JLa ^Lgij Is JA^ yi jl y Alasb- j^ Ij y- 

. Jj y> Ol jJ I IgJL Is 4 »Aj Ij 

j o^lil*«l ^Ju Li j^P Jj Is jl (._ X J> ^jjl Aj j JX^j y y> Jj Is j^ tjjls jl ^JtJ»sJ ^ l>ej Ij y>- oJj* y 3 ^jjj^jb- jJJ 

^>UjI JjIS J; 

Ij l^j I i g ) L^Lju ‘" ■ ■ I. I ^1 c L>Ij ^^Ij y ^ Jjj^U ^ I ^ y J 

j 

oJJj ^y^- £ JjS^ iSJ^" y o^J I Ij Jj I5 0 toJjjJ' jL^J ^L& y5 

L (_£jl^ aiftl y>-y> <& X+>jy> JX Aj j JJLl^A J^Pjj^ S/j-^-^ i^j I .ai yXa IwLj Ia e-mail j^ Si (Hoax) o.Xuj dj^ l^i^^j^-9^-9 

.wCsl ^j»j ^slijl J^p j^ ^l^lj 

^jolAj*liwJ yxiiy yj j^ t^3 x&2> ^l>«jl Lo-^ ^jIjIj (_^Ijj i^xJla jis^ C-W^l jlj3 L c—l jAj ^1 y jaII^ j^ a 5 *" C-~^I ^Ia^i;^ Trojan 

.JJjL <_ i l^*a ^l^Lls (_^ljj wUl y y* 

jj&j c—^ jl o-*- SIj aiS" L a: jl I Ij (IVlaster boat record) jla*l olj ^^U^l A>t*j jj!jj ^ y > 3y.3 

yiy ^A CDROM l jir jlSCol 
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r\»Y 


ICDL cQLS iQ cb ^L&CjjIqjo :pgjjj 


Copy Right jjls 


tr\ OjLowwJ 


Freeware 

♦* v 


j jlS^Ij wbl cwUi**jt> Freeware aS"" ^jLajIjsI ol^jlj ^LajIjsI ^jj o-L»«lj ^y ^ c-^l ^Jg-ai Freeware 

La a^L j LajI.s j }'o jl j cLa^ ^Ju<* I j LaI ^3 1 ^j* aS”* wL^l^-a I j j L^vu ^j 1 ^~> L*^ .3 j**.** I^L^j I ^ I j> y> Lo j ^^a 

.JJLiS^A jIjI Ij 

?c^> Shareware 


o I j! -i*j j $<ota ojL>-l y* ^ ^ Jjj ^* Ij V j **-*~°. j-jSCwa Uj I Jj j>~ j! Ju3 Ij (^jlj^l ^U-ji 45*" c^ol ^i!L>- Shareware 

45"" jU-A UL93 jlj^l ^ jJ L I J-JL«j (Jjl J-ol JJ (J j>- cC-~^l ^J j>- y .JuSS* ^Lj ‘■“ ■ •" CO^Lfll^l 4^l.sl (_^lj^ AS"* 3jJL^a AL^jI j>- jl 

4^j Ij O I OjJ a^La /I J wlA3^> ^L>ejl Ij J-J^l jS>- 
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ICDL 6 oLSulqx 5 ^UbiHijlgo :pgjuu 



ICDL JLdS jM ^UI(ko ^tyO If jlj> jmM 



'.52 £ ji j ^jl Ju«Li JCDL 4 jI$^ C^JlA 


I c^L-^j L jIS"* .A 

dJo jjjj\j c^L*<j ^ * 

jjjjb c^Lxj U j ^ ^ 

dSCjj^l c^o .u 

^l>- AT 


CJjiol ji ^UoJS" .Y 

<6^ r 

j j^ij -f 
jjXjj y ^UjJLS" .6 

^jj C^sL^jU 

^jj c^Lxj J .V 


jlji o^liLwJ 5 jj * jL*u j-«^ ^jj I 

^1pJCDL 4jI$^^ 

^jJ ^U jj^J I ^1 jj ^UI ^bS" .Y 
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